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Welcome to Pasadena City College,
home of the Lancers!

We are excited about the opportunity to serve you, whether you are entering
PCC directly from high school, preparing yourself for a career change, returning
to college to finish your degree, or laying the foundation for an advanced degree.

As Lancers, we pride ourselves in offering you a pathway to achieving your aca-
demic and career goals, and I am confident that we can assist you on your journey.

PCC has a stellar track record, as evidenced by our number one ranking in
conferring Associate Degree for Transfers to bachelor's degree-granting institu-
tions. Moreover, our list of distinguished alumni is filled with high achievers: from
baseball pioneer Jackie Robinson (Class of 1939) and esteemed educator Jaime
Escalante (Class of 1971) to State Supreme Court Justice Joyce Kennard (Class of
1970) and prolific filmmaker John Singleton (Class of 1985). Our distinguished
alumni are a virtual “who’s who” of American success stories, and it is our hope
that someday one of you might be added to this list.

In the pages of this catalog, you will find information on the various programs
and courses that our college offers, the steps you need to take to achieve your
academic goals, and our outstanding support services tailored to meet every stu-
dent’s needs. Think of this document as your roadmap to success, and you are in
the driver’s seat.

At PCC, we share a common goal: to deliver the resources you need to help you
achieve your academic goals. Your success is our success, and it is the driving force
behind everything we do here.

Thank you again for allowing us to serve you. Please know that my door is al-
ways open. I look forward to hearing about how you are doing and how I may assist
you on your road to a bright future.

Onward Lancers!

Sincerely,

) M
Rajen Vurdien, Ph.D.
Superintendent-President

PASADENA
CITY(COLLEGE
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THE PASADENA AREA COMMUNITY COLLEGE
DISTRICT ORGANIZATION

The Pasadena Area Community College District is composed of the communities represented by the follow-
ing school districts: Arcadia, a portion of El Monte, La Cafiada Flintridge, Pasadena, Rosemead, San Marino,
South Pasadena, and Temple City. It is governed by an elected seven-member Board of Trustees representing
the seven trustee areas and a Student Trustee elected by the student body. The Superintendent/President of
the College is the chief administrative officer of the District.

BOARD OF TRUSTEES 2018-2019

SandraChenlau. . ...t i e Area 1
James A. Osterling . ...t Area 2
Berlinda Brown . ...... ... ... Area 3
Hoyt R. Hilsman. . ..... ..., Area 4
LindaWah . ... i e e e Area 5
John Martin. . .ot i e e e Area 6
Dr. Anthony R. Fellow ... ... .. .. .. Area 7
Zeinah Raad. . ... oo i it i e e Student Trustee

COLLEGE ADMINISTRATION

Superintendent-President. . . ... .. ... .. . i o, Dr. Rajen Vurdien

Assistant Superintendent/Senior Vice President,
Noncredit and Offsite Campuses. .. ...... ..o, Dr. Robert H. Bell

Assistant Superintendent/Vice President, Instruction . ....... Dr. Terry Giugni

Assistant Superintendent/Vice President,

Business and Administrative Services ... .............. Dr. Richard Storti
Vice President, Human Resources. . . . .................. Linda Beam
Vlice President, Student Services . .. ... .. .. Dr. Cynthia Olivo
Executive Director, Pasadena City College Foundation........ Bobbi Abram

Executive Director, Institutional Effectiveness
and Planning .. ... e Crystal Kollross

Executive Director, Strategic Communications
and Marketing. . ...t Alexander Boekelheide

Executive Director, Economic and Workforce Development ....  Salvatrice Cummo
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American Institutions.....ceeeeeeieiieiiiiiiiieiiiieeenenen, 342
American Sign Language .....cceeeeeeueereennenrerinnnenns 342
ANATOMY . eeiiiiiiii e 343
Anesthesia Technology.......cceuueeeeinereiineereiinnnnnen. 343
ANEhTOPOLOGY teveerirriireiiirieeiiereerieeeerieeeereneeenns 345
ATaDIC cieviiee it e e e eee 347
ArchiteCtUre cuueeieiere et eea e 347
ArMENTAN ...eiiieeiiiiee et e e eeeeaaeees 349
AL e st e e e e e 349
ASEIONOMY «eviieiiiiiiieeieeeee et eeeeneeeeeneeneas 359
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Business Information Technology .....cccceceevvunnennnee. 371
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OFFICIAL ACADEMIC CALENDAR — 2018-2019
(Dates Subject to Change)

SUMMER 2018 TERM

June 30,2018 . ... .t e Summer session classes begin

July 4, 2018 . ... Independence Day (campus closed)

August 23,2018, .. ... Summer Session ends

August 23,2018, .. ... e Last day of Summer Intersession and officially

posted graduation date

FALL 2018 TERM

August 27, 2018. . . oot First day of classes (16 weeks)

September 3, 2018 . .. ... ... .. Labor Day holiday (campus closed)

Refer to Class Schedule .. ............... Last date to add a 16-week course. Last date to
drop a 16-week course without receiving a “W”

September 14,2018 . . ... ... .. ... ... Last day to petition for December graduation

November 12, 2018. .. ... ... v ... Veteran’s Day holiday (campus closed)

Refer to Class Schedule .. ............... Last day to drop and receive a “W”

November 22 - November 23, 2018 ......... Thanksgiving holiday (campus closed)

December 10-16, 2018 .. ............... Final Examinations

December 16, 2018. . .. ... v vt i i i i it Last day of the semester and officially posted date

of graduation for this semester
December 22, 2018 -
January 1,2019 .. .. ... Winter vacation (campus closed)

WINTER 2019 TERM

January 7,2019 . . ... i e Winter session classes begin

January 21,2019 . . ... ..ol Martin Luther King Jr. Day (campus closed)
Refer to Class Schedule .. ............... Last day to petition for Spring Graduation
February 14, 2019. ... ... ... v, Winter Session ends

February 15-18,2019 .................. Presidents Day holiday (campus closed)
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SPRING 2019 TERM

February 19, 2019. .. ... ... ... .. First day of classes (16 weeks)

Refer to Class Schedule .. ............... Last day to add a 16-week course. Last day to
drop a 16-week course without receiving
a“w”

April1,2019 . . . .. ot e Cesar Chavez Day holiday (campus closed)

April 15-18, 2019 . . .. . ... i Spring Break - Classes not in session

April 19-20, 2019 . . ... .o i Campus closed

Refer to Class Schedule .. ............... Last day to drop and receive a “W”

June 11-17, 2019 . . . ... oo Final Examinations

June 14,2019 . .. .ot i e Commencement ceremony for all
2017-2018 graduates

June 17,2019 . .. ottt Last day of the semester and officially posted

date of graduation for this semester

PASADENA CITY COLLEGE e 2018-2019
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A BRIEF HISTORY OF
PASADENA CITY COLLEGE

In 1924, in response to this community’s need for
higher education facilities, one year of college work was
added to the program offered by Pasadena High School.
Soon after, another year was added. In 1928, Pasadena
High School and Pasadena Junior College merged into a
four-year junior college with grades 11 to 14 inclusive.

By 1946, increased enrollment justified the establish-
ment of a second four-year junior college—John Muir. In
1947 the official names of the two schools became Pasa-
dena City College and John Muir College.

During the school year 1953-54, the Board of Education
modified the school system organization from the 6-4-4
plan to the 6-3-2-2 plan and combined the two junior col-
leges into a single college, Pasadena City College, to serve
freshmen and sophomores. Thus, the present college is heir
to the development of junior college-level work in Pasa-
dena since 1924.

In 1966, local voters in affected communities approved
a greater Pasadena Area Junior College District, effective
July 1, 1967. The name was changed to the Pasadena Area
Community College District on Sept. 10, 1970.

Embracing Change

PCC continues to offer state-of-the-art resources for its
students and the greater Pasadena-area community. With
voter-approved Measure P bonds totaling $150 million,
PCC constructed a two-story Bookstore, Industrial Technol-
ogies Building and parking structure, as well as renovated
the two-story Campus Center to add a WiFi Lounge and new
dining areas. PCC also constructed a 69,000 square-foot
Center for the Arts facility, which houses an art gallery,
recital hall, and theater. It also serves as the home of the
Divisions of Performing and Communication Arts and Visual
Arts and Media Studies.

PCC has made unique contributions to its community
over the years. Albert Einstein dedicated the Observatory
on campus. PCC’s Registered Nursing program, founded in
1953 as one of only five pilot programs in the nation, con-
tinues to address the need for qualified nurses in Califor-
nia. The Artist-in-Residence program, which brings promi-
nent professionals to work with and teach PCC students is
offered regularly.

Career education and academic programs have evolved
with the times, supporting the development of radio and
television, filmmaking, dentistry, computer science, jour-
nalism, business, industrial and consumer-product design,
manufacturing, home inspection, military and aviation sci-
ence, music, fashion technology, and much more.

The Community Education Center showcases the Col-
lege’s commitment to career education and basic skills
education. Similarly, the PCC Child Development Center has
strengthened PCC’s involvement in early childhood educa-
tion.
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A Gateway to Education

PCC actively fosters partnerships with other institutions
of higher learning. The Teacher Preparation Program at PCC
creates educational pathways to California State University,
Los Angeles; University of California, Riverside; Mount St.
Mary’s; and Pacific Oaks. This program helps students earn
both a bachelor’s degree and teaching credential within
four years. The Transfer Center at PCC now welcomes more
than 100 public and private colleges to campus each year.
The Center’s FAST TRACK program also helps high school
students enroll in PCC classes in order to accelerate their
transfer to four-year institutions.

The College is a recognized national leader in education
and innovation. PCC has been honored by the Community
College Futures Assembly with the National Bellwether
Award for Innovation, the California Community Colleg-
es Chancellor’s Student Success Award for the First Year
Pathways program, and the National Tutoring Association
Award of Excellence.

For more information about the history and evolu-
tion of Pasadena City College, visit the college website at
www.pasadena.edu.

MISSION OF THE COLLEGE

The mission of Pasadena City College is to provide a
high quality, academically robust learning environment
that encourages, supports and facilitates student learning
and success. The College provides an academically rigorous
and comprehensive curriculum for students pursuing edu-
cational and career goals as well as learning opportunities
designed for individual development. The College is com-
mitted to providing access to higher education for mem-
bers of the diverse communities within the District service
area and to offering courses, programs, and other activi-
ties to enhance the economic conditions and the quality of
life in these communities.

At Pasadena City College we serve our students by:

® Providing courses and programs in a variety of in-
structional modalities that reflect academic excel-
lence and professional integrity;

® Fostering a dynamic and creative learning environ-
ment that is technologically, intellectually, and cul-
turally stimulating;

e Challenging our students to participate fully in the
learning process and encouraging them to be re-
sponsible for their own academic success;



® Respecting them as individuals who may require di-
verse and flexible learning opportunities;

e Supporting organizational practices that facilitate
student progress towards their goals; and

® Encouraging and supporting continuous learning and
professional development in those who serve our
students: faculty, staff, managers, and administra-
tors.

INSTITUTIONAL CORE VALUES

As an institution committed to successful student
learning in an environment of intellectual freedom,
Pasadena City College is guided by the following essential,
enduring and shared values:

A PASSION FOR LEARNING

We recognize that each one of us will always be a member
of the community of learners.

A COMMITMENT TO INTEGRITY

We recognize that ethical behavior is a personal,
institutional and societal responsibility.

AN APPRECIATION FOR DIVERSITY

We recognize that a diverse community of learners enriches
our educational environment.

A RESPECT FOR COLLEGIALITY

We recognize that it takes the talents, skills and efforts of
the entire campus community, as well as the participation
of the broader community, to support our students in their
pursuit of learning.

A RECOGNITION OF OUR HERITAGE
OF EXCELLENCE

We recognize that we draw upon the College’s rich tradition
of excellence and innovation in upholding the highest
standard of quality for the services we provide to our
students and community.

PASADENA CITY COLLEGE
GENERAL EDUCATION OUTCOMES

1. Communication: Use creative expression to communi-
cate acquired knowledge or skills effectively.

Competencies:
1.1 Reading: Read and comprehend written material
critically and effectively at the appropriate program
level.

1.2 Writing: Write in a clear, coherent, and orga-
nized manner, at the appropriate academic level, to
explain ideas; to express feelings; and to support
conclusions, claims, or theses.

1.3 Listening: Listen actively, respectfully, and
critically.

1.4 Creative Communication: Create or communi-
cate through speech, music, art and/or performance.

2. Cognition: Use critical thinking skills to observe, ana-
lyze, synthesize, and evaluate ideas and information.

Competencies:
2.1 Problem Solving: Identify and analyze real or
potential problems and develop, test, apply, and
evaluate possible solutions, using the scientific
method where appropriate.

2.2 Critical Thinking and Application: Formulate
and apply knowledge, skills, ideas, and concepts to
appropriate contexts.

2.3 Quantitative Reasoning: Apply appropriate
mathematical concepts and methods to understand,
analyze, and explain issues in quantitative terms.

3. Information Competency: Use research and technical
skills effectively and ethically to achieve an objective.

Competencies:
3.1 Information Literacy: Locate, retrieve, and
evaluate information using appropriate research
tools.

3.2 Research Proficiency: Conduct research and
present findings effectively and ethically including
the use of correct source citations.

3.3 Technological Literacy: Apply technology
effectively to locate, evaluate, interpret, organize,
and present information using appropriate research
tools.

4. Social Responsibility: Demonstrate sensitivity to and
respect for others.
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Competencies:
4.1 Respect for Diversity: Demonstrate an under-
standing of the beliefs, opinions, and values of other
people and cultures.

4.2 Effective Citizenship: Demonstrate an under-
standing of the requirements for being an informed,
ethical, and active citizen of the local community,
California, the nation, and the world.

5. Personal Development: Demonstrate an understanding
of practices that promote physical, psychological, and
emotional well-being.

Competencies:
5.1 Awareness of Mind and Body: Demonstrate
knowledge and practices that promote a sense of
self as an integrated physiological, psychological,
and social being.

5.2 Aesthetic Appreciation: Show an informed
appreciation for artistic and individual expression.

FUNCTIONS OF THE COLLEGE

GENERAL EDUCATION

General education provides students with the knowl-
edge, attitudes and skills needed to be effective individu-
als in our society. Pasadena City College has established
graduation requirements that are intended to achieve the
objectives of general education. In addition to class work,
students are also encouraged to participate in student
government, public and departmental forums, radio and
television presentations, concerts, art gallery exhibits and
other College-sponsored events.

COLLEGE TRANSFER

Students may qualify for transfer with Junior status to
an accredited college or university if they follow the lower
division pattern of study required of them by the four-year
institution, and transfer with a minimum of 60 transfer-
able units. Acceptance to a particular college or univer-
sity depends upon conditions at the four-year institution,
which are subject to change.

CAREER AND TECHNICAL EDUCATION

Career and Technical Education supports the expansion
of area businesses and industries, and economic growth in
the community by promoting educational programs, train-
ing, and services that contribute to a quality workforce.
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Career and Technical Education provides leadership
and coordination for all vocational education programs of-
fered at Pasadena City College. PCC’'s many career programs
prepare students for entry-level employment, as well as
upgrading occupational skills for those already employed.
The curricula are developed in coordination with indus-
try advisory committees that provide input to ensure the
training is consistent with industry standards. Responsi-
bilities also include coordination of articulation between
PCC’s occupational programs and area high schools. The of-
fice administers federal programs for career and technical
education and job training and manages special grants and
projects related to occupational programs and economic
development services.

See Section V for a list and details of PCC's CTE pro-
grams.

NONCREDIT EDUCATION

The College offers a variety of courses to meet the
needs of students who do not desire or need to obtain
college unit credit. The Foothill Campus/Community Edu-
cation Center offers noncredit (state funded) classes, and
PCC Extension provides not-for-credit, fee-based classes.
These classes are open to the community and are designed
to provide learning opportunities, for personal interest,
cultural enrichment, and recreational enjoyment.

FOOTHILL CAMPUS/
COMMUNITY EDUCATION CENTER

The Community Education Center (CEC), housed
on the Foothill campus, provides noncredit educa-
tion, training, and services designed to continuously
improve California’s workforce such as Business De-
velopment, Small Business Development and Entre-
preneur programs. The CEC offers vocational, tech-
nical, and academic courses in such areas as Adult
High School Diploma program, GED, Business Office
Systems, English as a Second Language (ESL), Voca-
tional English as a Second Language (VESL), Adult
Basic Education, Parent Education, enrichment class-
es for seniors and disabled students, and a wealth of
support programs. The cosmetology credit program is
also offered at the CEC.

The Foothill Campus/Community Education Cen-
ter is a satellite center to the main campus, with
shuttle services to and from the main campus every
20 minutes. It is located at 3035 East Foothill Bou-
levard, Pasadena, CA, 91107. For more information,
call (626) 585-3000.



NOT-FOR-CREDIT EDUCATION AND
CONTRACT EDUCATION

PCC COMMUNITY SERVICES CLASSES

PCC Extension offers community services classes
for personal enjoyment and professional develop-
ment. Personal enjoyment classes include art, mu-
sic, languages, photography, writing, yoga, exercise,
and travel. Professional development classes focus
upon skill building, workforce training and career
exploration, and include numerous certificate pro-
grams. Community Education classes are taught in
classrooms and online, are fee-based, and are self-
supporting. For further information or to register go
to pcclearn.org or call (626) 585-7608.

CONTRACT EDUCATION

PCC Contract Education makes available to busi-
ness entities customized training programs, as well
as classroom and online workforce training solutions,
skill building, and career advancement for employ-
ees. For further information call (626) 585-7608.

PASADENA CITY COLLEGE
FOUNDATION

Incorporated as a nonprofit, charitable, public-benefit
foundation in 1979, the Pasadena City College Foundation
exists to support the growth and development of Pasadena
City College.

The PCC Foundation raises money, accepts donations, is
the beneficiary of bequests, realizes interest income, and
accepts designated in-kind gifts all of which benefit the
college and enable it to better serve the students of the
Pasadena Area Community College District.

The Board of Directors of the PCC Foundation is com-
posed of citizens from the community and representatives
of the college. The PCC Foundation is organized as a 501(c)
(3) charity. For further information, please call (626) 585-
7065.

DISCLAIMER

Pasadena City College has made every reasonable effort
to determine that everything stated in the Catalog is ac-
curate. Courses offered, together with other matters con-
tained herein, are subject to change without notice by the
administration of Pasadena City College for reasons related
to student enrollment, level of financial support, or for any

other reason, at the discretion of the college. The college
further reserves the right to add, amend or repeal any of
their rules, regulations, policies and procedures, consis-
tent with applicable laws. The college reserves the right to
change any provision in this Catalog at any time, with or
without notice.

CATALOG

The Catalog provides students with the necessary infor-
mation for planning their course of study. The Catalog is
available online at: www.pasadena.edu.

The Catalog is available in alternate formats (Braille,
enlarged text, e-text, etc.). Please contact the Disabled
Student Programs and Services at (626) 585-3174 or Room
D209.
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SECTION I

ADMISSIONS AND REGISTRATION

STUDENT SUCCESS AND SUPPORT
SERVICES

PCC promotes student success by providing support
throughout the student’s time at the college through the
matriculation process. Beginning Fall 2014, all first-time
freshmen shall be provided and participate in mandated
core services as outlined in Senate Bill 1456, The Student
Success Act of 2012.

Students who complete all three activities will receive
priority registration. Please see below for more informa-
tion on possible exemption from services and how they
impact registration priority. Appeal processes are available
through the Associate Vice President of Student Affairs.

Orientation » Placement » Plan

1. Orientation: an introduction of PCC and the various
programs and support services available.

2. Placement: Placement through a multiple measures
process helps ensure students register for math,
English, and other courses that are an appropriate
stating point. Placement can also occur with use of
courses previously completed at other colleges and
universities. Visit the Prerequisite Office for support
with this.

3. Education Plan: a tool to keep students on track
developed through the collaboration of student and
counselor and tailored for the unique goals of each
student.

Orientation Start here! https://www.pasadena.edu/orientation

instructions or scheduling
placement are available
on the website.

Placement Preparation and https://pasadena.edu/placement

an abbreviated (1-2
semester) educational
plan in New Student
Counseling Group Sessions
or with a counselors.

A more comprehensive
plan (from start to goal)
can be developed through
workshops, counseling
courses, or in one-on-
one appointments with a
counselor.

Educational Plan Students can complete https://pasadena.edu/academics/support/counseling/index.php

Appeal processes are available through the Dean of Counseling & Student Success Services.
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Who Participates?

All incoming students are encouraged to complete the
three Student Success activities. We believe these activities
enrich the student experience for anyone entering the
college whether for the first time or after an absence.
Depending on your background and educational goals, you
may be exempt from some parts of the process; however,
students choosing to be exempt from one or more of the
activities are not considered to be “matriculated”, and are

not eligible for priority registration.

Students who meet one or more of the following criteria
may consider exempting themselves from one or more
Student Success activity as noted:

1. I have completed an associate degree or higher;

2. I am enrolled at the college for a reason other
than career development or advancement,
transfer, attainment of a degree or certificate of
achievement, or completion of a basic skills or
English as a Second Language course sequence;

3. I have completed these services at another
community college within a time period identified
by the district (documentation required);

4. I have enrolled at the college solely to take a
course that is legally mandated for employment as
defined in section 55000 or necessary in response
to a significant change in industry or licensure
standards.

5. I have enrolled at the college as a special admit
student pursuant to Education Code section 76001.
(c) Any student exempted pursuant to this section
from orientation, assessment, counseling, advising,
or student education plan development shall be
notified that he or she is covered by an exemption
and may be given the opportunity to choose
whether or not to participate in that part of the
services.

Assessment Services

Assessment Services administers a variety of tests, in-
ventories, surveys, and other assessment instruments to
provide current information about student achievement,
abilities, and skills. Assessment testing is offered in the
areas of Chemistry, English, English as a Second Language
(ESL) and Mathematics. Our goal is to assist students and
their counselors in making course selections by providing
accurate information on a student’s current preparation
through the use of multiple measures. Services also include
competency testing in English and Mathematics for the
A.A. and A.S. degrees. Assessment services are available
for admitted and currently enrolled students and for ap-

plicants specifically referred for assessment. Pasadena
City College assessment exam results are valid for two
years. All first-time college students are required to take
the place-ment exam. The New Student Online
Orientation must be completed before testing at
http://pasadena.edu/orientation.

Importance of Assessment Exam: Taking an assess-
ment exam is very important because it will assist stu-
dents and their Counselor in identifying the appropriate
level of Chemistry, English, ESL and Math courses they
should enroll in at PCC. Students should review before
taking a placement exam so they can become familiar
with the exam format and what to expect on the exam.
Review materials are available on the Assessment web-
site at www.pasadena.edu/placement. Pre-Assessment
Workshops and Study Sessions (PAWS) are available to
assist students with preparing for the exam. Please
vis-it the Learning Assistance Center website at
www.pasadena.edu/studentservices/lac/ or
call 626-585-7230 for further information.

Items to Bring For Assessment

New and Returning Students

1. A valid photo ID (driver’s license, State ID, high
school ID, passport, etc.).
Please note: no photocopies of identification
will be accepted.

2. LancerPoint ID #

3. Pencil

Continuing Students

1. PCC LancerPoint ID Card
2. Pencil

Policies

Course Enrollment Policy

The assessment exams are designed for initial
placement in a course sequence for Chemistry,
English, ESL and Math courses. Once a student is
enrolled in the course, the professor’s evaluation
and grade will determine whether or not a student
advances to the next level. Students may not retest
to challenge or skip a course in a sequence.

Retest Policy

Students must wait a minimum of eight weeks to
retake the assessment exam. Exams may be retaken
once in a one-year period.
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Assessment and Counseling

If you are in good standing, are not enrolled in pre-

collegiate basic skills courses, are not seeking admis-

sion to a selective program, and meet either one of

the following criteria, you are exempt from both the

counseling, advisement and assessment components:

1. Have a bachelor’s or higher degree from a regionally
accredited educational institution; or

2. Have an educational goal of “educational develop-
ment/personal development/interest” AND enroll in
courses with no prerequisites AND enroll in 6 units
or fewer.

Testing

Assessment testing may be waived if you have a recent
(taken within one year) comparable or equivalent test
score which the College accepts. Please present docu-
mentation of test scores to the Assessment Office for
consideration.

Optional Initial Placement in Courses

Although assessment exams are offered, students seek-
ing initial placement in a sequence of courses are strongly
advised to participate in the assessment process, in which
a counselor will help evaluate skills, experience, aptitudes,
and motivation. Based on information such as the stu-
dent’s goals, high school grades, test scores, work experi-
ence, and other measures, the counselor will recommend
placement at the level which meets the student’s needs
and in which he or she has a reasonable chance of success.

Prerequisite/Corequisite Enrollment Limitation

What are Prerequisites?

A prerequisite is a specific level of preparation that stu-
dents must demonstrate before taking certain courses. In
most cases, either assessment results or a course from PCC
or another community college will satisfy the prerequisite
requirement. Courses must be completed with a minimum
grade of “C” to satisfy the prerequisite requirement. Stu-
dents must present documentation of having completed a
prerequisite course at another college, to the Prerequisite
Office prior to registration. If the prerequisite course was
taken at PCC, the prerequisite requirement will be auto-
matically cleared.

Challenge Process

A student may file the “Pasadena City College Prerequi-

site/Corequisite/Enrollment Limitation Challenge,” with

supporting documentation, if he or she believes one or

more of the following:

1. The student has the knowledge or ability to succeed
in the course or program despite not meeting the
prerequisite or corequisite.
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2. The student will be subject to undue delay in at-
taining his/her educational goal because of the
enrollment limitation or because the prerequisite
or corequisite course has not been made reasonably
available.

3. The prerequisite, corequisite, or limitation on
enrollment has not been established in accordance
with applicable PCC policies and procedures.

4. The prerequisite or corequisite is in violation of
Title 5, Sections 55002 and 55003 of the California
Code of Regulations.

5. The prerequisite, corequisite, or enrollment limita-
tion is either unlawfully discriminatory or is being
applied in an unlawfully discriminatory manner.

Challenge forms are available on the PCC website at
http://pasadena.edu/academics/support/counseling/
academic-planning/prerequisite-clearance.php, ~ in  the
Counseling Office (room L104) or the Prerequisite Office
(L103D). The student bears the initial burden of showing
that grounds exist for the challenge. The challenge will
be resolved in a timely manner, and if it is upheld, the
student will be permitted to enroll in the course or pro-
gram in question, provided that space is available. It is to
the student’s advantage to file the form early to retain as
much registration priority as possible. The student should
review the challenge form itself for more detailed in-
formation and required procedures.

Please bring the form to the Prerequisite Office, L103D,
or fax it to (626) 585-7187 with the appropriate docu-
mentation. Forms received without documentation will be
denied.

New Student Group Counseling
(Develop a Student Educational Plan)

The third and final Student Success activity for new stu-
dents is to attend a New Student Group Counseling ses-
sion. This three-hour session with counselors will prepare
you to select courses for your first semester, start your Stu-
dent Educational Plan, learn more about Financial Aid and
the importance of academic progress, about the resources
available to you on campus and more. Schedule your
Group Counseling session on the college website at:
http://pasadena.edu/academics/support/counseling/
academic-planning/new-students.php or contact the
counseling Office in  L104. Email questions to
counselingdesk@pasadena.edu.

ADMISSIONS

Scholastic Requirements for Admission

Students who are high school graduates or the equiva-
lent (GED, California High School Proficiency
Examination),



or who are 18 years of age or older and can profit from
the instruction offered, may attend Pasadena City College.
Certain two-year curricula have special admission require-
ments (See Curriculum section). Students who are under
18 but have graduated from high school or earned the
equivalent (GED, CHSPE) must provide documentation of
high school completion to the Admissions Office. Accept-
able proofs include a high school transcript with gradua-
tion date posted (official or unofficial), GED completion
certificate that certifies completion of all areas, or the
certificate of completion from the California High School
Proficiency Exam.

Application for Admission

All prospective students must submit a completed and
signed admissions application. The application is available
online through the college website (http://pasadena.edu/
get-started/) and in paper format for applicants under
age 13 or who are unable to complete the online version.
Returning students with a lapse of two consecutive
primary terms (Fall and Spring semesters) must submit a
new application. Once submitted, the application and any
submitted supporting documents become the permanent
property of the College and will not be returned to the
applicant.

a. Each person is expected to complete and sign his
or her own application, and to provide true and
accurate information. Deliberate falsification of
information may result in disciplinary action.

b. Each person will be classified as a resident or non-
resident for admission and tuition purposes based
on the admissions application. (See BP 5015, AP
5015, BP 5020 and AP 5020 for information on
residency determination and non-resident tuition.)

c. Persons who possess or are applying for an F1 or M1
student visa may only be admitted upon submission
of a completed International Student Application
packet. Holders of F1 or M1 student visas must be
classified as non-residents for tuition purposes.

d. Specific admission requirements and limitations
apply to minors who are concurrently enrolled in a
K-12 school, and those who are no longer attending
a K-12 school. See AP 5011 for more information
on admission of minors to the college.

Applications generally open on or about October 1¢t for
Winter and Spring terms, December 1%t for Summer and
Fall terms. Consult the college website for exact dates.
Once an application is processed, students will receive an
email providing their Lancer ID number and instructions
for activating their Lancerpoint account and college
email. This is a critical step for all students to complete

as information regarding their financial aid, academic
standing, waitlisted classes, registration issues and more
are communicated only through Lancerpoint and PCC email.

First-time students are encouraged to complete
the Student Success activities of online orientation,
assessment and New Student group counseling in order
to receive an early registration appointment. First-time
students includes recent high school graduates even
though they may have taken classes at PCC while in high
school, and others who are age 18 or older and have never
attended Pasadena City College even if they have attended
other colleges or universities (first time transfer students).
Please see “Student Success and Support Services” at the
front of this section for more information.

Returning students are former Pasadena City College
students who have not attended in a year or more.
Returning students need to reapply for admission, will
receive the email verifying their Lancer ID and providing
instructions to reactivate their Lancerpoint account and
college email. They may also need to complete one or more
of the three Student Success activities if those activities
were not completed in the past or if their assessment test
results have expired.

Concurrent Enrollment Students

Pasadena City College may admit minors who demon-
strate through an assessment using multiple measures that
they can benefit from advanced scholastic and/or career
technical education to take college-level courses that are
not available through their primary school or other alter-
natives. Minors may be permitted to take college courses
under very specific circumstances and in most cases are
expected to also maintain minimum day attendance at a
K-12 school.

All K-12 students seeking to attend Pasadena City College
as concurrent or dual enrollment students must do the
following:

a. Apply online for admission to the college; except
that students age 13 and under must submit a
written application for admission to the college
Admissions and Records office;

b. Submit all required completed, signed
“Recommendation for Admission of Selected
Students” paperwork to the Admissions and Records
Office at Pasadena City College or one of its
instructional sites prior to registration;

c. Submit a current high school transcript with the
“Recommendation for Admission” paperwork;

d. Registration for K-12 and other young students
occurs after DSPS, EOPS, Veterans, continuing and
new and returning students have registered.
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e. The per-unit enrollment fee and student
representation fee will be waived for all K-12 and
other young students who are enrolled in 11 or
fewer units in any one term. Nonresident tuition,
health, student activity and materials fees (if
applicable) are not waived; however, students
may be eligible for exemption from payment of
nonresident tuition pursuant to the provisions
of California Senate bills SB 149 and SB 150.
Contact the Admissions and Records Office for more
information and the petition forms.

Students admitted under this provision are subject to
the same college regulations, policies and procedures that
apply to regularly enrolled community college students,
including but not limited to standards for attendance and
scholarship. Courses attempted, units and grades earned

will be recorded in an official student record.

Students admitted under this provision are not eligible
to receive Title IV Federal Financial Aid. See AP 5011 for
more information regarding the admission of minors for
concurrent or dual enrollment.

Open Enrollment Policy

It is the policy of Pasadena City College that, unless
specifically exempted by statute, every course supported
by state funds shall be open for enrollment to any person
who has been admitted to the College, except that stu-
dents may be required to meet prerequisites established
pursuant to Title 5 of the California Code of Regulations
(Sections 55200-55202).

Each class is allowed a maximum number of students
which is based on the special nature of the course and/
or physical limitations of the facilities. Whenever pre-en-
rollment in such a class reaches this number, the class is
designated as “closed.” Admission to the College does not
guarantee space in any class.

Many, not all, classes have Wait Lists. Students may
choose to be placed on a Wait List when registering for the
term. If a space in a closed class opens prior to the start
of the class, waitlisted students are contacted by email
in priority order based on the date they registered on the
wait list, and advised to enroll in the class within 48 hours
from the time the email was sent. If the 48-hour window
is missed the student will be removed from the Wait List.
Students remaining on the Wait List must attend the first
class meeting to find out if space becomes available. If
so, students obtain an Add Code from the instructor and
add/register for the course prior to the late add deadline.
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Counseling - Room L104, (626) 585-7251

The PCC Counseling Department is focused on student
success. Students have access to the counselor of their
choice. Each counselor is well-informed in fields such
as art, business, engineering, liberal arts, life sciences,
mathematics, music, kinesiology, physical sciences, social
sciences, and Career & Technology Education. Counselors
can advise students in developing educational goals
and selecting appropriate courses to achieve that goal.
In addition, counselors also support student success
by connecting them to resources and supports as they
progress through their education. They interpret tests
and analyze interests, abilities, challenges and successes.
Although counselors assist in long-range planning and
in checking specific requirements, the responsibility for
meeting graduation requirements, course prerequisites or
requirements for transfer to other colleges or universities
is one which must be assumed by each student. In the
counseling offices, as well as the College Library and the
Transfer Center, students have access to a reference library
of catalogs from various colleges and universities.

Services: New Student Counseling Group, Back2Success
Workshops, Counseling Courses, One-on-One Appointments,
Drop-In Counseling, Preliminary Transcript Evaluation,
Graduation, Transfer, Career, Resources, Online Counseling,

REGISTRATION

All students receive a registration date. Students reg-
ister online with LancerPoint. For information concern-
ing the registration process, consult the current semester
schedule of classes which is available within the Lancer-
Point system.

Registration Priority

Registration priority is determined by numerous factors
as identified in Board Policy and Administrative Procedure
5055, which can be accessed through the college website.
Students who are on two consecutive terms of probation,
or who have completed 100 or more units at PCC (not
counting ESL and basic skills classes in math and English)
will lose registration priority but may appeal to reinstate
it, The petition for Reinstatement of Enrollment Priority
may be downloaded from the website Petitions page, and
submitted to the Admissions and Records Office.

Adding Courses

Students may add courses only during the course official
registration and late add periods, subject to Course limi-
tation and restrictions, by following required procedures.



Dropping Courses

A student may drop courses during the course official
“Drop” period. Courses dropped prior to course census date
will not appear on the student transcript and are eligible
for a refund whereas, courses dropped after census date
will appear on the student transcript with a “W” and are
not eligible for a refund. All withdrawals/drops must be
initiated prior to the end of the 12th week of a full term
course. The final drop deadline for short-term classes falls
at 75% of the total number of class meetings (e.g. for
a class that meets a total of 16 times, the final day to
drop falls on the day of the 12*" class meeting). Specific
deadline dates are available in the Schedule of Classes at
www.pasadena.edu. It is the student’s responsibility to
officially drop courses he/she is no longer attending,
Students must clear all obligations to the college prior
to withdrawal. If a course is not officially dropped, the
student may receive an “F” for the course.

Withdrawal from a class after the drop deadline (late
withdrawal) may be authorized in the event of extenuat-
ing circumstances. Extenuating circumstances are verified
cases of accidents, illnesses, or other circumstances be-
yond the control of the student. Should a verified condi-
tion require a withdrawal after the final drop deadline, a
student may petition to the Admissions and Records Of-
fice. Petitions will be considered based on the submission
of verifiable documentation in support of the extenuating
circumstances, and the dates of the circumstances must be
relevant to the term and date for which a late withdrawal
is requested.

Military withdrawals shall be authorized when a student
who is a member of an active or reserve United States
military service receives unexpected orders compelling a
withdrawal from courses. A copy of the orders must be
submitted to the Admissions and Records office. Military
withdrawals shall not be counted in progress probation
and dismissal calculations.

Academic or Administrative Drop

a. Drop for Absenteeism - Students who fail to
attend the first class meeting are considered “no
shows” and may be dropped. Excessive, continuous
or cumulative absence (defined as 1/9th or 11%
of the total number of class meetings) may also
result in being dropped. Three tardies (late arrivals)
may be considered the equivalent of one absence.
Students must make arrangements with instructors
prior to any planned absences from class.

b. Drop for Unsafe Performance - A student whose
classroom, clinical, or laboratory actions are dan-
gerous to the health or welfare of the student or
other persons may be dropped from the class.

c. Drop for Unsatisfactory Conduct

or Citizenship - A student may be dropped from
class for unsatisfactory conduct or citizenship re-
lated to the class. This includes, but is not limited
to, conduct in a classroom or other setting such as
a laboratory, clinic, or work station. Unsatisfactory
conduct or citizenship includes, but is not limited
to, cheating, plagiarism, other forms of academic
dishonesty, flagrant violation of instructor direc-
tion, and actions disruptive to the on-going teach-
ing and learning process.

A student subject to class drops for condition(s) noted
in (b) or (c) above will be counseled by the instructor and
the school dean and given a chance to improve, except
when the violation is so flagrant that immediate suspen-
sion from class is in order.

If a student is counseled for improvement but there is
insufficient improvement in the judgment of the instructor
and the dean, or if immediate suspension appears to be in
order, a signed class drop form and a written report on the
incident will be submitted to the Director of Admissions
and Records. The Director of Admissions and Records will
obtain and review information available and take action
deemed appropriate. The Director of Admissions and Re-
cords will inform the student of due process rights if the
class drop or other discipline is imposed.

Continuous Enrollment

For purposes of meeting enrollment priority, graduation
requirements, IGETC or CSU General Education Certifica-
tion, continuous enrollment is defined as attending PCC
at least one semester during each academic year without
missing two consecutive semesters.

e Attendance for this purpose is defined as being en-
rolled in at least one class in a Fall or Spring term on
the census date for which a grade (A-F, P, NP, MW, EW
or W) is posted.

e Students who miss two or more consecutive semes-
ters must reapply for admission and will be consid-
ered returning students for purposes of enrollment
priority.

Change of Address

Any changes in contact information must be reported
immediately. Update contact information online through
your LancerPoint account. Students must go to the Admis-
sions and Records Office (L113) to change their permanent
address. Proof of current address must be provided.
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Study Load Regulations
Maximum Load

Full-time students are expected to carry 15 units
per semester for normal progress. Those who would like
to take more than 19.3 units per semester may submit
a Special Circumstance Student Petition form to request
more units online to petition@pasadena.edu or in person
at the Admissions and Records Office (L113). Ordinarily,
such petitions will not be considered unless the student’s
cumulative GPA is 2.0 or above.

Students on probation are limited to 12 units during
the Fall and Spring semesters. Such students should speak
with a counselor frequently regarding progress and further
program limitations.

Concurrently enrolled high school students are limited
to 9 units during Fall or Spring semesters and 6 for Summer
sessions.

Maximum credit in field practice or similar courses
is 16 units with no more than one course enrollment
per semester.

The maximum load for the Summer session is 8.3
units.

Each unit of community college work is approximately
three hours of recitation, study or laboratory work per week
in a semester-length course. All students are expected to
devote the full time indicated above for each unit of work.
Students employed part time are advised to limit their col-
lege program accordingly. It is recommended that the total
of college and work hours not exceed 60 hours per week.

The following is a suggested guideline:

College Academic Hours of Employment

Load per Week
15Units ... ... ... 15 Hours
12Units ... ... ... 24 Hours

9Units ................ 33 Hours

6Units ................ 40 Hours

Minimum Load

The college does not specify a minimum load except
when the student desires to meet certain requirements
such as those below.

1. Certification that a student is attending full time.
Requirement: 12 or more units in a Fall or Spring
semester.

2. Full-time load to maintain status as an F-1 visa
(international) student. Requirement: 12 or more
units per Fall or Spring semester.

3. Eligibility to participate in California Community
College intercollegiate athletics. Requirement: Be
enrolled in 12 or more units during the season of
competition, complete 24 units between each sea-
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son of competition in that sport and maintain an
overall grade-point average of 2.000. Contact the
Director of Kinesiology, Health and Athletic Division
or the Assistant Dean, Student Affairs, for addition-
al California Community College and/or conference
requirements.

4. Eligibility to participate in student government as
an office holder. Requirement: Be enrolled in 9 or
more units in the Fall or Spring semester of par-
ticipation, and have an overall 2.000 grade-point
average.

Summer Session Load

To determine the equivalent semester unit load for cer-
tification purposes during Summer session, multiply the
number of Summer units for each course taken by 16 and
divide by the number of weeks the class meets. Add the
calculated equivalent units. This result may be compared
to the units required during a Fall or Spring semester to
determine the equivalent Summer load.

Student Classification:

Freshman, first semester: fewer than 15 units of college
credit.

Freshman, second semester: at least 15 units of college
credit and fewer than 30.

Sophomore, first semester: at least 30 units of college
credit and fewer than 45.

Sophomore, second semester: 45 to 60 units of college
credit.

PREREQUISITES, COREQUISITES,
LIMITATIONS ON REGISTRATION

AND ADVISORIES

PLAN AHEAD! All prerequisites, corequisites, and limi-
tations on enrollment stated in the course descriptions
listed in this Catalog will be strictly enforced at the time
of registration. Students who do not meet the prerequi-
site requirements according to College records will not be
permitted to register for the course. Students who believe
they have met the prerequisite at another institution are
strongly advised to have all transcripts of prior college
work evaluated and on file well in advance of registration
to minimize registration delays.

Note: Unofficial transcripts are accepted for prerequi-
site clearance.

Initial Placement in Courses

Students seeking initial placement in a sequence of
courses are strongly advised to participate in the assess-
ment process, in which a counselor will help evaluate skills,



experience, aptitudes, and motivation. Based on informa-
tion such as the student’s goals, high school grades, test
scores, work experience, and other measures, the counselor
will recommend placement at the level which meets the
student’s needs and in which he or she has a reasonable
chance of success.

Prerequisites/Corequisites/Recommended
Preparation

A “prerequisite” is a condition of enrollment, such
as successful completion of another course (with a
grade of A, B, C, or P), that must be met BEFORE a
student can register for a course or an educational
program. Successful completion of a prerequisite demon-
strates readiness for the subsequent course or program. By
meeting the prerequisite, the student shows that he or she
knows certain skills, concepts, and/or information with-
out which the college considers success in the subsequent
course or program highly unlikely.

A “corequisite” is a course in which a student is
required to enroll at the same time that he or she is
enrolled in another course. In the corequisite course, the
student acquires certain skills, concepts, and/or informa-
tion without which the College considers success in the
concurrent course highly unlikely.

A “recommended preparation” statement in a course
description means that a student is advised, but not
required, to complete the identified course(s) prior to
enrollment in another course or educational program.
The skills, concepts, and/or information gained in the
“recommended preparation” in another course or educa-
tional program will prepare students for success in the sub-
sequent course or program.

All prerequisites, corequisites, and recommended prep-
aration statements listed in the course descriptions are
periodically reviewed. Students - especially those new to
Pasadena City College - should consult the Schedule of
Classes and Counseling Services for the most current infor-
mation. Students are expected to meet valid and necessary
course prerequisites and corequisites.

Prerequisite/Corequisite Enrollment
Limitation Challenge Process

A student may file the “Pasadena City College Prereg-
uisite/Corequisite/Enrollment Limitation Challenge,”
with supporting documentation, if he or she believes
one or more of the following:

1. The student has the knowledge or ability to
succeed in the course or program despite not
meeting the prerequisite or corequisite.

2. The student will be subject to undue delay in
attaining his/her educational goal because of
the enrollment limitation or because the pre-

requisite or corequisite course has not been
made reasonably available.

3. The prerequisite, corequisite, or limitation on
enrollment has not been established in
accordance with applicable PCC policies and
procedures.

4. The prerequisite or corequisite is in violation
of Title 5, Sections 55002 and 55003 of the
California Code of Regulations.

5. The prerequisite, corequisite, or enrollment
limitation is either unlawfully discriminatory
or is being applied in an unlawfully discrimi-
natory manner.

Challenge forms are available in the Coun-
seling Office (room L104) or the CAdtésing
(L103D). The student bears the initiaburden
of showing that grounds exist for the
challenge. The challenge will be resolved in
timely manner and if it is upheld, the stu-
dent will be permitted to enroll in the course
or program in question, provided that speae
available at the time the challenge fited. It
is to the student’s advantage to tfile form as
soon as he or she becomes awaref the alleged
grounds for the challenge. Thetudent should
review the challenge form it-self for more
detailed information and required procedures.
A link to the Prerequisite Challenge Form can
be found at:
http://pasadena.edu/admissions/registration/
Submit the com-pleted form to Advising,
L103D, or fax it to

(626) 585-7187 with the appropriate docu-
mentation. Forms received without documen-
tation will be denied.

RESIDENCE DETERMINATION

A student who does not qualify as a resident according
to the policies and procedures described herein, must pay
nonresident tuition at the rate per unit in effect for the
term the student plans to attend. It is the student’s re-
sponsibility to read and adhere to the following rules and
procedures for residence determination as set forth in the
applicable laws and regulations.

A student seeking reclassification from nonresident to
resident status must complete a Supplemental Residency
Questionnaire (available in the Admissions and Records
Office, L113) and attach legible copies of documents in
support of the claim for resident status. The questionnaire
and all supporting documentation must be submitted to the
Admissions and Records Office (room L113) as early as pos-
sible to avoid delays in processing. (The residence deter-
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mination date for a given semester or session is the
day before the semester or session opening date.) Ad-
ditional information may be required during the residency
review. The burden of proof is on the student to prove that
California residence has been established.

Students classified incorrectly as residents or incor-
rectly granted an exception from nonresident tuition are
subject to reclassification as nonresidents and payment of
nonresident tuition in arrears. Applications for a change
in classification with respect to a previous term are not
accepted.

After a final decision on residency classification is
made, a student may appeal by completing a Special Cir-
cumstance Student Petition to the Director of Admissions
and Records (room L113) within 30 days.

General Summary of Residency Rules

Students are cautioned that the following statement of
the rules regarding residence determination is not a com-
plete discussion of the law, but a summary of the princi-
pal rules and their exceptions. Students should also note
that changes may have been made in policies, statutes and
regulations between the time this information is published
and the applicable residence determination date. For the
text of relevant laws and regulations, refer to the Califor-
nia Education Code Civil Code Section 25.1 and to Califor-
nia Code of Regulations, Title 5.

The State of California requires the following before a
student may be classified a resident for tuition purposes:
(1) any applicant who has lived in California for less than
two years must be required to show documentation of
physical presence and actions of intent as defined herein;
(2) evidence of one year’s physical presence in California
prior to the residence determination date; (3) evidence
(in the words of the state, “objective manifestations”) of
one year’s intent to make California the home for other
than a temporary purpose (the “permanent residence”)
prior to the residence determination date; and (4) for
any student seeking reclassification from nonresident to
resident status, evidence of financial independence from
any nonresident of California.

A student classified as a nonresident cannot be reclassi-
fied as a resident merely because he or she has maintained
continuous attendance for one year at a California institu-
tion while paying nonresident tuition. The student must
meet all three criteria of presence, intent and financial
independence.

For an adult student (e.g., a student 18 years of age
or older) the evidence produced in support of the claim
for California residence must apply directly to the student.
That is, the name of the student must appear on the docu-
ments submitted. Documentation pertaining to parents,
other relatives, or friends is not sufficient. If the student’s
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residence is legally derived from (and thus is the same as)
that of another person (see below), the evidence produced
must apply to that other person.

Spouses

A person’s residence is not derived from that of his or her
spouse; each person must establish residence separately.

Minors

The residence of a minor is determined in accordance with
the following:

1. The residence of the natural or legally adoptive
parent with whom an unmarried minor lives is the
residence of that minor, regardless of the length of
time the minor has resided with that parent. This
rule applies equally to the minor child of perma-
nently separated parents.

2. A married minor may establish his or her own
residence. A minor who was married but thereafter
divorced, retains the capacity to establish his or
her own residence. A minor whose marriage has
been annulled must be treated as an unmarried
minor since for all intents and purposes a marriage
has not occurred.

3. If the minor lives alone, he or she takes the resi-
dence status of the parent with whom he or she last
lived.

4. If both parents are deceased and there is no
court-appointed guardian, the minor may establish
residence as though he or she were an adult.

5. The residence of an unmarried minor who has a
parent living cannot be changed by the minor’s own
act, by the appointment of a legal guardian, or by
relinquishment of a parent’s right of control.

6. A student who has been an adult for less than a full
year (e.g., one under 19 years of age) may under
certain circumstances combine the immediate pre-
majority derived California residence with the im-
mediate post-majority California residence to satisfy
the one year necessary for resident classification.

Meeting the Criteria of Presence and Intent

The burden is on the student to demonstrate clearly
both physical presence in California and intent to establish
permanent California residence. Presence and intent may be
manifested in many ways - no one factor is controlling - but
all those ways fall into two main categories.

1. An individual who is 19 years of age or over, and
who can provide sufficient evidence that he or she
has maintained a home in California continuously for
the two years prior to the residence determination
date, and has not been a student during the two
years, is presumed to have met the presence and



intent criteria, unless the individual has taken any
action inconsistent with the claim of intent as de-
scribed below.

An individual who is under 19 years of age is pre-
sumed to have met the presence and intent criteria if
both the individual and his or her parents can show
that they have resided in California continuously for
the two years prior to the residence determination
date, unless the student has taken any action incon-
sistent with the claim of intent as described below.

Evidence of two continuous years residence of a home
in California can take the same form as evidence of
presence and intent as described below. However,
the documents presented must show continuity over
the two-year period.

2. Students who are not in the “two-year” category de-
scribed above must present evidence of one year’s
presence and intent. A list of acceptable items is
available in the Admissions and Records Office. Some
examples of such items include: California state in-
come tax form, voter registration, driver’s license, or
automobile registration; active resident membership
in a California professional, service, or social orga-
nization; and utility deposit or installation receipts.
The more of these items presented, and the higher
their relative weight, the stronger the case for clas-
sification as a California resident becomes. All docu-
ments presented must be valid, readable, dated at
least one year before the residence determination
date, and properly identified with respect to student
name and address.

Actions inconsistent with a claim of intent to re-
main a permanent California resident will be counted
against that claim. Such actions include, but are not
limited to, doing the following in a state other than
California: registering to vote, entering into a legal
agreement, attending an educational institution as a
resident of the other state or maintaining a driver’s
license or automobile registration in another state.
In some cases, financial independence may also be
considered in the evaluation of intent as indicated
below.

Meeting the Criterion of Financial
Independence

In addition to meeting the presence and intent crite-
ria as outlined above, the student seeking reclassification
from nonresident to resident status must show financial
independence from any nonresident of California according
to guidelines set forth by the State of California. In order
to establish financial independence, a student seeking re-
classification must show the extent to which he or she has
met the following criteria for the current and each of the
immediately preceding three calendar years:

1. That the student has not been claimed as an ex-
emption for state and federal tax purposes by his or
her nonresident parents;

2. That the student has not received more than $750
from his or her nonresident parents; and

3. That the student has not lived in the home of his or
her nonresident parents for more than six weeks in
any given year.

Inability to prove all the financial independence criteria
for the entire period will not necessarily result in classifi-
cation as a nonresident if the showing of one year’s pres-
ence and intent is sufficiently strong. However, a student
who is unable to satisfy all three financial independence
criteria for the current and immediately preceding calendar
years will be classified as a nonresident, since financial
independence is of greater significance for those years.
Financial independence for the second and third calendar
years immediately preceding the year in which reclassifi-
cation is requested will be considered together with all
other relevant factors in determining intent, with no spe-
cial weight attached to the financial independence factor.

Evidence of financial independence may be presented
in the form of (1) affidavits signed by student and par-
ent indicating the extent to which the three criteria listed
above have been met, and (2) copies of the federal and
state income tax returns filed by student and/or parent for
the current and any applicable preceding calendar years.

Exceptions

There are several exceptions to the laws regarding resi-
dency. If it appears that any of these exceptions might be
applicable, the student should discuss the matter with the
Associate Dean of Admissions and Records or designee. In
any case where an exception is claimed, proper documen-
tation of the basis for that claim must be presented. Some
of the exceptions follow:

A. A minor student remaining in California, whose
parent has established residence outside California
within one year prior to the residence determina-
tion date and had legal California residence for at
least one year before leaving, is entitled to resident
classification until the student has attained the age
of majority and has resided in the state the mini-
mum time necessary to become a resident, so long
as, once enrolled, the student maintains continuous
attendance at an institution.

B. A student under 19 years of age on the residence
determination date who has been entirely self-
supporting for more than one year immediately
preceding that date and who can meet the regular
adult presence and intent criteria outlined above is
entitled to resident classification until the student
has resided in the state the minimum time neces-
sary to become a reqular adult resident.
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C. A minor student is entitled to resident classification
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if, immediately prior to enrolling at an institution,
the student has lived with and has been under the
continuous direct care and control of any adult

or adults, other than a parent, for a period of not
less than two years, provided that the adult or
adults having such control have had legal Califor-
nia residence during the year immediately prior to
the residence determination date. This exception
continues until the student has resided in the state
the minimum time necessary to become a resident,
so long as continuous attendance is maintained at
an institution.

. A student who is an adult alien is entitled to

resident classification if the student has been law-
fully admitted to the United States for permanent
residence in accordance with all applicable laws of
the United States, provided that the student has
met all the legal requirements for California resi-
dence for more than one year after such admission
and prior to the residence determination date. In
other words, the one-year period for showing pres-
ence and intent cannot begin until the date lawful
admission for permanent residence is established.
(Holders of valid A, E, G, H-1, H-4, I, K, L, N, NATO,
0-1, 0-3, R, T, U or V visas should contact the
Office of Admissions and Records or his designee
regarding their residence status.)

. A student who is a minor alien is entitled to

resident classification if both the student and his
or her parent have been lawfully admitted to the
United States for permanent residence in accor-
dance with all applicable laws of the United States,
provided that the parent has met all the legal
requirements for California residence for more than
one year after such admission and prior to the resi-
dence determination date. (Holders of valid A, E, G,
H-1, H-4, I, K, L, 0-1, R and V visas see note under
“D" above.)

A student who was admitted to the United States
as a refugee, asylee or parolee and produces proper
documentation of that status and who produces ap-
propriate evidence of having met the presence and
intent criteria described above may be entitled to
resident classification.

. A student who is a full-time employee of a Califor-

nia public institution of higher learning or whose
parent or spouse is such a full-time employee may
at the option of the institution which the student
proposes to attend be entitled to resident classifi-
cation until the student has resided in the state the
minimum time necessary to become a resident.

. A student who left California due to a job transfer

made at the request of the employer of the stu-
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dent or the employer of the student’s spouse, or in
the case of a student who resided with and was a
dependent of his or her parent, made at the request
of the parent’s employer; who was absent from
California for less than four years; and who would
qualify as a resident if the period of absence was
disregarded may be entitled to resident classifica-
tion.

I. Other exceptions pertain to certain members of the
armed forces and their dependents, apprentices (as
defined in Labor Code Section 3074-3077), certain
agricultural laborers, and certain employees of
California public schools. More detailed information
about these categories is available in the Admis-
sions and Records Office. Students seeking addition-
al information concerning residence requirements
for tuition purposes should contact the Admissions
Office, room L113, or the Associate Dean of Admis-
sions and Records or designee.

California Nonresident Tuition Exemption
(AB 540)

Any student, other than a nonimmigrant alien,
who meets all of the following requirements, shall be
exempt from paying nonresident tuition at the California
Community Colleges, the California State University and the
University of California (all public colleges and universities
in California):

1. The student must have attended a high school
(public or private) in California for three or more
years.

2. The student must have graduated from a California
high school or attained the equivalent prior to the
start of the term (for example, passing the GED or
California High School Proficiency exam).

3. An alien student who is without lawful immigration
status must file an affidavit with the college or
university stating that he or she has filed an
application to legalize his or her immigration
status, or will file an application as soon as he or
she is eligible to do so.

Students who are nonimmigrants (for example, those
who hold valid F [student] visas, B [visitor] visas, J
[exchange visitor visas], etc.) are not eligible for this
exemption.

The student must file an exemption request including a
signed affidavit with the college that indicates the student
has met all applicable conditions described above. Student
information obtained in this process is strictly confidential
unless disclosure is required under law.

Students eligible for this exemption who are transferring
to another California public college or university must
submit a new request (and documentation if required) to
each college under consideration.



For procedures on requesting the exemption from
nonresident tuition at Pasadena City College, please
contact the Admissions and Records Office or go online to
PCC’s website and search for AB540.

(SB 150)

Any special part-time student, otherthan anonimmigrant
alien, who meets all of the following requirements, shall
be exempt from paying nonresident tuition at Pasadena
City College.

1. The student must be residing in California.

2. The student must be attending a high school (public

or private) in California.

3. The student must be enrolled as a special part-time
student in 11.99 or fewer units per semester.

4. The student must be recommended by the principal
of the pupil’s school and have parental permissions
to attend a community college.

5. This exemption does not apply to special full-time
students

6. This exemption does not apply to nonimmigrant
alien other than “T” and “U” nonimmigrant visa.

A student receiving a nonresident tuition exemption

under SB 150 does not receive resident status. The district
shall not claim apportionment funding under this Provision.

(SB 141)

1. Any student who is a U.S. citizen and who resides
in a foreign country, who meets all of the following
requirements, shall be exempt from nonresident
tuition:

2. Demonstrates a financial need for the exemption.

3. Has a parent or guardian who has been deported
or was permitted to depart voluntarily under the
federal immigration and Nationality Act.

4, Moved abroad as a result of the deportation or
voluntary departure.

5. Lived in California immediately before moving
abroad.

6. Attended a public or private secondary school in
California for three or more years.

7. Upon enrollment, the student will be in their
first academic year as a matriculated student in
California public higher education.

8. Will be living in California and will file an affidavit
with the community college stating that he or she
intends to establish residency in California as soon
as possible.

9. Documentation shall be provided by the student
required by statute as specified in the Education
Code section 76140(a)(5).

A student receiving a nonresident tuition exemption
under SB 141 does not receive resident status. The district
is authorized to claim apportionment funding under this
Provision.

Military Exemption

A. A nonresident member of the Armed Forces of the
United States stationed in California on active duty
(except those assigned for education purposes to
state-supported institutions of higher education)
and their eligible dependents are exempt from
paying nonresident tuition until they are no longer
stationed in California or discharged from their
military service.

B. A nonresident member of the Armed Forces of the
United States stationed in California on active
duty for more than one year immediately prior
to being discharged shall be exempt from paying
nonresident tuition for up to one year (The one-
year exemption shall be used by the student within
two years of being discharged) if he or she files an
affidavit stating that he or she intends to establish
residency in California as soon as possible.

C. A student or prospective student and their eligible
dependents who are using, or are intending to use,
“GI Bill education benefits” may be exempt from
paying nonresident tuition while enrolled as a
student.

Former members of the Armed Forces of the United

States who received a dishonorable or bad conduct
discharge shall not be eligible for an exemption

International Students — (F-1 Visa Status

Students)

The policy of the Board of Trustees of the Pasadena Area
Community College District is that provision of an adequate
program for international students on campus makes a sig-
nificant contribution to the education of students at the
college and the promotion of international understanding
in the community and throughout the world.

Under federal law of the United States, Pasadena
City College is authorized to enroll non-immigrant alien
students on F-1 student visas for the first two years of
an accredited Baccalaureate Degree program. Admission
is subject to the requirements stated below and to the
approval of the Assistant Director, International Student
Office. An international student interested in applying
should write to the International Student Office for
application materials, or access the college website (www.
pasadena.edu/internationalstudents).

All transcripts (submitted in English translation if the
original is in another language), English language test re-
sults and other required documents must be on file in the
International Student Admissions Office by the deadline
dates (please see the ISO website for deadline dates).

All F-1 visa students are subject to nonresident tuition
as set by the PCC Board of Trustees. Current tuition rates
may be obtained from the Office of Admissions and Re-
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cords, or the College website (www.pasadena.edu). F-1
visa student must carry illness and accident insurance pur-
chased through Pasadena City College.
A. Admissions Requirements for Admission in F-1 Visa
Status
1. General - ALl Applicants

a. An applicant must have English language abil-
ity adequate to enable the student to profit
from instruction at the college level. An in-
ternational student is not admitted solely for
special training in English. Adequacy of Eng-
lish proficiency is determined by a satisfac-
tory score on the Test of English as a Foreign
Language (TOEFL), administered worldwide
by the Educational Testing Service, Box 899,
Princeton, New Jersey 08540; if the test is not
available in the applicant’s area, results of a
standardized test administered at a U.S. con-
sulate may be substituted. PCC also accepts
the STEP Test, Level 2, and International Eng-
lish Language Testing System (IELTS) 4.0 mini-
mum score.

b. An applicant must offer evidence of academic
achievement equivalent to an American high
school education.

c. An applicant must present evidence of finan-
cial resources to cover costs during the period
of attendance at the college. Estimated costs
include: nonresident tuition fee of $4,560 (24
units); enrollment and other fees, $1,492;
health and accident insurance, $876; living ex-
penses, $10,000; textbooks and supplies, esti-
mated at $572, for a total of about $16,500
per year. Students should anticipate increases
each year. Fees are due at registration. The
above figures do not include the Summer ses-
sion.

2. Limitations and Exceptions

a. An international student attending by anoth-
er collegiate institution in the United States
must obtain a SEVIS Record release from the
other collegiate institution before acceptance
to Pasadena City College.

b. An applicant for admission in F-1 visa status
who has completed college or university work
in excess of that usually offered at a communi-
ty college level in the United States (first two
years of a four-year collegiate program) will
be considered overly qualified and not eligible
for admission to Pasadena City College. Such
students should apply at institutions more ap-
propriate to their needs.
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B. Additional Information

1. Orientation
An on-campus international student orientation
is provided both in the Fall and Spring semes-
ters.

2. Employment
An international student must attend the College
full time; a permit to work on campus is issued
only if there is urgent financial need. For off-cam-
pus employment, approval of the United States of
Citizenship and Immigration Services (USCIS) is
required.

3. Housing
International students must arrange for their own
housing.

4. Maximum Period of Enrollment
An international student is expected to complete
a program in the most expeditious manner pos-
sible, generally in four to six semesters.

5. Regulations
An international student should become famil-
iar with the United States Citizenship and Im-
migration Services regulations as well as College
regulations on student conduct and enrollment
and comply with those regulations. A student
who drops below full-time enrollment or fails to
maintain normal progress towards his/her goal is
subject to dismissal from the College. The United
States Citizenship and Immigration Services will
be notified in such cases.

International Students - Other Than
F-1 Visa

Some students with visas other than F-1 may be eli-
gible for admission subject to approval of the Director of
Admissions and Records. If admitted, such students will be
subject to nonresident tuition and may be limited in their
enrollment. Individuals holding F-2, B1/B/2 visas are not
admitted to PCC and are advised that they will be in viola-
tion of their visa status by attending school. Questions
related to this should be directed to the International Stu-
dent Office.

COSTS OF ATTENDING THE COLLEGE

The fees and tuition costs are subject to change by
State law or at the discretion of the College. The infor-
mation listed below was correct at the time of Catalog
publication.

Fees

State law prescribes payment of the following enroll-
ment fee each semester or session:
Enrollment Fee.....$46 per unit



All students pay the following fees unless
exempted by law:

Enrollment Fee ..ooevvverrevnnnnnnnne. $46 per unit

Health Fee...ccvuevrerinerreinnnnennns $20 per semester/
$16 per intersession

Student Representation Fee ..... $1.00 per term

Student Activity Fee ........ue...e. $10.00 per semester/
$5.00 per intersession

Nonresident Tuition

Students who are nonresidents of California for tuition
purposes (see page 29) are required to pay out-of-state
tuition of $258.00 per unit and $8.00 per unit in Capi-
tal Outlay in addition to the fees above that are paid by
all students. However, nonresident students who attended
high school in California for three or more years; graduated
from a California high school or attained the equivalent
(e.g., passed the high school proficiency or GED exam); and
are U.S. citizens, immigrant aliens, or never-documented
aliens may be eligible for exemption from nonresident tu-
ition. Such students should contact the Admissions Office
for more information.

Instructional Materials Fee

Students enrolled in credit or noncredit courses and
programs may be required to provide certain instructional
and other materials including, but not limited to tools,
equipment and clothing.

Refund Policy

A student who has paid fees and withdraws from all or
part of his/her enrollment by the deadline date may request
a refund. Refunds are not automatic. Refund requests must
be submitted based on the deadlines published in the
semester Schedule of Classes. The college has partnered
with BankMobile to deliver refunds to students through an
automated process. For more information about BankMobile,
visit this link: https://bankmobiledisbursements.com/
refundchoices/.
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Student Support
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SECTION 1II

STUDENT SUPPORT AND LEARNING SERVICES

Counseling -
Room L104, (626) 585-7251 or
www.pasadena.edu/studentservices/counseling

Counselors provide developmental advising which
includes life, career, and education planning, interpretation
of assessments, strategies to address academic difficulties,
programs to develop student success skills, preparation
for university transfer, and workforce preparedness.
Although Counselors assist in long-range planning and
in checking specific requirements, the responsibility for
meeting graduation requirements, course prerequisites or
requirements for transfer to other colleges or universities is
one which must be assumed by each student. The Counseling
website contains web-based tools to support your goal
setting and planning process. You are encouraged to meet
with a Counselor as you progress towards your academic
or personal goals. You can see a counselor on a drop-in
basis during hours of operation. Students can request
to see a specific Counselor. Students can also access a
Counselor online. Online Counseling allows PCC students
or prospective students with a resource to ask general
questions that pertain to reaching their educational goal
at Pasadena City College. For more information, go to
https://pasadena.edu/academics/support/counseling/ask-a-
counselor/online-counseling.php

Transfer Center -
Room L110, (626) 585-7287

Services provided by the Transfer Center include
advise-ment by representatives from CSU, UC and
independent institutions; application, essay and other
transfer-related workshops; transcript prescreening for
transfer eligibility; information fairs, and tours to
universities. Resources in-clude an interactive tool listing
transfer requirements spe-cific to universities or majors
to facilitate transfer course planning; a library containing
university catalogs and transfer resources in multimedia
formats.

Career Center -
Room L103, (626) 585-3377

The Career Center provides resources and assistance
for students exploring major/career goals or looking for
em-ployment/internships.

New job listings are posted daily and there is a
weekly Hot Jobs bulletin. Workshops are offered on
topics such as resume writing, interviewing, major and
career choice. There is a large selection of books, and
software programs.
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Career Counselors, Advisers and Employment Specialists
are available to help students. For more information, go to
http://www.pasadena.edu/studentservices/careercenter/.

EMPOWERMENT PROGRAMS

The Stan Gray
Academic Athletic Zone -

Room GM112, (626) 585-3115

The Stan Gray Academic Athletic Zone is a comprehen-
sive tutorial and counseling program that is designed to
meet the specific needs of student athletes at Pasadena
City College. The program offers new student athlete ori-
entations, individual and group tutoring, academic advise-
ment, personal counseling, financial aid assistance, and
transfer workshops. The primary functions of the program
are to provide timely and accurate academic support and
improve basic skills. This program works within the divi-
sion of student services to support the student athletes
of the College. For further information see the website
at https://pasadena.edu/academics/support/success-centers/
athletic-zone/

Puente Project -

Room L104, (626) 585-7860

The Puente Project is a one-year transfer program
open to all students. The content of the Puente Project
focuses on Mexican American/Latino authors and issues.
The pro-gram includes  writing instruction in
developmental and transfer level English composition,
complemented by both an in-class counselor and a
community mentor. Puente students also take part in
regular and state-wide confer-ences and workshops, as
well as visit universities and meet university
representatives in  preparation for transfer. For
further information see the website at
https://pasadena.edu/academics/support/puente/

Ujima Program -
Room (C224, (626) 585-7255

The Pasadena City College (PCC) Ujima Program is
a student-centered, learning community dedicated to
the success of African-American students in higher
education. The Swahili word Ujima (pronounced oo-JEE-
ma) meaning “collective work and responsibility”,
provides  historically  under-represented  students
with an environment that nurtures and supports
student development and community



involvement. Furthermore, the Ujima program fosters
academic success through culturally relevant curriculum,
culturally prescriptive interventions and social justice
pedagogy.

This Program seeks to address and shrink the academic
achievement gap for African American college students.
The Ujima Program uniquely fuses coursework reflective
of the African American experience with the academic
rigor required for educational achievement. Students
are equipped with success skills, mentoring modules
and community building scenarios which helps them to
identify with the greater college culture from their first
year to their last year at PCC. The Ujima Program Academic
Coaching staff is well prepared to work with students from
diverse communities. These interactions serve as a valuable
resource in the development of student success. Through
personal and social engagement strategies, Ujima students
(also known as Ujima Queens and Kings) are exposed to
campus wide events and activities that enrich leadership
skills, builds collaboration among groups and aids in
increased retention and persistence rates of our students.
Within this learning community students experience
the benefits of cohort learning models, dedicated Ujima
courses, passionate Ujima teaching faculty and a core
group of counselors and support staff (the Ujima Squad)
that constantly work together as advocates for student
success. Ujima students are prepped to accomplish their
educational and career goals in the academic and global
communities. Practicing the philosophy of achievement
through collective work and responsibility. For additional
information please visit the Ujima Program website
http://www.Pasadena.edu/studentservices/ujima/
or contact Gena Lopez M.S. at gllopez@pasadena.edu
(626) 585-7255.

Veterans Resource Center
Room W108, (626)585-7226 ext. 4

The Veterans Resource Center (VRC) at Pasadena City
College provides a comprehensive program of services for
our student veterans.

The Center provides the essential components in
academic support services for student veterans and faculty
to complement classroom learning and college success.

There is a computer lab, assistive technology
software, women veterans programs, new student veteran
orientations, individual and group tutoring, mentors,
academic and personal counseling and relevant support
programs. We are a “Vet Success on Campus” (VSOC) school
and have a VA Vocational Rehabilitation counselor on
campus two days a week. We also offer wellness workshops
and activities. There is also a student veterans club.

The VRC provides a relaxing place for student veterans
to meet, do homework, get help with their classes, find a
mentor, receive the latest veteran benefits information,

coordinate with a veteran’s network, attend workshops,
and meet with veterans’ service providers.

The VRC is a centralized resource hub, easily accessible
and widely available to all student veterans and student
military members and whose primary goal is to assist
veterans for a successful transition to academic life.

Extended Opportunity Programs and

Services - Room L107, (626) 585-7439

The purpose of EOP&S is to actively encourage the
enrollment and retention of students who are economi-
cally and educationally disadvantaged, and to facilitate
their successful participation in meaningful educational
opportunities. EOP&S provides such services as outreach,
recruitment, tutoring, counseling and limited financial as-
sistance.

Cooperative Agencies Resources
for Education - Room L107, (626) 585-7439

C.A.R.E. is an EOP&S Program designed to recruit and
assist single parents with children under the age of four-
teen who would like to attend college on a full-time basis.
C.A.R.E. provides such services as counseling, career as-
sessment, self-development workshops, and financial as-
sistance.

Program for Academic Support Services

(P.A.S.S.) - Room D112, (626) 585-7815

The Program for Academic Support Services (PASS) is
funded by the U.S. Department of Education to increase
the retention, graduation and transfer rates of low-income,
first generation and disabled college students. PASS as-
sists participants with counseling, academic preparation,
skill development and the degree/transfer process from
Pasadena City College to a four-year institution. PASS ser-
vices focus on a holistic approach to student development
and student success. Participants will gain knowledge and
skills to achieve their educational goals and ultimately ob-
tain a Bachelor’s degree.

CalWORKs Program -
Room L107, (626) 585-7060

With funding from the California Community College
Chancellor’s Office and in partnership with the Los Angeles
Department of Social Services, the PCC CalWORKs Program
is designed to assist eligible students phase off public
cash assistance (welfare) and become self-sufficient.

Eligible students must be currently enrolled, receiving
cash assistance and have children under 18. PCC CalWORKs
students are enrolled in county-approved education/train-
ing programs and have the opportunity to participate in
work-study employment that will not reduce their cash
aid. The program assists students with processing county
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paperwork, individual counseling, personal and job devel-
opment, and some financial assistance with books, edu-
cational supplies, transportation and childcare fees. Ac-
cess our website by going to www.pasadena.edu/student
services/calworks.

FINANCIAL AID

L-114, (626) 585-7401

Email- finaid@pasadena.edu

On the web- https.//pasadena.edu/admissions-and-aid/
financial-aid/index.php

PCC’s Title IV Code- 001261

The Office of Financial Aid is committed to removing
financial barriers that prevent or limit access to aid
resources for all student populations.

Most financial aid awards are based on financial need
which is the difference between the cost of attendance
and the student/family’s expected contribution. To be
considered for federal, state, or institutional aid, students
are required to complete one or more of the following
financial aid applications:

Applications

The Free Application for Federal Student Aid (FAFSA) is
the primary application for all sources of federal and state
financial aid. Students should apply at www.fafsa.gov in
October of each year for the next academic school year

The Board of Governors Fee Waiver (BOGW) application
is used to cover enrollment fees at PCC. Students must be
California residents and meet other program requirements.
Students can download a copy of the fee waiver applica-
tion from the PCC website; however, the best and easiest
way is to complete the FAFSA. PCC will use the FAFSA in-
formation to determine BOGW eligibility. The application
is on the at web at https://pasadena.edu/admissions-and-
aid/financial-aid/forms.php

The California Dream Act Application or CADAA is the
financial aid application for Assembly Bill (AB) 540 eligible
students. The California Dream Act allows undocumented
and nonresident documented students who meet certain
provisions to apply for and receive private scholarships,
state-administered financial aid, Board of Governors Fee
Waivers, and Cal Grants. For more information about aid
and eligibility requirements, see the Aid for Dreamers
section below. To complete the application, go to https://
dream.csac.ca.gov/

With the exception of scholarships, Federal financial
aid is not available for international students.
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Federal Financial Aid Eligibility Requirements for U.S.
Citizens and Eligible Non-Citizens

¢ demonstrate financial need (for most programs);

e have a valid Social Security number (with the excep-
tion of students from the Republic of the Marshall
Islands, Federated States of Micronesia, or the Re-
public of Palau);

® be registered with Selective Service, if male (register
between the ages of 18 and 25);

e be enrolled or accepted for enrollment as a regular
student in an eligible degree or certificate program;

® maintain satisfactory academic progress

Aid Programs

Financial aid is available from federal and state agencies
in the form of grants, loans and Federal Work-Study to
assist in meeting the educational costs associated with
attending PCC. By completing the FAFSA, a student can
be considered for one of more of the following programs:

Federal Aid

¢ Federal Grants - financial aid that does not need to
be repaid.

1. Federal Pell Grant, unlike a loan, does
not have to be repaid. Federal Pell Grants
are need-based and awarded only to
undergraduate students who have not earned
a bachelor’s or a professional degree

2. Federal Supplemental Educational
Opportunity Grant (FSEOG) is a grant for
undergraduate students with exceptional
financial need.

e Federal Work-Study - a work program that allows
students to earn money to help pay for school while
developing valuable job skills.

e Federal Loans - money borrowed to help meet
educational expenses. Loans must be repaid with
interest. Through the William D. Ford Federal Direct
Loan Program, eligible students borrow directly from
the U.S. Department of Education.

Types of Federal Loans

1. Subsidized loan - a loan based on financial need
for which the federal government pays the interest
that accrues while the borrower is in an in-school,
grace, or deferment status. For Direct Subsidized
Loans first disbursed between July 1, 2012, and July
1, 2014, the borrower will be responsible for paying
any interest that accrues during the grace period. If



the interest is not paid during the grace period, the
interest will be added to the loan’s principal balance.
. Unsubsidized loan - a loan for which the borrower
is fully responsible for paying the interest regardless
of the loan status. Interest on unsubsidized loans
accrues from the date of disbursement and continues
throughout the life of the loan.

. Federal PLUS loan - a loan available to parents of
dependent undergraduate students for which the
borrower is fully responsible for paying the interest
regardless of the loan status.

State Aid

e (Cal Grant- state grants that are need and merit

based. GPA verification is required

Types of Cal Grants

1. Cal Grant High School Entitlement Award - for

current high school seniors and recent high school

graduates

. Cal Grant Transfer Entitlement Award - for students

who plan to transfer directly from a California Com-

munity College to a 4-Year University

. Cal Grant Competitive Awards - for students who

are not eligible for the Cal Grant Entitlement awards

. Cal Grant C Award - for students who are pursuing

an Associate Degree or Certificate

® Full-Time Student Success Grant (FTSSG) - a
state grant available to full-time Cal Grant B
recipients. Students that attend full-time are
eligible to receive up to $600 per year to assist
with program completion

e (alifornia Chafee Grant- need-based grant
available to students that are or were in foster
care as a dependent or ward of court. This grant
requires an additional application

* Board of Governors Waiver (BOGW) - a program
funded by the state of California to waive in
full the amount of enrollment fees to eligible
students who are California residents

Effective fall 2016, students are required to meet certain
academic progress standards to receive the BOGW:
1) Academic - Sustain a GPA of 2.0 or higher. If the

student’s cumulative GPA falls below 2.0 for two
consecutive primary terms (fall/spring semesters, or
fall/winter/spring quarters), the student may lose
the fee waiver eligibility.

2) Progress — Complete more than 50% of student’s

coursework. If the cumulative number of units the
student completes is not more than 50% in two

consecutive primary terms (fall/spring semesters, or
fall/winter/spring quarters), the student may lose
the fee waiver eligibility.

3) Combination of Academic and Progress

Standards. Any combination of two consecutive
terms of cumulative GPA below 2.0, and/or
cumulative unit completion of not more than 50%
may result in loss of fee waiver eligibility.

Aid for Dreamers (California Dream Act)

Under the California Dream Act, undocumented students
may qualify for the following programs:

Cal Grant, Chafee Grant, Middle Class Scholarship
Board of Governors Waiver (BOGW)

EOP&S

Some institutional scholarships

Some private scholarships administered by outside
agencies

To be considered for Cal Grant, Chafee Grant, Middle
Class Scholarship, EOP&S, undocumented students must
complete the California Dream Act Application (CADAA).
The application can be found at https://dream.csac.
ca.gov/. The CADAA can only be completed by students
who meet the following AB 540 requirements:

Attended a California high school for at least three
years, OR

Attainment of credits in California from a California
high school equivalent of at least three or more
years of full-time high school coursework and

a total of three or more years of attendance in
California Elementary schools, California secondary
schools, or a combination of those schools.
Graduated or will graduate from a California

high school or attainment of General Education
Development (GED), High School Equivalency Test
(HiSET), or Test Assessing Secondary Completion
(TASC), AND

Will register or enroll in an accredited and
qualifying California college or university, AND

If applicable, complete an affidavit to legalize
immigration status as soon as the student is
eligible, AND

Do not hold a valid non-immigrant visa (F, J, H, L,
A, B, C D,E, etc.)*

*If the student has Temporary Protected Status or
hold a U visa, select “Yes”

Other Types of Aid and Resources

Scholarships. PCC awards over $600,000.00 in
scholarships each academic year. For information
on scholarships and how to apply, visit the PCC

PASADENA CITY COLLEGE * 2018-2019 41



Foundation on the web at https://pasadena.edu/
foundation/

The Bureau of Indian Affairs (BIA) awards

grants to needy students who possess at least 25
percent American Indian, Eskimo or Aleut blood as
recognized by a tribal group. Contact the Bureau of
Indian Affairs for information about the BIA Grant.
For more information, visit the BIA at http://www.
bia.gov/

Financial Aid Glossary
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EFC - the EFC, or expected family contribution, is
a measure of the financial strength of the student’s
family and is calculated when the student completes
the FAFSA. The EFC is used to determine aid eligibil-
ity and financial need.

Satisfactory Academic Progress (SAP) - to receive
financial aid, the student must make Satisfactory Ac-
ademic Progress (SAP) toward a degree or certificate.
To make SAP, the student must: maintain a cumula-
tive (GPA) of 2.00, complete at least 67% of the
units attempted, and complete his/her educational
program in a maximum timeframe of no more than
150% of the program’s actual length.

Loan Default - failure to repay a loan according
to the terms agreed to in the promissory note. For
most federal student loans, the student will default
if he/she has not made a payment in more than 270
days. The student may experience serious legal con-
sequences if he/she defaults.

Deferment - a postponement of payment on a loan
that is allowed under certain conditions and during
which interest does not accrue on a Direct Subsidized
Loans and/or a Subsidized Federal Stafford Loans.
ALl other federal student loans that are deferred will
continue to accrue interest. Any unpaid interest that
accrued during the deferment period may be added
to the principal balance (capitalized) of the loan(s)
Forbearance - a period during which monthly loan
payments are temporarily suspended or reduced.
The lender may grant a forbearance if the student
is willing but unable to make loan payments due to
certain types of financial hardships. During forbear-
ance, principal payments are postponed but interest
continues to accrue. Unpaid interest that accrues
during the forbearance will be added to the principal
balance (capitalized) of the loan(s), increasing the
total amount owed.

Consolidation - the process of combining one or
more loans into a single loan. As a result of con-
solidation, the student will have to make only one
payment each month on the federal loans, and the
amount of time to repay the loan will be extended.
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¢ Financial Aid Overpayment - an overpayment oc-
curs when the student receives more financial aid
funds than he/she was eligible for. Overpayments are
often the result of changes in enrollment; e.g., full-
time to half-time status, complete withdrawal from
all classes. An overpayment can also occur when the
student’s financial information changes after a grant
or loan payment has been made.

e Return to Title IV - when the student withdraws
during the payment/enrollment period, PCC uses a
federal formula to calculate the amount of federal
student aid the student has earned to that point.
If the amount disbursed is greater than the amount
earned, the unearned funds must be returned.

e Lifetime Eligibility Used (LEU) - the amount of
all Federal Pell Grant aid (in percentage) awarded to
the student, divided by the amount of Pell Grant the
student would have been eligible to receive based
on full-time enrollment. The amount of Pell Grant a
student may receive over his or her lifetime is lim-
ited by federal law to be the equivalent of six years
of Pell Grant funding

For additional information about financial aid and the
programs and services we offer, visit us on the web at
https://pasadena.edu/admissions-and-aid/financial-aid/
index.php

Disabled Student Programs and Services

(DSPS) - Room D209, (626) 585-7127

Disabled Student Programs and Services is designed to
enable students with verified disabilities to have access to
all of the College’s programs and activities for which they
qualify.

Supportive educational services may include: test ac-
commodations, interpreting services, real-time captioning,
access to printed material in alternate formats, assistive
technology training, learning disabilities assessment, spe-
cialized counseling, registration assistance and consulta-
tion with faculty and staff. For more information, please
visit the DSP&S website www.pasadena.edu/studentser-
vices/dsps.

Student Health Services -
Room D105, (626) 585-7244
(Hours vary depending on intersession/semester)

Student Health Services includes first aid and emergency
services, treatment of short-term illnesses, sexual health
counseling and treatment, and education in health promo-
tion and health protection. Students who have significant
health conditions are strongly encouraged to inform the
Student Health Services staff of their health needs.

Confidential health services are provided by a profes-
sional staff of health counselors, registered nurses, regis-
tered dietitians, nurse practitioners and physicians.



An overview of low cost and no cost services:

e First aid and emergency care

e Tuberculosis screening and testing

e Immunizations, prescription and over-the-counter
medications

e laboratory services

e Nutritional counseling

® Smoking cessation services

e Sexual health screening and treatment

e Women’s health care (PAP smears, birth control)

¢ Health clearance for health sciences programs

e Health promotion and disease prevention activities
and education

e Substance abuse prevention information

[ ]

Referral to community health resources and agencies

For more information, please visit: www.pasadena.
edu/healthservices.

Personal Counseling -
Room D203, (626) 585-7273

Personal Counseling is provided by the counseling psy-
chology staff to give more specialized help than can be
made available through regular counseling channels. Ser-
vices include individual counseling, crisis intervention, in-
formation, and, when appropriate, referrals to community
agencies.

The services emphasize short-term consultations on
specific problems affecting success in college. Students
may schedule a confidential appointment with a counsel-
ing psychology staff member by coming to L108, Psycho-
logical Services. For more information, please visit www.
pasadena.edu/studentservices/psychservices.

Child Development Center

The Child Development Center, located at 1324 East
Green Street, Pasadena, CA 91106, operates under the su-
pervision of the Division of Social Sciences. It provides
student parents who are enrolled at Pasadena City College
and at the Community Education Center the opportunity
to pursue their educational goals while their children ar e
receiving quality child care in an enriched educational pro-
gram. PCC faculty, staff, and community members are also
eligible to use the Center. The Center serves as a laboratory
facility for students in the Child Development Program at
the College.

For more information about fees and enrollment, contact
the Center at (626) 585-3180 or visit www.pasadena.edu/
cdc.

GI Bill® Benefits Processing -
Room L113, (626) 585-7294

Pasadena City College is approved as an institution for
higher learning for veterans and veterans” dependents en-
titled to educational assistance.

Veterans enrolling at Pasadena City College and intend-
ing to use VA educational benefits for the first time are
required to submit the following documents to the vet-
erans clerk in room L113 before they will be certified for

benefits:
1. Member 4 copy of Certificate of Release or Discharge
from Active Duty (DD214).
2. Official transcripts from all colleges attended.
3. Veteran’s Statement of Responsibility (obtained
from the veterans clerk in L113).
4. Certificate of Eligibility for GI Bill® benefits, or
verification of application for benefits.
5. Other documents requested by the veterans clerk
necessary to complete the application for benefits.
In addition to the academic standards required of
all students, certain additional restrictions apply to
students receiving Veteran Benefits Administration (VA)
educational benefits. In accordance with VA regulations,
a student on academic probation will be terminated from
receiving VA benefits after two semesters on probation.

There are several education programs available for
veterans, reservists and dependents. The benefits for each
program are different.

Post 9/11 (CH 33) students receive a Monthly Housing
allowance (MHA) if attending at more than 50% of full-
time in approved courses. Students also receive an
allowance for books and supplies up to $1,000 per year
depending upon units taken. Some fees will be paid by the
VA directly to the College for courses that are requirements
for the student’s educational program. The covered fees
are the Enrollment fee, Course fees and the Health fee. All
other tuition and fees are the responsibility of the student.

Chapter 33 recipients training at 50% of full-time or
less will receive payments for books and supplies. The VA
will also pay some fees. These fees will be paid by the VA
directly to the College for courses that are requirements
for the student’s educational program. The covered fees
are the Enrollment fee, Course fees and the Health fee.
All other tuition and fees are the responsibility of the
student. No Monthly Housing Allowance is paid to CH 33
participants for training at 50% of full-time or less.

For students receiving Montgomery GI Bill®-Active
Duty (CH 30), Montgomery GI Bill®-Selective Reserve (CH
1606), Reserve Educational Assistance Program (CH 1607),

61 Bill® s a registered trademark of the U.S. Department of Veterans Affairs (VA)
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and Survivors’ and Dependents’ Educational Assistance
Program (CH 35) benefits, a monthly assistance allowance
is available for full-time, three-quarter-time or half-time
students. Chapters 30, 1606, and 1607 recipients training
at less than half-time will receive a onetime payment for
the amount they have paid in tuition and fees. No monthly
assistance is paid to Chapter 30, 1606 or 1607 participants
for less than half-time enrollment. Chapter 35 recipients
enrolled for less than half-time will receive the total they
have paid in tuition and fees. The total will be divided by
the number of months enrolled and the resulting amount
will be sent monthly.

Students using Vocational Rehabilitation and Employ-
ment (CH 31) benefits are paid either a Monthly Housing
Allowance or a monthly subsistence allowance depending
on eligibility. Contact your VA Vocational Rehabilitation
Counselor (VRC) for more information. The Monthly Hous-
ing Allowance is available for students attending at a more
than half-time rate. The monthly subsistence is available
for students attending at a half-time or more rate. The VA
pays the school directly for all tuition, fees, books, parking
and the allowed amount for supplies.

The Veterans Access, Choice, and Accountability Act
of 2014 was signed into law in August 2014. As a result
of this Act, certain veterans and their dependents are
now eligible to have their out-of-state tuition, and fees
associated with that tuition, waived for terms beginning
after July 1, 2015. This waiver applies to the following
groups:

1. Veterans who:

e Were discharged within 3 years of the
beginning of the term.

e Had a length of active duty service that was
90 days or more.

¢ Live in California (regardless of legal state of
residence).

e Are eligible to use benefits under the Post-
9/11 GI Bill® (CH 33) or the Montgomery GI
Bill®-Active Duty (CH 30).

2. Dependents (spouse or child of a veteran) who
have had GI Bill® benefits transferred to them
from the veteran and the following conditions
are met:

e The veteran who transferred the benefit was
discharged within 3 years of the beginning of
the term.

e The veteran had a length of active duty
service that was 90 days or more.

¢ The dependent lives in California (regardless
of legal state of residence).
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e The dependent is eligible to use Post 9/11
benefits through Transfer of Entitlement.

3. Dependents (spouse or child of a veteran)
eligible for the Marine Gunnery Sargent John
David Fry Scholarship benefits and the following
conditions are met:
¢ The date of death of the service member on
whom the spouse/child was dependent is
within 3 years of the beginning of the term.

e The service member served at least 90 days
on active duty.

® The dependent lives in California (regardless
of legal state of residence).

e The dependent is eligible to use the Marine
Gunnery Sargent John David Fry Scholarship
benefit.

Students who believe they are eligible for this waiver
should contact the GI Bill® processing desk at (626) 585-
7294 or come to the veteran’s window in building L room
113. Office hours are 10:00 am - 4:00pm Monday through
Friday.

Veterans must bring their Member 4 copy of their DD214
and their Certificate of Eligibility for the Post 9/11 or
MGIB-AD. Dependents must bring the Member 4 copy of
the DD214 of the veteran upon whom they are dependent
and the dependent’s Certificate of Eligibility for the Post
9/11 GI Bill® transfer of entitlement.

Reserve Officers Training Corps

Pasadena City College students wishing to participate in
a Reserve Officers Training Corps program may enroll concur-
rently in such a program in a neighboring institution.

Project L.E.A.P. (Links to Educational

Achievement and Progress) - (626) 585-7981

Project L.E.A.P. is a mentoring program developed by
Pasadena City College Partnership for Excellence Program.
It is designed to increase the retention rate of probation-
ary, under-represented students and returning students.

Students are matched one-on-one with volunteer men-
tors who meet with them two to three times a month
(weekly if needed) to listen, care, motivate, and encour-
age them to maximize their potential. Mentors in the pro-
gram are administrative staff, faculty and classified staff
who represent a cross section of the campus community.
In addition to meetings between mentors and students,
a guidance seminar and special programs are offered to
foster student success.



STUDENT ACTIVITIES AND
ORGANIZATIONS

Office of Student Life

Room (C105

Located in the Campus Center, the Office of Student Life
offers a wide variety of activities, programs and services
to assist students in achieving a balanced educational ex-
perience. The Office includes Student Activities, the Cross-
Cultural Center, the Volunteer Center, Service Learning,
Commencement, Project LEAP, the Pep Squad, the PCC Flea
Market, and the Campus Connections. To respond to the
needs and interests of students, annual cross-cultural and
student leadership residential retreats are conducted each
year. The Student Life Office provides an array of student
leadership opportunities, involves students in college gov-
ernance, provides support and guidance in co-curricular
activities, and produces and supports cultural awareness
activities and services. Further, the office sponsors and as-
sists in educational, recreational and club programs and
events, offers volunteer opportunities on campus and in
the community, provides financial assistance in the fund-
ing of programs and individual student scholarships, and
more. Small emergency and book loans are also available.

Definitions:

Consciousness of Self - means being aware of
the beliefs, values, attitudes and emotions that
motivate one to take action.

Congruence - refers to thinking, feeling

and behaving with consistency, genuineness,
authenticity and honesty towards others. Congruent
persons are those whose actions are consistent with
their most deeply held beliefs and convictions.

Commitment - is the psychic energy that
motivates the individual to serve that drives the
collective effort. Commitment implies passion,
intensity, and duration.

Intercollegiate Athletics

The College offers intercollegiate competition in the
following sports:

Men Women
Baseball X
Badminton X
Basketball X X
Cross Country X X
Football X
Soccer X X

Softball X
Swimming X X
Track & Field X X
Volleyball X
Water Polo X

Athletic teams at Pasadena City College are members of
the South Coast Conference. Football stands alone as part
of the Southern California Football Association, American
Division Metro Conference. Both are affiliated with the Cali-
fornia Community College Athletic Association.

Student Government

Student government at Pasadena City College is an inte-
gral part of the educational program. It gives students the
opportunity to develop leadership skills, enhance cultural
awareness, work with others in formal and social situa-
tions, enhance interpersonal communications skills, pur-
sue special interests, develop critical thinking skills, and
support involvement opportunities for all PCC students.

Student government is not intended to take the place
of other educational endeavors. Instead, its purpose is
to enrich the student’s total educational experience. It is
intended to complement coursework and other activities.
Students are urged to improve study habits and to manage
their time well.

The structure of the government is based on its major
functions: activities production, representation, legisla-
tion, and administration and finance. Student government
includes the ASPCC Executive Board, the Supreme Council,
Commissioners, and various committees. As well, the stu-
dent member of the Board of Trustees plays an active role
in student government.

Clubs and Organizations

Pasadena City College offers a broad spectrum of in-
volvement opportunities through approximately 65 stu-
dent clubs and organizations. There are recreational,
vocational, political, cultural, religious, educational and
service clubs, as well as other interest groups. Students
enrolled at PCC are encouraged to consider membership in
the clubs and organizations of their choice. Students may
form additional organizations to meet special needs or in-
terests. All student organizations must have a faculty advi-
sor and be chartered by the InterClub Council, as outlined
in Associated Students policies. Information and required
forms are available in the Office of Student Life located in
the Campus Center, CC105.

Commencement

Held in the College’s Robinson Stadium, commencement
exercises take place during the last week of the Spring
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semester. The formal ceremony, followed by a hosted re-
ception, is a special tradition at Pasadena City College.
An official diploma cover is presented to each graduate
participating in the ceremony. The diploma, certifying that
requirements for the Associate in Arts or the Associate in
Science Degree have been met, is mailed to the graduate
as soon as possible after the close of the semester.

Commencement is an impressive tradition. Members of
the graduating classes from the Fall, Winter, Spring and
Summer terms are encouraged to participate in the annual
event.

Campus Publications

The Campus Crier is published regularly during the Fall
and Spring semesters, for all students and personnel. The
Crier provides timely information on official deadlines,
financial aid and scholarship announcements, special
events, club meetings, and more.

The Guide to Leadership and Involvement is designed
to guide student leaders, prospective student leaders, and
student clubs and organizations in producing successful
activities and programs. As a companion to the Advisors
Handbook, it covers areas to be considered when planning
an event - financial aspects, scheduling, publicity set-up,
preparation, evaluation and follow-up - and it includes
useful sections with necessary forms, contact telephone
numbers, and more.

The College news publication, the Courier, is published
daily online on pcccourier.com by students in the Visual Arts
and Medjia Studies. Students who wish to work on the Courier
must enroll in the Journalism 007A/007B/107A/107B
classes.

Inscape, an anthology of student literary work, pub-
lishes meritorious stories, essays and poems each year.
Under the direction of the English Division, it is edited by
a board of student editors and draws its written and art
materials from the entire student body.

Spotlight is a slick feature magazine published each
year by students in the magazine and small publications
class. Students must sign up for Jour 005 to work as writ-
ers or editors on Spotlight.

Performing Arts - Room CA119, (626) 585-7216

Forensics

Forensics, or competitive intercollegiate speech and de-
bate, provides students at Pasadena City College with an
opportunity to compete with major colleges and universi-
ties at local, state and national zzz tournaments. Students
will develop speaking, research and critical thinking skills
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as they participate in individual events, debate and Read-
er's Theater. The program is open to all students with or
without prior experience in speech or Forensics.

Music

The Pasadena City College Music Department offers a wide
variety of instrumental and vocal performance ensembles
including wind and marching bands, the Tournament of
Roses Honor Band, symphony orchestra, large and small
choral groups, opera and musical theater productions, large
and small jazz ensembles, ethnic music ensembles, jazz
combos and chamber ensembles for strings, woodwinds,
brass, percussion, piano, guitar. Under the imaginative
leadership of prominent directors, these ensembles have
created a reputation for musical excellence.

he Music Dept. offers a complete catalog of music
courses from beginning instrumental techniques and
appreciation courses to the in-depth music theory, history
and performance courses that support the Associate in Arts
Degree in Music for music majors. With additional courses
in composition, music technology, recording, music
business, education, and performance skills, PCC’'s Music
Dept. provides a comprehensive set of courses for students

at all levels of experience.

Theater Arts

The Pasadena City College Theatre Arts Department fo-
cuses on training the next generation of theatre artists
through a multi-discipline approach and collaborative per-
formance. Students work on all facets of six major stage
productions, four workshop productions, an annual spring
musical, and musical theatre and student directing work-
shops. From design to directing, budgeting to market-
ing, and acting to writing, theatre students have access to
hands-on education in all parts of theatre craft.

Dance

The Dance Department offers a wide variety of classes,
including dance techniques classes in the areas of ballet,
modern, jazz and tap; social dance, salsa and Latin social
dance; dance history; and dance production and choreog-
raphy. Students in the production classes present a formal
dance concert each semester.

LEARNING RESOURCES

Learning Assistance Center -
Room D300, (626) 585-7230

The Learning Assistance Center (LAC) provides academic
support services for Pasadena City College students and
faculty to complement classroom learning and college suc-
cess. Located on the 3rd floor of the D building (D300),



the LAC operates Monday through Thursday 7am-9:45pm,
Friday 7am-3:45pm, and Saturday 9am-2:45pm. Students
are required to present a valid PCC Lancer Card to utilize
center services.

Tutoring for a wide variety of subjects is provided, free
of charge, on a walk-in basis. Certified peer tutors assist
students with learning skills and course-related assign-
ments. Subjects tutored include math and statistics, ac-
counting, English, ESL, and foreign languages. Tutoring for
courses in the Natural, Social, and Computer Sciences is
available as well. Students enrolled in Career and Techni-
cal Education programs and courses receive tutoring in the
LAC and in labs and classrooms across the campus. Visit
the LAC website (www.pasadena.edu/studentservices/lac)
for updated schedules and other useful information includ-
ing online 24/7 tutoring options.

Center resources include a 50-computer network with
applications, Internet access, and basic skills software
(English, Math, and English as a Second Language). A
number of assistive devices are available to students with
disabilities. A wide variety of multimedia materials for ESL,
foreign languages, and study skills are available for on-site
use. Students and faculty can access handouts for English
skills and learning strategies at the entrance to the center.
Professional full-time staff and a trained team of student
workers are on hand to assist students with direction to
appropriate learning strategies and resources.

Library - 1L, (626) 585-7221

The Shatford Library is PCC's gateway to a world of
quality information resources where students can access
a substantial collection of print and online resources that
have been carefully selected to support the academic cur-
riculum.

The Library’s online catalog and subscription databases
are available through the College web site at: http://www.
pasadena.edu/library. Current students, faculty and staff
can access these databases from off campus using their
PCC LancerPoint ID username and password. Reference and
research help is available in-person and online through
the library’s website. Librarians teach information literacy
workshops, a credit class in library and research skills, as
well as certificate programs in Library Technology and Digi-
tization Skills. The library has a quiet study floor, wireless
access, group study rooms, laptops for students to use in
the building, three large student computer labs, a variety
of software applications, printing and photocopying.

Library Borrowing Privileges

Library borrowing privileges are granted to all current
PCC students, faculty and staff with a PCC Lancer ID. In
addition, borrowing privileges are extended to adult resi-
dents of the Pasadena Area Community College District and
to people who work in the District. Register at the Circula-

tion Desk with a driver’s license and one other item show-
ing the same address as your driver’s license, such as a
recent utility bill or bank statement. Students who attend
high school within the District’s boundaries may register
for borrowing privileges at the Circulation Desk with a cur-
rent high school ID card.

Library telephone numbers:

Reference Desk (626) 585-7360
Circulation desk (626) 585-7174
Computer Labs (626) 585-3363
General Information (626) 585-7221

Tutorial Services

Tutoring is provided for students in a variety of loca-
tions on campus, as well as online, 24/7. The Learning
Assistance Center (LAC) offers tutoring to all students de-
clared as Career and Technical Education (CTE) majors or
working on certificate programs. The LAC also offers tutor-
ing for transfer and basic skills courses in subjects such as
accounting, business, mathematics, economics, statistics,
English, ESL, and foreign languages, as well as computer
sciences. Tutoring support is available to eligible students
through the Teaching and Learning Center (TLC), and TRIO
programs. Several academic areas provide tutoring assis-
tance and supplemental instruction, such as the Writing
Center, Math Resource Center, Social Sciences Learning
Center, the Academic Zone, and the Natural Science study
centers. Tutoring is performed by qualified student peers
and designated staff. These services are designed to meet
the needs of the individual student and to develop learn-
ing communities.

Computer Learning Center -
Room D101-104 and W101, (626) 585-7357

During day, evening, and weekend hours, the Comput-
er Learning Center (CLC) labs in D101, D104, and W101
provide PCC students with access to the campus network
which includes a wide variety of applications and instruc-
tional software. The online course management system,
Canvas, is available through the network, as are student
services resources for financial aid, counseling, registra-
tion, etc. In addition, students can utilize the Web to
carry out college-related assignments requiring Internet
access. Faculty can reserve time in computer classrooms
D101 and W101 for group instruction or orientation. Stu-
dents may receive guidance in exploring their personal
learning styles, time management and study strategies
offered through workshops and personal appointments.
Walk-in tutoring for specific Computer Science courses is
also available at scheduled times.

PASADENA CITY COLLEGE ® 2018-2019 47



Staging Services - Room (230, (626) 585-7260

Staging Services supports the instructional programs of
the College by providing technical assistance to the vari-
ous departments. Staging Services is responsible for the
operation of Sexson Auditorium, the Forum and all of the
other lecture halls, as well as other special events both on
campus and at the Community Education Center. In addi-
tion to meeting the needs of the instructional program,
Staging Services supports the cultural activities of the sur-
rounding community by providing facilities and assistance
to off-campus organizations.

Video Production Services

Video Production Services is responsible for all College
video productions. Services range from the documentation
of campus events to the production of department and col-
lege promotional productions.

Video Production Services also assists in the editing
of educational video productions by either overseeing or
training faculty.

For more information, please call Strategic Communica-
tions and Marketing at (626) 585-7250.

SUPPORT SERVICES

Food Services

A wide selection of dining options are available cam-
pus-wide.

The ground floor of the Campus Center houses The Piaz-
za Dining Room for students, faculty and staff. The Piazza
serves made-to-order breakfasts, including a custom break-
fast burrito bar. The Piazza offers an Italian Pasta Line and
fresh pizza, Baked Potato Bar, Fast and Casual Asian Entrée
line, a full service panini and deli sandwich counter, and
The Daily Grill for burgers and more. A full line of popular
beverages and bakery items are also in the Piazza. The
Lancer’s Pass is located in the center of campus, adjacent
to the Aquatic Center, for hot entrees, beverages, snacks
and sandwiches. The Java Hut, located near the Science
Village, offers gourmet coffees, sandwiches, selected cold
beverages, and coffeehouse snacks. Dining facilities in the
Physical Education complex for Robinson Stadium and the
Hutto-Patterson Gymnasium provide concession services
during selected events.

Full-service catering, from casual menu service to fine
dining, is available for College functions and on-campus
events.

Bookstore -
Room B101, (626) 585-7378

The Pasadena City College Bookstore is the place where
students and faculty members may purchase books, sup-
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plies, gifts, Logo merchandise, spirit items, Lancerwear
clothing, and more. Online purchases may be made by visit-
ing the Online Bookstore: http://bookstore.pasadena.eduy/.
Profits from the Bookstore help support the Student Service
Fund, the College Service Fund, and Associated Students.

Transportation and Parking -
Room B210, (626) 585-7223

The College is located near downtown Pasadena and is
easily accessible by car, bus or the Gold Line train. On-
campus parking is limited and is available by displaying
a semester or daily permit. Handicapped parking is
available for people displaying a handicapped placard or
handicapped license plates in addition to the semester
or daily permit. Shuttle service is available every thirty
minutes for transportation between PCC (Lots 6, 7), Allen
Station Gold Line, and the Community Education Center.

Bicycle parking racks are available throughout the
campus for students and staff to secure their bicycles.
Bicycles shall not be secured to any other objects on
campus such as poles, fences, and trees.

Pasadena City College Police Department -
Room B210, (626) 585-7484

The Pasadena City College Police Department is staffed
with sworn Police Officers, the hours of operation is 24
hours a day and 7 days a week, including holidays. The
Department is located in the B Building (room B210).
The Department is responsible for providing police ser-
vices, enhancing safety, and enforcing traffic and parking
laws. Students who have a concern for their safety while
on campus are encouraged to contact the Department for
assistance. Emergency telephones are located in all el-
evators, parking lots, and most buildings. Please do not
hesitate to use these telephones if you have a concern for
your safety. The Department offers an escort service for
students and staff from classrooms to vehicles. Students
and staff are encouraged to use this available service. The
District’'s crime awareness and crime statistics, otherwise
known as the “Clery Report,” are available in the B Build-
ing, room B210 and can also be located on the campus
website under “Clery Report.”

Parking Permits — Room B210, (626) 585-7441
Semester parking permits for staff and students are
available for purchase online (www.pasadena.edu/getpark-
ing/). A temporary parking pass will be issued at the time
of the purchase and the actual permit will arrive via mail
within 5 business days. A limited number of parking per-
mits will be available for over-the-counter sales. Parking
permits can be purchased at the front counter of Campus
Police, B Building, Room 210, or at the Foothill Campus
two to three weeks prior to the beginning of each semes-
ter/intersession. Staff parking permits will be available at



the front counter of Campus Police. Exact cash or checks
are accepted. Students and visitor may also purchase daily
parking permits for $2.00 a day from the parking permit
machines located in every level of the parking lots. More
information and the fee schedule are available online at
www.pasadena.edu/studentservices (click on Parking).

Lost and Found -
Room B210, (626) 585-7484 ext. 5265

Items found on campus may be turned in 24 hours a
day to the Lost and Found in the Police Department in
Room B210. Office hours for inquiring about retrieving
lost property are Monday through Thursday 10:00 a.m. to
2:00 p.m. The Lost and Found Department actively tries
to reunite lost items with their owners by using contact
information provided in the Student Registration System.
It is your responsibility to keep your contact information
current and, if possible, on your property. Please put your
name, phone, and/or email address on all of your property
so it may be returned to you in a timely manner.

Smoking on Campus

The Pasadena Area Community College District Board of
Trustees adopted Policy No. 5575 which prohibits smok-
ing inside any District owned, or District occupied building
or vehicle. The policy also prohibits outdoor smoking on
District owned property.

Housing

The College maintains no dormitories and assumes no
responsibility for off-campus student housing. Housing in-
formation is available in the Office of Student Life, located
in the Campus Center, CC105.

ACADEMIC INFORMATION

Attendance

Students at Pasadena City College are expected to at-
tend every class meeting. It is especially important to at-
tend the first two class meetings or make prior arrange-
ments with the instructor because nonattendance may
result in being dropped from the class. It is equally im-
portant to maintain attendance throughout the semester
or intersession because instructors may drop students who
have missed 1/9th (11%) of the total number of class
meetings for excessive absences. Three “tardies” (late ar-
rivals) may be considered the equivalent of one absence.
See “Academic or Administrative Drop” section.

Course Examinations

Final semester examinations are required in each
course. All students must take these examinations at the
scheduled time and place.

Examinations, other than the final examination, are
given during class with the requirement that a midsemes-
ter grade can be determined and reported to the student.

Distance Education

Distance Education courses offer students flexibility
and access to PCC courses, which can be taken either fully
online, partially online (hybrid) or by video (telecourse).
Course content and required participation remain the same
as traditional on-campus classes. However for distance ed-
ucation courses, all or part of the instruction takes place
within the College’s learning management system, Canvas,
which is accessed via the Internet. Students can use their
own computer or a campus lab computer to access and
participate in the courses. Available distance education
courses can be found in the Schedule of Classes. For more
information go to http://online.pasadena.edu/learnmore/
what-is-distance-education/.

Independent Study

Under the independent study program, the student may
pursue topics or problems of special interest beyond the
scope of a regular course under the supervision of a fac-
ulty advisor. The work is of a research or creative nature,
and normally culminates in a research paper, production
or comprehensive examination. Regular progress meetings
and reports are required throughout the semester. Com-
pletion of the project is required before credit is earned.
Before registering for independent study, the supervising
instructor and division dean must approve the student’s
plan or project.

Textbooks

Students are required to buy books needed for courses
and may do so at the College Bookstore. Although costs
vary depending upon the classes in which students enroll,
expenses for books generally range from $300 to $500 per
semester. Supplies for specialized curricula such as draft-
ing, cosmetology, nursing, photography and sign arts will
require additional expenditures.

Open Educational Resources (OER) are textbooks and
course materials that can be accessed online for free.
Classes at PCC are increasingly using OER to reduce the
overall cost of college. Starting Spring 2018, course sec-
tions that are using OER can be found through the online
Schedule of Classes. For more information about OER at
PCC, see: libguides.pasadena.edu/oer.
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PCC Honors Transfer Program

The PCC Honors program is designed to engage
and challenge motivated students to prepare them for
successful transfer from community college to university.
The program offers special sections of a wide variety of
UC transferable courses that fulfill general education
requirements for transfer. These Honors classes are open
only to students participating in the program and offer a
variety of special opportunities, including student research
projects, special field trips, service learning, and other
enhanced learning enrichment. Completing the Honors
Transfer Program strengthens transfer applications and
gives students priority consideration for transfer to many
universities.

To be part of Honors program, a student must be
eligible for English 001A and have a GPA of 3.2 or above
either from high school (unweighted) or college with
12 units or more of UC transferable courses completed.
Honors students must maintain a 3.2 or above GPA in UC-
transferable courses while at PCC and enroll in at least
one Honors course per semester until the program is
completed. Completion of the program requires a total of
15 units of Honors coursework with a grade of “B” or better
in all courses. Completing the Honors program is noted on
the college transcript and strengthens a student’s transfer
application to any university and gives students priority
consideration for transfer to participating universities
(UCLA, UC Irvine, UC Riverside, Pomona, Occidental, Mills
College, others). For more information contact the Honors
program at honors@pasadena.edu or visit the program
website: http://www.pasadena.edu/honors.

Honors

Dean’s Honors is posted to the student’s transcript
each semester. It includes all students whose semester
grade-point average is 3.500 or higher, with A, B, or C
grades in 12 or more units of courses other than those in
the 400 series.

Administration Honors are awarded to graduates who
have completed at least 36 units at Pasadena City College
and who have achieved a grade-point average of 3.670
or above in work at Pasadena City College and in all work
attempted. Courses taken on a pass/no pass (P/NP) basis
are not included in the required 36 units at Pasadena City
College. Non-degree applicable courses numbered 400 and
above are also excluded from the required 36 units.

Valedictorian Award recognition is given to the

graduate(s) with the highest grade-point average among
the recipients of Administration Honors.
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Alpha Gamma Sigma is a California state honor orga-
nization the purpose of which is to encourage and recog-
nize scholarship on the community college level. Pasadena
City College has the Alpha Chapter. Counseling Services is
responsible for providing students with the membership
requirements.

Dean’s Honors, Administration Honors and Alpha Gam-
ma Sigma are recorded on the student’s transcript.

Study Abroad Programs -
Room (245, (626) 585-3365

The College offers both short-term and semester-long
Study Abroad Programs in a variety of study locations. In-
formation about these programs is available on the Col-
lege website, the Schedule of Classes and from the Study
Abroad Office.

Fall Semester Study Abroad: Florence, Italy. PCC of-
fers a semester of study in the Renaissance city of Flor-
ence, Italy. Students select a program of 11-20 units of
transferable credit. Field-study excursions include such
places as Rome, Siena, and Pisa. Students live in shared
apartments. The program is accepted by the PCC Honors
Program. For more information, call (626) 585-3365 or
visit www.pasadena.edu/study-abroad.

Spring Semester Study Abroad: Oxford, England. PCC
offers a semester of study in the rich cultural environment
of Oxford, a center of learning since the 13th century. The
program offers 15 to 18 transferable units and includes
field-study excursions to such places as London, Bath, and
Stonehenge. Students live in British home stays. The pro-
gram is accepted by the PCC Honors Program. For more
information, call (626) 585-3365 or visit www.pasadena.
edu/study-abroad.

Winter and Summer Study Abroad Programs. PCC of-
fers 2-6 week summer study abroad programs in various lo-
cations. Previous programs have traveled to Spain, Ireland,
Viet Nam, China, Costa Rica, Austria, Mexico, and South
Africa. For information about future programs and study
locations, call (626) 585-3365 or visit www.pasadena/edu/
study-abroad.

SPECIAL INTEREST PROGRAMS

From Page to Performance

Offered through the English Division and conducted in
the Renaissance setting of the Oregon Shakespeare Festi-
val in Ashland, Oregon, this one-week summer program in-
cludes theater tickets for plays, backstage tours, and daily



class sessions with professional actors and directors from
the 150-member company. Students can earn one unit of
transfer credit or take the course on a credit/no credit
basis.

Theater in London

Offered through the English Division, this one-week
program takes place in London, England, during spring
break. Students attend plays, have escorted tours in Lon-
don, including backstage tours, and spend one day visiting
a site in the English countryside. Students can earn one
unit of transfer credit.

Theater in New York

Offered through the English Division, this one-week
program takes place in the heart of Broadway during spring
break. Students attend plays, meet with faculty for post-
theater discussions, and tour Manhattan and its various
neighborhoods. Students can earn one unit of transfer
credit.

MESA Program - Room IT224, (626) 585-3085

The Mathematics, Engineering, Science Achievement
(MESA) program is designed to assist educationally dis-
advantaged students transfer to obtain degrees in science
technology, engineering, and math (STEM) from four-year
institutions. MESA is an academic-centered program with a
holistic approach that uses various components to support
educationally and financially disadvantaged students ma-
joring in (STEM). The program’s components including aca-
demic workshops/tutoring, field trips, mentoring, cultural
exchange, and professional development through research
opportunities help build an academically-based peer com-
munity to provide students with motivation and support
to pursue careers in STEM. This community of learners sets
MESA apart from other programs. The MESA Lab is located
in IT224. Eligibility includes (but is not limited to): finan-
cial need, academic disadvantage such as first generation
college status, and STEM major declaration. MESA is open
to Dream Act qualified students, and applications are only
available online during the summer months.  For more
information, see the webpage, www.pasadena.edu/mesa or
email mesa@pasadena.edu.

PCC Pathways Program and Pathways Center
Room V102, (626) 585-3046

PCC Pathways provides a comprehensive set of support
services to increase students’ success, persistence, and
completion rates. The summer orientation, Jam, serves as
the entry into PCC Pathways. Pathways students are required
to maintain full-time student status and are rewarded with
priority registration. They must enroll in math, English,

and a first year seminar (College 1) in their first semester,
meet regularly with their coach and counselor, develop
an ePortfolio, and participate in an on-campus research
conference. In their second and third years, Pathways
students focus on career exploration, leadership, and self-
efficacy as they complete their academic goal(s).

The PCC Pathways Center, located in V102, serves stu-
dents enrolled in the four pathways: Athletes, Internation-
al, Ujima, and XL. The center houses the Pathways staff,
success coaches, and tutors and provides a variety of re-
sources including a computer lab.

For more information: https://pasadena.edu/
academics/support/pathways/index.php

GRADING SYSTEM
Unit of Credit

The standard unit represents one hour per week of
classroom work or its equivalent carried for one semester
of not less than 16 weeks of class work. The unit is also
referred to as the semester hour.

In the case of academic subjects, the general rule is
that not less than two hours (120 minutes) per week of
preparation outside class are expected for each unit of
class work. This conforms to the provision in the Education
Code that “one credit hour of community college course
work is approximately three hours of recitation, study or
laboratory work per week throughout a term of 16 weeks.”

In some courses, such as physical education, drafting,
and laboratory, more than one hour in class each week is
required for each unit. Course descriptions show the mini-
mum number of hours that must be completed in order to
earn the number of units of credit associated with each
course.

Grades and Grade Points

Pasadena City College uses the letter system of grad-
ing to evaluate the quality of work done by students. The
interpretation of each grade or symbol, with its value in
grade points, is described below.

Grade Points Per

Grade or Symbol Semester Unit

A Excellent ........ ... ... ... ... ... 4
HONOR GRADE indicating EXCELLENCE earned as a
result of consistently superior examination scores;
consistently accurate and prompt completion of
assignments; ability to deal resourcefully with
abstract ideas; superior mastery of pertinent skills;
promise of success in a field relating to the subject.

Meaning
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Good ........... .. ..., 3
HONOR GRADE indicating COMPETENCE earned as

a result of high examination scores; accurate and
prompt completion of assignments; ability to deal
well with abstract ideas; commendable mastery of
pertinent skills; promise of continued success in
sequential courses.

Satisfactory ...................... 2
STANDARD COLLEGE GRADE indicating SUCCESSFUL
PERFORMANCE earned as a result of satisfactory
examination scores; generally accurate and prompt
completion of assignments; ability to deal with
abstract ideas; fair mastery of pertinent skills;
sufficient evidence of ability to warrant entering
sequential courses. A “C” is the minimum course
grade necessary to meet a prerequisite.

Less Than Satisfactory . .. ............ 1
SUBSTANDARD GRADE indicating the MEETING OF
MINIMUM REQUIREMENTS ONLY earned as a result
of low examination scores; generally inaccurate,
incomplete or late assignments; inadequate grasp
of abstract ideas; barely acceptable mastery of per-
tinent skills; insufficient evidence of ability to make
advisable the enrollment in sequential courses. A
grade of “D” would indicate the student is not likely
to be successful in a higher level course and would
not meet prerequisite requirements.

Failing . ........... ... ... ... .... 0
NON-PASSING GRADE indicating FAILURE TO MEET
MINIMUM REQUIREMENTS earned as a result of non-
passing examination scores; inaccurate, incomplete
or late assignments; failure to cope with abstract
ideas; inadequate mastery of pertinent skills, re-
peated absence from class.

Incomplete. .. .................... 0
This symbol identifies UNFINISHED WORK OTHER-
WISE PASSING at a “C” or better level, indicating
that an important assignment such as term paper,
final examination or experiment is missing (for ill-
ness or other sufficient reason) but can be submit-
ted to complete the course. An “I” is not assigned
as a withdrawal grade and is not considered in
grade-point average but it is included in the com-
putation of progressive probation. A course for
which an “I” has been assigned must be completed
within one year from the end of the semester in
which the “I” grade was assigned. After one year,
a default grade will be assigned.

W Withdrawn . ...................... 0

52

A symbol recorded for a course when a student vol-
untarily withdraws; student is dropped from class by
instructor; or petition is approved for a withdrawal.
It is not considered in grade-point average but it is
included in the computation of progressive proba-
tion.
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MW

EW

NP

IP

RD

Military Withdrawal. . ... ............ 0

A symbol used to record a student withdrawal due
to unexpected military obligations.

Excused Absence. . ................. 0

A symbol used to record a student withdrawal due
to documented extenuating circumstances.

Passing. .............c.. ... 0
PASSING GRADE, level of “C” or better, not consid-
ered in grade-point average but it is included in the
computation of progressive probation.
NoPass........... .. ... it 0
CREDIT NOT ALLOWED; performance less than aver-
age quality; not considered in grade-point average
but it is included in the computation of progressive
probation.

InProgress . . ..................... 0
Indicates work in progress but not considered in
grade-point average. This symbol is intended for
courses which may extend beyond the end of the
normal semester.

ReportDelayed . ................... 0
Used when there is a delay in reporting grades. It is
a temporary notation not considered in the grade-
point average.

Grade-Point Average

The grade-point average (GPA) is computed by dividing
the total quality points earned by the total number of GPA
hours. As an example, if in any given semester the number
of quality points earned is 28 and the total number of GPA
hours is 14, the quality-point average is 2.000.

Pass/No Pass Grading

Most, but not all courses of the College are offered on a
pass/no pass grading basis. The following provisions shall
apply for pass/no pass credit grading:

1.

A maximum of 12 units may be taken on this basis,
with a limit of one class per semester.

. Pass/no pass classes must be taken in areas outside

the student’s Baccalaureate Degree major.

. The decision to take a class on a pass/no pass basis

can be made through the first 28% of the course
duration. For semester-length courses this is Friday
of the fourth week. Request deadlines in short-term
classes and Summer session are considerably earlier;
check with the Registration Office, the online
schedule, and the course CRN details for exact
dates.



4. The pass/no pass grading option is not available
through online registration. You must go to the Ad-
missions and Records Office to complete a Request
For Pass/No Pass Grading Form.

5. A grade of “P” (pass) represents satisfactory
achievement which would have been graded C or
better on the reqular grading scale. A grade of “NP”
(no pass) indicates unsatisfactory achievement
which would have been graded with a D or lower on
the regular grading scale.

6. Sequential courses may be taken on a pass/no pass
basis.

7. Instructors are notified as to which students have
elected the pass/no pass option in their courses at
the time of grading.

8. Any restriction listed above does not apply when a
class is offered only on a pass/no pass basis.

9. The request for pass/no pass grading is final and
may not be reversed.

Incomplete Grades

A grade of “I” is given by a instructor only in cases
where a student is doing passing work at C or higher level,
but for reasons beyond the student’s control, is unable
to complete the requirements of the course. The student
must contact the instructor before the end of the semester
and make arrangements for completing the required as-
signments.

When a grade of “I” is given, a “Contract for the As-
signment of an Incomplete Grade” must be completed and
signed by the instructor and the student. This contract
lists specific conditions for removal of the “I” and the de-
fault grade to be recorded if the conditions are not met
within one year from the end of the semester in which the
“I" was assigned. A student must complete the remaining
course assignments within one year, or the default grade
will be recorded on the transcript. Re-enrollment in the
class as a way to make up the “I” is not allowed except
in exceptional situations, such as a laboratory class.
When required work is made up, the grade earned is en-
tered on the student’s transcript. “I” grades are not used
in computing the grade-point average.

To meet graduation requirements, a student must
achieve a minimum C average (2.000 GPA) for all lower
division college units attempted in degree applicable
courses, including transferred courses and grades. Stu-
dents should be aware that “I” grades are computed as
F grades when a student’s records are being evaluated for
graduation. A student’s overall degree applicable GPA must
be 2.000 to be eligible to graduate.

Authority on Grades

The instructor is the final authority on assignment
of grades. When reported to the Admissions and Records
Office, grades represent the instructor’s final decision as to
a student’s achievement. Grades are not given as a warn-
ing, punishment or reward and are not subject to revision
for purposes of determining eligibility for office or honors,
college transfer or for any other reason except the subse-
quent discovery of an error (as a result of mistake, fraud,
bad faith, or incompetence). Any change of grade submit-
ted after the normal two-year holding period for backup
materials will require documentation as to the nature of
the error in the first grade.

Grade Reports

At mid-semester the instructor may issue progress re-
ports to students in LancerPoint. Final semester grades for
all courses taken during the semester, regardless of the
end date of the course, are available to students on the
Web at the end of the semester.

Grade Appeal Process

The purpose of the academic grade appeal procedures
is to provide a process by which a dispute in the assigned
final grade for a course may be resolved in a full and ef-
ficient manner as provided in section 76224a of the Cali-
fornia Education Code and section 55760a in the Califor-
nia Code of Requlations. The Grade Appeal Process can be
found in the PACCD procedures No. 4051.10. The process
and appropriate forms are available in the Office of the
Vice President of Instruction (C231). The student must
initiate any request for a grade change within the next
regular semester following the award of the original grade.

PROBATION, DISMISSAL AND
READMISSION

Academic Probation

A student who has attempted at least 12 semester units
as shown by the official academic record shall be placed on
academic probation if the student has earned a GPA below
2.000 in all units which were graded.

Although a student on probation is limited to a
maximum load of 12 units per semester, such students
should consider limiting their enrollment to fewer units.
Academic probation may be removed and regular status
attained by achieving a cumulative grade-point average of
2.000 or higher. Probationary status is based upon grades
received during or after Spring 1982.
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Academic Dismissal

A student who is on academic probation shall be subject
to dismissal if the student earned a cumulative GPA of less
than 1.750 in all units attempted in each of 3 consecutive
semesters. Dismissal calculations are based upon classes
taken from Spring 1982 to the present. If a student has
a semester grade-point average of 2.000 or higher in the
semester in which the student would be dismissed, the
student will not be dismissed but instead will continue on
probation. Students are notified of their dismissal by email
and LancerPoint. Dismissal students who are enrolled for
the following semester are withdrawn from a primary term.

Students may petition to delay their first term of
dismissal due to extenuating circumstances that affected
their performance in the immediate prior term by
submitting a Special Circumstances petition to petitions@
pasadena.edu. They must attach verifying documentation
to the petition to support the extenuating circumstance.
Upon approval the student will be allowed to enroll in a
prescribed number of units in the next primary term (Fall
or Spring), and is required to all classes with a grade
of C or better. Extenuating circumstances are defined
as accident, illness or other circumstances beyond the
student’s control.

A dismissed student who sits out the required number
of terms may petition for readmission. The student must
present positive evidence of a serious intent to succeed and
have a realistic academic goal identified. If the petition is
granted, the student will be admitted on a second stage
academic probation and may have enrollment limitations.
If the student is subsequently dismissed a second time
due to continued substandard academic performance, a
petition for readmission will not be considered until two
or more semesters have lapsed. If readmitted following a
second dismissal, the student will be placed on a second
stage academic probation. If the student is subsequently
dismissed a third time, a petition for readmission will not
be considered until five years have lapsed.

Probation for Unsatisfactory Citizenship

Each student should be thoroughly familiar with the
Standards of Student Conduct and with regulations of
the College. Students attending the College are expected
to maintain satisfactory standards of citizenship at all
times on the campus and in the community. Satisfactory
citizenship includes conduct which respects the rights of
all individuals, which avoids actions disruptive to the on-
going educational program and which does not violate
specific prohibitions outlined in the Education Code.

When it is indicated that citizenship is unsatisfactory,
the student may be subject to the following: reprimand,
disciplinary probation, administrative class withdrawal,
suspension or expulsion, as conditions warrant.
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Unsatisfactory citizenship includes, among other things,
cheating, plagiarism, hazing and conduct disruptive to
the teaching-learning process. In addition, falsification of
information provided to the Admissions and Records Office
is basis for dismissal from a class or from the College.
Individuals engaged in destructive activities involving any
kind of physical or psychological mistreatment of students
are subject to prosecution under the California State
Law banning hazing and to dismissal from the College.
Penalties for individuals, organizations and institutions
can be severe.

Progress Probation

A student who has enrolled in a total of at least 12
semester units as shown by the official academic record
shall be placed on progress probation when the percentage
of all units in which a student has enrolled and for which
entries of “W,” “I,” “NP” and “NC” are recorded reaches or
exceeds fifty percent (50 percent).

Although a student on progress probation is limited
to a maximum load of 12 units per semester, such stu-
dents should consider limiting their enrollment to fewer
units. A student on progress probation because of an ex-
cess of units for which entries of “W,” “I,” “NP” and “NC”
are recorded shall be removed from probation when the
percentage of units in this category drops below fifty per-
cent (50%). Probation calculations are based upon courses
taken from Spring 1982 to the present.

Progress Dismissal

A student who has been placed on progress probation
shall be subject to dismissal if the percentage of units
in which the student has been enrolled for which entries
of “W,” “I"” “NP” and “NC” are recorded in at least 3
consecutive semesters reaches or exceeds fifty percent
(50%).

Dismissal calculations are based upon classes taken from
Spring 1982 to the present. Students will be notified of
the progress dismissal by email and LancerPoint. Students
enrolled for the following semester will be withdrawn from
the College.

Students may petition to delay their first term of dis-
missal due to extenuating circumstances that affected their
performance in the immediate prior term by submitting
a Special Circumstances petition to petitions@pasadena.
edu. They must attach verifying documentation to the pe-
tition to support the extenuating circumstance. Upon ap-
proval the student will be allowed to enroll in a prescribed
number of units in the next primary term (Fall or Spring),
and is required to all classes with a grade of C or better.
Extenuating circumstances are defined as accident, ill-

ness or other circumstances beyond the student’s control.



A dismissed student who sits out the required n"mber
of terms may petition for readmission. The student must
present positive evidence of a serious intent to succeed
and have a realistic academic goal identified. If the
petition is granted, the student will be admitted on
progress probation and may have enrollment limitations.
If the student is subsequently dismissed a second time, a
petition for readmission will not be considered until two
or more semesters have lapsed. If readmitted, following a
second dismissal, the student will be placed on a second
stage progress probation. If the student gets dismissed a
third time, a petition for readmission will not be considered
until five years have lapsed.

Repetition of Courses

Repetition of courses (other than those noted below
in Courses Repeatable for Credit below) is subject to
the following conditions:

1. A student may not repeat a class in which he or she
earned a grade of C, CR, P, or better unless he/she
is eligible to repeat the class under one of the ex-
ceptions listed below under “Repetition of Courses”.

2. A student is allowed up to three enrollments to
earn a successful passing grade (A, B, C, or P) for a
class. (For course repetition purposes, the defin-ing
characteristic of an enrollment is that it results in
an entry on the student’s permanent record, of a
letter grade(A, B, C, D, F, W, I, NP), whether or not
credit is received. Students may petition for a
fourth attempt if they are able to provide verifi-
able documentation of extenuating circumstances
of accident, illness or other circumstances beyond
the student’s control. Consult the college website
(https://pasadena.edu/admissions-and-aid/
admissions-and-records/petitions.php) or the
Petitions Office in L113 for more information.

3. No student may enroll in two sections of the
same course in the same part of term for any one
semester, regardless of whether or not the course is
repeatable for credit.

4. For courses in which D, F, W, or NP grades were
earned, a C or better must be earned to have the
substandard grade disregarded from calculating in
the GPA. Although the original substandard grades
will not be calculated in the student’s GPA, they
will appear on the student’s transcript and will not
be removed. The student’s transcript is considered
a true history of coursework completed at PCC.

Exceptions to Course Repetition

Students may petition to repeat a class they have
passed with a grade of C/P/Cr or higher if they meet one of
the following criteria and are able to provide the required
verifiable documentation:

Repeating a Course Due to Significant
Lapse of Time

Students may petition only one (1) time to repeat a
course in which a grade of C, P, CR or higher was earned by
meeting the following conditions:

1. The course was successfully completed more than
thirty-six (36) months prior, and

2. One of the following is true:

a) the District has established a recency prerequi-
site for the course or;

b) another institution of higher education to which
the student seeks to transfer has established a
recency requirement which the student will not
be able to satisfy without repeating the course
in question.

i. A student may petition to repeat a course
where less than 3 years has elapsed if docu-
ments show that repetition is necessary for
the student’s transfer to the institution of
higher education

Repetition Due to Legally Mandated
Training Requirement

Students may repeat a course any number of times
where repetition is required to meet a legally mandated
training requirement as a condition of continued paid or
volunteer employment, regardless of the grade recorded
each time.

Students will be required to verify the legally mandated
training requirement for becoming employed or to maintain
their volunteer or paid employment status by providing
both of the following:

1. Written evidence that the course is legally man-
dated for the student’s current paid or volunteer
employment. (e.g. a copy of building code statutes
that require certain courses to be current for licens-
ing purposes.) and

2. Written evidence from the student’s employer or
prospective employer stating that repetition of the
course is required for the student to get or keep a
paid or volunteer job, or evidence that the student
is licensed to perform in a certain field (e.g. an EMT
license, CPR certificate)
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3. Other types of documentation may be considered by
the designated approving administrator.

The term “legally mandated” is interpreted to mean
“required by statute or regulation as a condition of paid or
volunteer employment” and excludes administrative policy
or practice. All grades and units received pursuant to this
section will be included in calculation of the grade point
average.

Repetition Due to Significant Change in Industry or
Licensure Standard

Students are permitted to repeat courses any number
of times where it is determined that there has been a
significant change in industry or licensure standards and
that the student will not be able to get or keep employment
without repeating the course. This exception does not
permit students to repeat a class to gain a promotion,
or to voluntarily improve their skills. All grades and units
received pursuant to this section will be included in
calculation of the grade point average.

Students are required to verify that they meet the
criteria for course repetition under this provision by
providing the following:

1. Written evidence of the change in industry or
licensure standards (e.g., updated requirements for
renewal of a license or certification; a letter from
an instructor verifying that software has changed
substantially since the student completed the
course) and

2. Written evidence from the student’s employer or
prospective employer stating that the student must
take the course again to get or keep employment or
a professional license.

3. Other types of documentation may be considered by
the designated approving administrator.

Courses Repeatable for Credit: Certain courses may be
repeated for additional experience and credit, and are
so identified in their course descriptions by a “maximum
credit” notation. A student may enroll in one of these ex-
ception courses once per semester and as many times as
allowable until the maximum credit is earned. A student
who receives a substandard grade in such a course may re-
peat the course for purposes of removing the substandard
grade from calculating in the GPA (see above), as long as
he or she has not reached the maximum number of en-
rollments allowed; if the student has already reached the
maximum number of enrollments allowed, he or she must
petition to repeat the course again.
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Academic Renewal

The purpose of Academic Renewal, Title 5 (Sections
55764 and 55765 of the California Code of Regulations),
is to disregard students’ previously recorded substandard
academic performance when such work does not reflect
current demonstrated ability. As a result, Academic Re-
newal allows students the benefits of their current level of
ability and performance and does not permanently penal-
ize them for poor performance in past semesters. Academic
Renewal encourages students to continue their efforts to-
ward their educational objectives when the weight of pre-
viously recorded substandard work would otherwise make
the achievement of those objectives unlikely.

Academic Renewal is intended only to facilitate gradu-
ation from Pasadena City College (2.000 grade-point aver-
age) and/or enable qualified students to transfer to a four-
year college or university. It is not applicable to students
who wish to raise their grade-point averages beyond these
stated goals.

1. A student may be granted Academic Renewal only
once in an academic career at the College.

2. A student may request Academic Renewal for not
more than two semesters of work accomplished at
PCC. Course work completed at PCC as well as other
accredited colleges or universities will be consid-
ered in the Academic Renewal evaluation.

3. If and when the petition is granted, the student’s
PCC Permanent Record will be annotated so that it
is readily evident to all users of the record that no
units taken during the disregarded term(s), even if
satisfactory grades were received, will apply toward
units for graduation or any other educational objec-
tive. All work will remain legible on the record,
ensuring a true and complete academic history.

4. The student seeking Academic Renewal is respon-
sible for presenting evidence to the effect that the
previously recorded work was substandard academic
performance (less than 2.000) and is not reflective
of more recently demonstrated academic ability.
Evidence of recent academic ability may include one
of the following:

a. 15 semester units attempted with a minimum
3.000 GPA.

b. 30 semester units attempted with a minimum
2.500 GPA.

C. 45 semester units attempted with a minimum
2.000 GPA.

5. Student must present evidence that he or she is en-
rolled in a defined educational program.

6. There must be a minimum 18-month time lapse be-
tween the end of the most recent semester to be
renewed and the date of initiation of the request for
such renewal.



7. Courses within the approved academic renewal term
will count in course repetition.

8. Academic Renewal by Pasadena City College does not
guarantee that other institutions outside the District
will approve such action. This determination will be
made by the respective transfer institutions.

Petitions for Academic Renewal are submitted to the Peti-
tions Committee online to petitions@pasadena.edu or to
the petitions drop box outside the Admissions and Records
Office (L113).

Transcripts of Record

At the request of a student and in the absence of any
outstanding financial obligation to the College (see “Finan-
cial Obligations of Students” section), official transcripts
of record will be forwarded to designated institutions or
individuals. Such requests may be submitted online (www.
pasadena.edu).

Under no circumstances will partial transcripts of the
record earned at Pasadena City College be sent either to
the student or to another institution.

Pasadena City College will accept responsibility for pro-
viding transcripts of record for course work completed at
Pasadena City College only.

Transfer Course Work

Only those lower division college level courses trans-
ferred from accredited colleges and universities are evalu-
ated for applicability to the Associate in Arts or Associate
in Science Degree. There is no guarantee that courses taken
at another college will be accepted for credit at Pasadena
City College. Many factors are considered when evaluating
a course for credit such as: the accreditation status of the
college, the course content, educational quality and rigor,
level of credit earned and appropriateness of the other
college courses to programs offered at Pasadena City Col-
lege. A passing score on a competency examination admin-
istered by Pasadena City College may be required before
credit is granted for courses in mathematics or English
taken at other colleges. Transcripts from other accredited
colleges are not evaluated until the student has completed
15 units at Pasadena City College. Students may request an
evaluation in the Counseling Office. Official transcripts of
all previous college work must be submitted to the Admis-
sions and Records Office.

To graduate, a student must achieve at least a C aver-
age (2.000 GPA) for all lower division college units at-
tempted, including transferred grades and a 2.000 GPA in
all courses taken at Pasadena City College which can be
counted toward the degree for which the student has ap-
plied. (See Catalog sections on “The Associate in Arts De-
gree” and “The Associate in Science Degree.”) Grade points

in excess of those used in calculating a 2.000 GPA for
units attempted at another collegiate institution cannot
be used in calculating the C average at Pasadena City Col-
lege. Grade points earned at other institutions, however,
may be counted the same as Pasadena City College grade
points in awarding scholarships and loans, in determining
membership in honor societies.

Credit by Examination and Advanced
Placement

Advanced Placement Policy

Students who have completed Advanced Placement
Examinations of the College Entrance Examination Board
(Box 592, Princeton, New Jersey 08540) shall receive
credit for Pasadena City College courses as listed below. A
grade of “Pass” will be assigned to each student who ob-
tains a score of 3, 4, or 5, except as noted. Credit earned
by Advanced Placement may be counted towards Associ-
ate Degree requirements, IGETC, and CSU General Educa-
tion Breadth Requirements. The UC Policy for AP credit can
be found at: http://admission.universityofcalifornia.edu/
counselors/exam-credit/ap-credits/index.html. The CSU also
has a system-wide policy for these and other AP exams
for awarding transfer credit for admission. The CSU policy
for AP can be found at http://www.calstate.edu/transfer/
requirements/advanceplacementapcourses.shtml.

The units earned from Advanced Placement do not ap-
ply toward the Pasadena City College residency require-
ments for graduation. (See page 28.) To request credit,
students must submit official copies of Advanced Place-
ment Examination test scores with a Student Petition form
to the Office of the Vice President for Student and Learning
Services, L112. The list on the following pages has been
approved by PCC’s Curriculum and Instruction Committee
with restrictions as indicated:

College Credit for Advanced Placement (AP)
Tests

Students may earn credit for College Entrance Exami-
nation Board (CEEB) Advanced Placement (AP) Tests with
scores of 3, 4, or 5. AP credit can be used to meet IGETC,
CSU GE, and Associate degree general education and/or
major requirements. Students must have the College Board
(http://www.apscore.collegeboard.org/scores)  send AP
exam results to the Admissions and Records Office (un-
opened hand carried copies will be accepted) for use on
the Associate degree or transfer patterns. Course credit
and units granted at Pasadena City College may differ from
course credits and units granted by a transfer institution
or by another community college.
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CSU GE BREADTH CSU-UNITS
PCC AREA! AND EARNED UC-UNITS EARNED
EXAM (MAJOR AND/OR GE) IGETC TOWARD
MINIMUM UNITS TOWARD TRANSFER
EARNED? TRANSFER
Score of 4 or 5 - Area C1 or C2 6 semester Area 3A or 3B 8 quarter/5.3 semester
Art History Art 001A or 001B (3 semester) | 3 semester 3 semester
Drawing Portfolio — N/A 3 semester N/A 8 quarter/5.3 semester
. Art 011A (3 semester) Maximum 8 quarter for
bl all 3 AP Art Studio
exams
Studio Art Portfolio — N/A 3 semester 8 quarter/5.3 semester
Art Elective Credit for 2D Maximum 8 quarter for
Art (Studio) Design or 3D Design subject to all 3 AP Art Studio
division recommendation exams
(3 semester per exam)
. Score of 3,4, 0r5 - Area B2 and B3 6 semester Area 5B and 5C | 8 quarter/5.3 semester
ER Y Biology 011 (4 semester) 4 semester 4 semester
Score of 3or 4 - Area B4 3 semester* Area 2A 4 quarter/2.7 semester**
Math 009 (5 semester) 3 semester 3 semester
and placement into Math 005A
Calculus AB Score of 5
Math 005A (5 semester)
and placement into Math 005B
Score of 3 or 4 - Area B4 6 semester” Area 2A 8 quarter/5.3 semester*
Math 005A (5 semester) 3 semester 3 semester
and placement into Math 005B
Calculus BC Score of 5 -
Math 005B (5 semester)
and placement into Math 005C
Calculus BC/AB N/A 3 semester* Area 2A
Subscore of 3° 3 semester
AP CALCULUS AND COMPUTER SCIENCE EXAM LIMITATIONS
*Only one AP exam in Calculus or Computer Science may be used toward CSU baccalaureate
**Maximum 8 quarter/5.3 semester for both
Score of 3 or 4 - Area B1 and B3 6 semester Area 5Aand 5C | 8 quarter/5.3 semester
Chemistry 022 (4 semester) | 4 semester 4 semester
and placement into Chemistry
Chemistry* 001A
Score of 5 —
Chemistry 001A (5 semester)
Score of 3 — Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
Chinese 001 (5 semester) 3 semester 3 semester
Chinese Language Score of 4 -
Chinese 002 (5 semester)
& Culture
Score of 5 —
Chinese 003 (5 semester)
: Score of 3,4, or 5 - N/A 3 semester™* N/A 2 quarter/1.3 semester
§°mp”ter SCIence | <001 (5 semester)
Computer Science Score of 3,4, or 5 - N/A 6 semester* N/A 4 quarter/2.7semester****
AB CS 002 (5 semester)

AP COMPUTER SCIENCE AND CALCULUS EXAM LIMITATIONS

**Only one AP exam in Computer Science or Calculus may be used toward CSU baccalaureate
***Maximum 4 quarter/2.7 semester for both

Economics -
Macroeconomics

Score of 3,4, or 5 -

Economics 001A (3 semester)

Area D
3 semester

3 semester

Area 4
3 semester

4 quarter/2.7 semester
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CSU GE BREADTH CSU-UNITS
PCC T D UC-UNITS EARNED
EXAM (MAJOR AND/OR GE) IGETC TOWARD
MINIMUM UNITS TOWARD TRANSFER
EARNED? TRANSFER
Economics - Score of 3, 4, or 5 - Area D 3 semester Area 4 4 quarter/2.7 semester
Microeconomics Economics 001B (3 semester) | 3 semester 3 semester
. Score of 3, 4 or 5 - Area A2 6 semester Area 1A 8 quarter/5.3
Eng::::; ols.ie:ir:,g:‘uage English 001A (4 semester) 3 semester 3 semester semester****
English - Literature Score_z of 3,4o0r5- Area A2 and C2 6 semester Area 1A or 3B 8 quarter/*5*.i
& Composition Engllsh 001A (4 Semester) 6 semester 3 semester semester
AP ENGLISH EXAM LIMITATIONS
*****Maximum 8 quarter/5.3 semester for both
Score of 3,4, or 5 - Area B1 and B3 4 semester Area 5Aand 5C | 4 quarter/2.7 semester
Enntenment| Envs 001 (4 semester) 4 semester 3 semester
S (formerly Biology 37/Physical
Science37)
Score of 3 - Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
French 001 (5 semester) 3 semester 3 semester
French Language | Score of 4 -
and Culture French 002 (5 semester)
Score of 5 -
French 003 (5 semester)
Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
3 semester 3 semester
French Literature (if taken prior to Fall
2009)
Score of 3 — Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
German 001 (5 semester) 3 semester 3 semester
German Language | Score of 4 —
& Culture German 002 (5 semester)
Score of 5 —
German 003 (5 semester)
ST ETTTEET SCO.I'(.E of 3, 4 or5- Area D 3 semester Area 4 4 quarter/2.7 semester
Politi Political Science 002 3 semester 3 semester
olitics -
Comparative (3 semester)
Government
Score of 3,4, or 5 - Area D and US 2** 3 semester™* Area 4 4 quarter/2.7 semester
Goygrnment A Political Science 001* 3 semester 3 semester
Politics - U.S.
(3 semester)
Government

AP GOVERNMENT AND POLITICS EXAM LIMITATIONS

*Also requires passing California state and local exam - Social Sciences Division

**Does not fulfill American Institutions California Government requirement
***Student can satisfy the American Institutions-California Government requirement after transfer

. Score of 3,4, 0or 5 - Area C2 or D 6 semester Area 3B or 4 8 quarter/5.3 semester
History - Buropean | pistory 001B (3 semester) 3 semester 3 semester
. Score of 3,4, 0r5 - AreaC2orDand US1 |6 semester Area 3B or 4 8 quarter/5.3 semester
=l History 007A (3 semester) 3 semester 3 semester
Hist World Area C2 or D 6 semester Area 3B or 4 8 quarter/5.3 semester
Istory - fYor 3 semester 3 semester
H G h Area D 3 semester Area 4 4 quarter/2.7 semester
ManiueouTaphy 3 semester 3 semester
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CSU GE BREADTH

CSU-UNITS

PCC UC-UNITS EARNED
EXAM (MAJOR ANDIOR GE) | . AREA'AND EARNED IGETC TOWARD
MINIMUM UNITS TOWARD S
EARNED? TRANSFER
Score of 3 - Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
Italian 001 (5 semester) 3 semester 3 semester
Italian Language & | Score of 4~
Culture Italian 002 (5 semester)
Score of 5 —
Italian 003 (5 semester)
Score of 3 — Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
Japanese 001 (5 semester) 3 semester 3 semester
Japanese Language | Score of 4 -
& Culture Japanese 002 (5 semester)
Score of 5 -
Japanese 003 (5 semester)
Latin - Literature o ?I::mizster 6 semester Area 3B and 6A | 4 quarter/2.7 semester
Vergil 3 semester
Score of 3,4, or 5 - Area C1 6 semester N/A 8 quarter/5.3 semester
: Music 001A (3 semester) 3 semester (Full Music Theory Exam
Music Theory (if taken prior to Fall required)
2009)

. Score of 3,4, or 5 - B1 and B3 4 semester™** Area 5Aand 5C | 8 quarter/5.3
ATEEDL Physics 010 (3 semester) semester****
(Replaced by y 4 semester 4 semester
Physics 1 & 2,
effective 2014-15)

. Score of 3,4, 0r5 - B1 and B3 4 semester™** Area 5Aand 5C | 8 quarter/5.3
Physics 1 Physics 002A (3 semester) 4 semester 4 semester semester****

o Score of 3,4, or 5 - B1 and B3 4 semester™** Area5Aand 5C |8 quarter/5.3

Physics 2 Physics 002B (3 semester) 4 semester 4 semester semester™***
Physics C- Score of 3, 4, or 5 - Area B1 and B3 4 semester™** Area 5Aand 5C |4 quarter/2.7
Mechanics® Physics 031A (4 semester) 4 semester* 3 semester semester™***
Physics C Score of 3,4, 0r5 - Area B1 and B3 4 semester™** Area 5Aand 5C | 4 quarter/2.7
EIe‘:: tricity] Physics 031B (4 semester) 4 semester* 3 semester semester*****
Magnetism*
AP PHYSICS EXAM LIMITATIONS
“**Maximum 4 semester toward GE and 6 semester toward CSU baccalaureate
****Maximum 8 quarter/ 5.3 semester for all Physics exams
Score of 3,4, or 5 - Area D 3 semester Area 4 4 quarter/2.7 semester
Psychology Psychology 001 (3 semester) | 3 semester 3 semester
Score of 3 - Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
Spanish 001 (5 semester) 3 semester 3 semester
Spanish Language | Score of 4 -
& Culture Spanish 002 (5 semester)
Score of 5—
Spanish 003 (5 semester)
Area C2 6 semester Area 3B and 6A | 8 quarter/5.3 semester
Spanish Literature 3 semester 3 semester
& Culture
Score of 3or 4 - Area B4 3 semester Area 2 4 quarter/2.7 semester
Statistics 015 or 018 3 semester 3 semester
(4semester)
. Score of 5 -
Statistics

Statistics 050 (4 semester)
Maximum credit - one Statistics
course only
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! Areas of GE Breadth (A1 through E) are defined in EO 1033. Areas of American Institutions (US-1 through US-3)
are set forth in Sections IA and IB of EO 405, and at www.assist.org.

2 These units count toward eligibility for admission. The units may not all apply toward certification of the
corresponding GE-Breadth area. See Executive Orders 1033 and 1036 for details.

% Students who take the Calculus BC examination and earn a subscore of 3 or higher on the Calculus AB portion
will receive UC credit for the Calculus AB examination, even if they do not receive a score of 3 or higher on
the BC examination

4 Advisory to Pre-med Students: Even though AP scores may place students into a higher level chemistry or
physics course, many medical schools do not accept AP credit in lieu of college level course credit to fulfill
admissions requirements. Students interested in medical school should consult directly with the medical
schools they are considering for information on their credit policies. Students may also want to refer to www.
aamc.org or WWw.aacom.org.

Traditional Associate degree: Students should be aware that AP test credit is evaluated by corresponding it to an equivalent
PCC course, e.g., History 7A. A student who receives AP credit and then takes the equivalent PCC course will have the unit
credit for such duplication deducted prior to being awarded the Associate degree. Credit by Advanced Placement exam is
noted and listed on a student’s transcript, with units assigned and a grade of “Passing”.

CSU GE: The Advanced Placement examinations may be incorporated into the certification of CSU General Education-Breath
requirements by any certifying institution. All CSU campuses will accept the minimum units shown and apply them toward
fulfillment of the designated General Education-Breath area if the examination is included as part of a full or subject-area
certification. Please note that individual CSU campuses may choose to grant more units than those specified toward
completion of General Education-Breath requirements.

IGETC: AP exams must be used in area indicated regardless of where the certifying CCC’s discipline is located.

College Level Examination Program

The College will grant a maximum of 6 units elective credit based on scores recommended by the American Council of
Education in each General Examination of the College Level Examination Program (CLEP) of the College Entrance Examina-
tion Board (Box 1821, Princeton, New Jersey 08540). Subject credit, rather than elective credit, may be granted upon
recommendation of the division.

College Level Examination Program (CLEP) IN CSU General Education (G.E.)

Breadth Certification

Some CLEP exams may be used on the CSU General Education Breadth Certification. Students must have the College Board
(https://clep.collegeboard.org) send CLEP exam results to the Admissions and Records Office (un- opened hand carried
copies will be accepted) for use on the CSU G.E. pattern. CLEP exams may not be used on IGETC, the UC system does not
recognize the exams. CLEP units will not be posted to the PCC transcript.

CLEP transfer credit for CSU admission is determined by the CSU system. The CSU policy for CLEP on the CSU General

Education Breadth Certification can be found on the CSU system website. See Use of Advanced Placement, International
Baccalaureate, and CLEP: http://www.calstate.edu/transfer/requirements/thecollegelevelexaminationprogramclep.shtml.
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EXAM

CSU G.E. BREADTH AREA
OR AMERICAN INSTITUTIONS'
(CSU - units earned toward breadth
certification)

CSU-UNITS EARNED
TOWARD TRANSFER?

Area D - 3 semester units (does not meet CSU

CLEP American Government 50 American Institutions Requirement) 3 semester units
CLEP American Literature 50 Area C2 - 3 semester units 3 semester units
CLEP Analyzing and Interpreting Literature 50 Area C2 - 3 semester units 3 semester units
CLEP Biology 50 Area B2 - 3 semester units (no lab) 3 semester units
CLEP Calculus 50 Area B4 - 3 semester units 3 semester units
CLEP Chemistry 50 Area B1 - 3 semester units (no lab) 3 semester units
CLEP College Algebra 50 Area B4 - 3 semester units 3 semester units
CLEP College Algebra - Trigonometry 50 Area B4 - 3 semester units 3 semester units
CLEP College Mathematics 50 n/a 0
CLEP Econom'ics Principles of 50 Area D - 3 semester units 3 semester units
Macroeconomics
CLEP Economics Principles of Microeconomics |50 Area D - 3 semester units 3 semester units
CLEP English Composition (no essay) 50 n/a 0
CLEP English Composition with Essay 50 n/a 0
CLEP English Literature 50 Area C2 - 3 semester units 3 semester units
CLEP Financial Accounting 50 nfa 3 semester units
CLEP French? Level | 50 n/a 6 semester units
CLEP Freshman College Composition 50 n/a 0
CLEP German?® Level | 50 n/a 6 semester units
. . Area D + US History 1 - 3 semester units .
CLEP History, United States | 50 Requirement for CSU 3 semester units
. . Area D + US History 1 - 3 semester units .
CLEP History, United States Il 50 Requirement for CSU 3 semester units
CLEP Human Growth and Development 50 Area E - 3 semester units 3 semester units
CLEP Humanities 50 Area C2 - 3 semester units 3 semester units
CLEF.’ Informatlon Systems and Computer 50 n/a 3 semester units
Applications
CLEP Introduction to Educational Psychology |50 n/a 3 semester units
CLEP Introductory Business Law 50 n/a 3 semester units
CLEP Introductory Psychology 50 Area D - 3 semester units 3 semester units
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CSU G.E. BREADTH AREA
OR AMERICAN INSTITUTIONS'

CSU-UNITS EARNED

EXAM (CSU - units earned toward breadth | TOWARD TRANSFER?
certification)

CLEP Introductory Sociology 50 Area D - 3 semester units 3 semester units
CLEP Natural Sciences 50 Area B1 or B2 - 3 semester units (no lab) 3 semester units
CLEP Pre-Calculus 50 Area B4 - 3 semester units 3 semester units
CLEP Principles of Accounting 50 n/a 3 semester units
CLEP Principles of Management 50 n/a 3 semester units
CLEP Principles of Marketing 50 n/a 3 semester units
CLEP Social Sciences and History 50 nla 0

CLEP Spanish® Level | 50 n/a 6 semester units
CLEP Trigonometry 50 Area B4 - 3 semester units 3 semester units
CLEP Western Civilization | 50 Area C2 or D6 - 3 semester units 3 semester units
CLEP Western Civilization Il 50 Area D - 3 semester units 3 semester units

! Areas of GE Breadth (A1 through E) are defined in EO 1033. Areas of American Institutions (US-1 through
US-3) are set forth in Sections IA and IB of EO 405, and at www.assist.org.

2 These units count toward eligibility for admission. The units may not all apply toward certification of the

corresponding GE-Breadth area. See Executive Orders 1033 and 1036 for details.

3 If a student passes more than one CLEP test in the same language other than English (e.g., two exams

in French), then only one examination may be applied to the baccalaureate. For each test in a language

other than English, a passing score of 50 is considered “Level I” and earns six units of baccalaureate
credit; the higher score listed for each test is considered “Level II” and earns additional units of credit

and placement in Area C2 of GE Breadth, as noted.
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International Baccalaureate (IB) on the IGETC General Education (G.E.) Pattern

A score of 5, 6 or 7 on Higher Level exams is required for IGETC G.E. certification. IB units will not be posted to
the PCC transcript.

Students must have the International Baccalaureate Organization (www.ibo.org) send IB exam results to the
Admissions and Records Office (un-opened hand carried copies will be accepted) for use on the IGETC general education
patterns.

INTERNATIONAL BACCALAUREATE (IB) EXAM IGETC AREA
IB Biology HL 5B
IB Chemistry HL 5A
IB Economics HL 4
IB Geography HL 4
IB History (any region) HL 3B or 4*
IB Language A: Literature (any language, except English) HL 3B and 6A

IB Language A: Language and Literature (any language, except English) HL 3B and 6A

IB Language A: Literature (any language) HL 3B
IB Language A: Language and Literature \(any language) HL 3B
IB Language B (any language) HL 6A
IB Mathematics HL 2A
IB Physics HL 5A
IB Psychology HL 4

IB Theatre HL 3A

*IB exam may be used in either area regardless of where the certifying CCC’s discipline is located.
Example: History at a CCC is approved for Area 3B. The History IB may be used in
Areas 3B or Area 4.

Actual IB transfer credit awarded for these and other IB exams for admission is determined by the UC system. The
UC Policy for IB credit can be found on the UC system website: http://admission.universityofcalifornia.edu/counselors/
exam-credit/ib-credits/index. html
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International Baccalaureate (IB) on the CSU General Education (G.E.) Breadth Certification

A score of 4, 5, 6, or 7 is required for CSU G.E. Breadth Certification. IB units will not be posted to the PCC tran-
script.

Students must have the International Baccalaureate Organization (www.ibo.org) send IB exam results to the
Admissions and Records Office (un-opened hand carried copies will be accepted) for use CSU G.E. Breadth Certification.

CSU-UNITS
INTERNATIONAL CSU G.E. CSU-UNITS
BACCALAUREATE aasllle BREADTH BN OARD EARNED TOWARD
(IB) EXAM BCORE AREA G.E. BREADTH TRANSFER
CERTIFICATION

IB Biology HL 5 B2 3 6

IB Chemistry HL 5 B1 3 6

IB Economics HL 5 D 3 6

IB Geography HL 5 D 3 6

IB History (any region) HL 5 C2orD 3 6

IB Language A Literature HL 4 C2 3 6

IB Language A 4 C2 3 6

Language and Literature HL

IB Language A1 (any language) 4 C2 3 6

HL (If taken prior to Fall

2013)
IB Language A2 (any language) 4 C2 3 6
HL (If taken prior to Fall
2013)

IB Language B (any language) HL | 4 n/a 0 6

IB Mathematics HL 4 B4 3 6

IB Physics HL 5 B1 3 6

IB Psychology HL 5 D 3 3

IB Theatre HL 4 C1 3 6

Actual IB transfer credit awarded for these and other IB exams for admission is determined by the CSU. The CSU
Policy for IB credit can be found on the CSU system website. See Use of Advanced Placement, International Bacca-
laureate, and CLEP Examinations at: http://www.calstate.edu/transfer/requirements/internationalbaccalaureateib.shtml.
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Credit-by-Examination - Pasadena City
College Courses

Granting of credit-by-examination must meet the fol-

lowing criterion:

1. The student is currently enrolled and attending the
College in at least one graded course (the requested
credit-by-exam course does not meet these crite-
ria).

2. The course is listed in the PCC College Catalog and
is not primarily of an activity nature and is not in
the qualifying or remedial category. Credit-by-exam-
ination is not available for the native language of
a student or for subjects which appear on the stu-
dent’s high school transcript. Credit is not available
for any course which is lower in a sequence than
a course in which credit has already been granted.
Unique situations may be referred to the Petitions
Committee.

3. The student is in good standing, has all required
transcripts on file at the College and has completed
15 or more units in residence with an overall 2.000
or higher grade-point average.

4. The student has never failed the course and has not
been enrolled in the class during the semester for
which the examination is being requested.

5. The student may attempt credit-by-examination
only once in a particular course.

6. Maximum credit-by-examination for courses of the
College is 12 units. The credit will be recorded in
the term in process when the examination results
are submitted to the Admissions and Records Office.
Credit will not be posted to prior terms.

7. Credit by examination courses are graded on a pass
or no pass basis.

8. Approval is required from the division dean respon-
sible for the area in which credit will be given and
the Director of Admissions and Records.

Students will be required to pay all applicable fees (enroll-
ment, non-resident tuition, etc.) at Student Business
Services before any credit-by-examination is taken.

Recording and Utilization of Credit-by-
Examination, CLEP and AP

Credit will be recorded with a grade of P after the stu-
dent satisfactorily completes 15 or more units at Pasadena
City College. It may be utilized in meeting requirements for
the Associate in Arts or Associate in Science Degree. Units
granted will not be used in determining eligibility for Col-
lege activities, or in certifying for financial aid, Veteran’s
Educational Assistance, or in certifying enrollment to an
outside agency.
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Transfer students should be aware that four-year col-
leges may have different criteria for recognizing elective
academic credit from non-classroom sources and that a
new evaluation of experiences will often be required upon
transfer.

Credit for Military Training and Experience:

Pasadena City College strives to serve our nation’s military
members by offering a comprehensive review of all previous
academic and military education and training to earn
maximum credit toward degree and certificate programs
at Pasadena City College.

Depending on your military training, Pasadena City College
can apply college credit to your degree program.

¢ For service members and veterans of the U.S. Army,
submit an AARTS transcript. https://aartstranscript.
army.mil/

¢ For service members and veterans of the U.S. Navy
& Marine Corps, submit a SMART transcript. https://
www.navycollege.navy.mil/smart_info.cfm

e For service members and veterans of the U.S. Air
Force, submit a transcript from the Community Col-
lege of the Air Force. http://www.au.af.mil/au/ccaf/

e For service members and veterans of the U.S. Coast
Guard, submit a transcript from the U.S. Coast
Guard Institute. http://www.uscg.mil/hr/cqi/i

e For service members who left the military before
1986, the college can apply credits from a nota-
rized DD 214.

Evaluation of Credit From Military and Other
Service

All veteran students wishing to receive veteran
educational benefits must submit for evaluation official
transcripts of all prior college and military training before
benefits will be processed. Documentation of military
training (DD2586 Army/American Council on Education
Registry Transcript [AARTS], DD295, DD214, Community
College of the Air Force transcript) should be submitted to
the Admissions and Records Office, Building L, Room 113.

Credit for experiences in the military service and
USAFI/DANTES tests may be allowed as recommended by
the American Council on Education and in accordance with
the provisions of the Pasadena City College Catalog.



Maximum Credit-by-Examination and Other
Nontraditional Education

A student may be granted no more than 30 units through
any combination of credit-by-examination (AP, CLEP, or
PCC examinations) and evaluation of military service.

Credit Limitations in Basic Skills

Students are limited to enrolling in a maximum of 30
units of Basic Skills courses (e.g., those numbered 400 and
above.) Students enrolled in ESL courses and students who
have learning disabilities are exempt from this limitation.

Credit Limitations in Foreign Language

Students will not receive credit in elementary courses
(semesters 1 and 2) of a foreign language offered at PCC
if that language is the primary language in which they
received their secondary education. Students may petition
for exceptions based on special circumstances.

Auditing of Classes

Policy No. 4071: It is the policy of the Pasadena
Area Community College District to allow students to
audit courses when space is available in course sections
and students seeking to enroll for credit are not displaced.
Students who are enrolled in classes to receive credit for
ten or more semester credit units shall not be charged a
fee to audit three or fewer semester units during a primary
semester. No student auditing a course shall be permitted
to change his/her enrollment in that course to receive
credit for the course. The fee for auditing courses shall
be no more that the amount established by the California
Education Code. The Superintendent/President shall
establish procedures regarding compliance with statutory
and requlatory criteria for auditing courses.

Financial Obligations of Students

Students or former students are expected to meet prop-
er financial obligations due to the District. Pursuant to
California Education Code, Section 72237, college services
such as grades, transcripts, diplomas, registration privi-
leges or any combination thereof may be withheld from
any student or former student who has not made satisfac-
tory arrangements to meet his/her financial obligation to
the District.

Student Records

The following are College policies relating to the Fam-
ily Educational Rights and Privacy Act of 1974, Public Law
P.L. 93-380, and Chapter 816, Statutes of 1975, State of
California.

I

II

Definition of Education Records

Education records consist of those files maintained
by the following offices: Admissions and Records, As-
sessment, Financial Aid, Counseling, Health Services,
Office of Student Services and those files maintained
for individual students by academic divisions.

Access to Education Records

All students have the right to inspect and review
their records. A student who follows the established
procedure of the Admissions and Records Office shall
be granted access to his or her records within 15 days
of the request. Expressly exempt from the right of
review and inspection are the following materials:

A. Financial records of the parents of the students.

B. Confidential letters and statements of recom-
mendation which were placed in the education
records prior to Jan. 1, 1975.

C. Records of instructional, supervisory, counsel-
ing and administrative personnel which are in
their sole possession and are not accessible or
revealed to any other person except a instructor
substituting for the one in sole possession.

D. Records of students made and maintained by the
College Health Center and the Learning Disabili-
ties Center, which are used in the treatment of
students and which are not available to persons
other than those providing such treatment;
except that such records can be reviewed by an
appropriate professional of the student’s choice.

III Procedure for a Student’s Access to Records

A. A student may review his or her records upon ap-
propriate identification and in conference with a
College Counselor or other certificated Student
Services staff member.

B. A former student may request in writing a review
of his or her records. The request should be di-
rected to the Director of Admissions and Records
who is the designated “Records Officer” acting for
the President of the College.

C. Any student request for review shall be granted
within 15 days following the request.

IV Procedure for Challenge of Accuracy or Content

of Education Records

A. Informal
A student may submit to the Director of Admis-
sions and Records a Student Petition to chal-

PASADENA CITY COLLEGE ¢ 2018-2019 67



lenge the accuracy or content of education
records maintained by the College. The Student
Petition must be supported with verifying docu-
mentation. The Petition Committee will rule on
the request and notify the student. Any student
not satisfied with the decision of the Petitions
Committee may discuss the matter with the Vice
President of Student Services.

. Formal

If the student is not satisfied with the deter-
mination made by the Vice President of Student
Services, the student may, within 30 days, ap-
peal the decision in writing to the President of
the College.

V Release of Education Records Information

68

A. Any release of a student’s education records,

with the exceptions listed, must be with the
student’s written consent or request.

. Directory information - In accordance with the

Federal Family Educational Rights and Privacy
Act of 1974 and the California Educational Code,
Pasadena City College will make public upon
request and without student consent certain
“directory information.” This information con-
sists of the following: a student’s name; city of
residence; major field of study; participation in
officially recognized activities and sports; if a
member of an athletic team, weight, height and
age; dates of attendance; degree and awards re-
ceived; and the most recent previous educational
institution attended by the student. Any student
desiring to withhold directory information and
who did not indicate such at the time of admis-
sion to the College may submit a written request
to the Admissions and Records Office in the L
Building.

The College is required to release student names,
addresses, and telephone numbers to armed
forces recruiters, per the Solomon Act, without
first obtaining a student’s permission. In addi-
tion, the College is required to release informa-
tion to the U.S. Department of Education and
the Federal Internal Revenue Service regarding
fees paid and financial aid received based on the
Hope and Opportunity for Post-secondary Educa-
tion Act of 1997. Information is also released to
the National Student Clearinghouse.

. Without the student’s written consent and upon

authorization of the Director of Admissions and
Records or his/her designee, the College may re-
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lease copies of, or otherwise divulge, material in
student education records to the following agen-
cies and individuals who are expressly forbidden

from permitting access of said education records
to third parties:

1. College and District staff with a need to
know. Authorized representatives of the
Comptroller General of the United States, the
Secretary of Education, an administrative
head of an education agency, state education
officials, or their respective designees of the
United States Office of Civil Rights, where
such information is necessary to audit or
evaluate a state or federally supported educa-
tion program or pursuant to a federal or state
law provided that, except when collection of
personally identifiable information is specifi-
cally authorized by federal law, any data col-
lected by such officials shall be protected in
a manner which will not permit the personal
identification of students or their parents by
other than those officials. Such personally
identifiable data shall be destroyed when no
longer needed for such audit, evaluation and
enforcement of federal legal requirements.

2. Other state and local officials or authorities
to the extent that information is specifically
required to be reported pursuant to state law
adopted prior to Nov. 19, 1974.

3. Officials of other public or private schools
or school systems, including local county, or
state correctional facilities where educational
programs are provided, where the student
seeks or intends to enroll, or is directed to
enroll, subject to the rights of students.

4. Agencies or organizations in connection with
a student’s application for, or receipt of, fi-
nancial aid; provided that information permit-
ting the personal identification of students
may be disclosed only as may be necessary for
such purposes as to determine the eligibility
of the student for financial aid, to determine
the amount of the financial aid, to determine
the conditions which will be imposed regard-
ing the financial aid, or to enforce the terms
or conditions of the financial aid.

5. Accrediting organizations in order to carry
out their accrediting functions.



VI

VII

VIII

6. Organizations conducting studies for, or on
behalf of, educational agencies or institutions
for the purpose of developing, validating, or
administering predictive tests, administering
student aid programs and improving instruc-
tion, if such studies are conducted in such
a manner as will not permit the personal
identification of students or their parents
by persons other than representatives of
such organizations. Such information will
be destroyed when no longer needed for the
purpose for which it is collected.

7. Appropriate persons in connection with an
emergency if the knowledge of such infor-
mation is necessary to protect the health
or safety of a student or other persons, or
subject to such regulations as may be issued
by the Secretary of Education.

8. Those who have obtained a subpoena or judi-
cial order. The student is given notice by mail
of the College’s compliance with the order.

Record of Access

The College will maintain an access list which
includes the identity of persons who have
requested and have been denied or who have
had access to student records, the dates of said
requests, and the reasons for such access. The
access list is not required of College officials.

Transfer of Information by Third Parties
Education records or personal information
transferred to a third party will include a notice
that such party shall not permit access by any
other party without the written consent of the
student.

Notice of Student Rights

Students will be informed at least annually
through the Pasadena City College Catalog of
their rights under the Act.
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SECTION III

POLICIES AND REGULATIONS

BP 3430 Prohibition of Harassment

All forms of harassment are contrary to basic standards
of conduct between individuals and are prohibited by
state and federal law, as well as this policy, and will not
be tolerated. Pasadena Area Community College District
(District) is committed to providing an academic and work
environment that respects the dignity of individuals and
groups. The District shall be free of sexual harassment
and all forms of sexual intimidation and exploitation
including acts of sexual violence. It shall also be free of
other unlawful harassment, including that which is based
on any of the following statuses: national origin, religion,
age, gender, gender identity, gender expression, race or
ethnicity, color, medical condition, genetic information,
ancestry, sexual orientation, marital status, physical or
mental disability, pregnancy, military or veteran status,
or because one is perceived to have one or more of the
foregoing characteristics, or based on one’s association
with a person or group with one or more of these actual or
perceived characteristics.

Any student or employee who believes that he/she
has been harassed or retaliated against in violation of
this policy should immediately report such incidents
to the Executive Director of Human Resources, or an
administrative official such as the Vice President/Assistant
Superintendent, Assistant Vice President, or the President/
Superintendent. Supervisors are mandated to report all
incidents of harassment and retaliation that come to their
attention.

Employees who violate the policy and procedures may
be subject to disciplinary action up to and including
termination. Students who violate this policy and related
procedures may be subject to disciplinary measures up to
and including expulsion.

The District’s harassment and discrimination policy and
procedure are available in the Human Resources Office
- Room C204, and can be found on the District website
at  http://www.pasadena.edu/ipro/documents/BP_3430_
Prohibition_of _Harassment_revised_7_16_2014.pdf  (BP-
340 Prohibition of Harassment Policy) and http://www.
pasadena.edu/IPRO/documents/AP_3430_Prohibition_of
Harassment.pdf (AP Prohibition of Harassment Procedure)

72  PASADENA CITY COLLEGE  2018-2019

BP 3410 Nondiscrimination

Pasadena Area Community College District (District) is
committed to equal opportunity in educational programs,
employment, and all access to institutional programs and
activities. The District, and each individual who represents
the District, shall provide access to its services, classes,
and programs without regard to national origin, religion,
age, gender, gender identity, gender expression, race or
ethnicity, color, medical condition, genetic information,
ancestry, sexual orientation, marital status, physical or
mental disability, pregnancy, military or veteran status, or
because he/she is perceived to have one or more of the
foregoing characteristics, or based on his/her association
with a person or group with one or more of these actual or
perceived characteristics.

The District’s nondiscrimination policy and procedure
are available in the Human Resources Office - Room
C204, and can be found on the District website at
http://www.pasadena.edu/ipro/documents/BP_3410_
Nondiscrimination_revised_7_16_2014.pdf =~ (BP 3410
Nondiscrimination Policy) and http://www.pasadena.edu/
IPRO/documents/AP_3410_Nondiscrimination_2001.pdf
(BP 3410 Nondiscrimination Procedure)

BP 3420 Equal Employment Opportunity

Pasadena Area Community College District (District)
affirms that diversity in the academic environment fosters
cultural awareness, mutual understanding, harmony and
respect, and suitable role models for all students. To that
end, the District and Board of Trustees support the intent
set forth by the California legislature to assure that efforts
are made to build a community in which opportunity is
equalized, and which fosters a climate of acceptance,
with inclusion of faculty and staff from a wide variety
of backgrounds. The District and Board is committed
to promoting the total realization of equal employment
through maintaining the District Equal Employment
Opportunity (EEO) Plan.



The EEO Plan is available in the Human Resources
Office — Room C204, and can be found on the District
website at  http://www.pasadena.edu/HR/documents/
FinalEEOPlan6-16-14.pdf and the District’s equal
employment policy is available at http://www.pasadena.
edu/ipro/documents/BP_3420_Equal_Employment_
Opportunity.pdf (Equal Employment Opportunity Policy)

Academic Regulations
Academic Freedom

Policy No. 4030: It is the policy of the Pasadena Area
Community College District that academic freedom is a
right enjoyed by all members of the Pasadena City College
community: faculty (tenured, non-tenured, and adjunct),
students, classified and administrative staff, and Trustees.
Academic freedom is defined as the freedom to teach and
learn in an atmosphere of free inquiry and expression. The
right to academic freedom, however, cannot be separated
from the equally important responsibility, which each in-
dividual has, to uphold professional ethics or, in the case
of students, to abide by the Policy on Student Conduct and
Academic Honesty.

The District encourages and supports a healthy and con-
structive debate of campus issues, and respects the right
of all members of the Pasadena City College community to
freely evaluate, criticize, and/or advocate personal points
of view regarding such issues. However, every member of
the College community also has the right to work and study
in an environment that is free from unlawful discrimina-
tion and harassment.

The right to academic freedom shall be protected and
supported through the establishment and use, when nec-
essary, of appropriate due process procedures.

Student Conduct and Academic Honesty

Policy No. 4520: It is the policy of the Pasadena
Area Community College District that PCC seeks to main-
tain a safe, orderly, and constructive campus environment
in which there is freedom to learn and respect for the dig-
nity of all members of the College community. Students
are expected to be responsible, honest, and non-violent
in exercising their rights to free inquiry and free speech.

The Student Conduct Code identifies conduct that is
prohibited by College policy. Students who violate the Stu-
dent Conduct Code will be subject to disciplinary action
under the Student Discipline Process Procedures. Disciplin-
ary sanctions depend on the nature of the offense, the past
pattern of behavior of the student, and other relevant fac-
tors. In addition, student drug or alcohol offenses or other
criminal acts, may be referred to law enforcement officials.

Grievance and Complaint Procedures

The purpose of this procedure is to provide a prompt
and equitable means of resolving student grievances.
These procedures shall be available to any student who
reasonably believes a College decision or action has ad-
versely affected his or her status, rights or privileges as a
student. Student grievance resolution information is found
in the Manual for Student Conduct, Due Process, and Dis-
pute Resolution. Students may obtain a copy of this manual
from the Vice President of Student and Learning Services
Office in Room L112.
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SECTION IV

TRANSFER INFORMATION

Counseling and Career Services

Prospective transfer students are encouraged to meet
with a counselor in order to develop and refine educational
plans and career goals. PCC counselors are highly trained
and experienced professionals who are also well-informed
in many fields of study and who work closely with PCC
instructional divisions in order to provide students with
current information about course offerings, curriculum
changes, and transfer requirements. Each counselor is well-
equipped to assist students in planning transfer-related
coursework.

In addition to serving students in the Counseling Cen-
ter, the counseling faculty offers a number of counseling
courses as part of the College’s curriculum. These courses
include skill-building activities to enhance program plan-
ning, personal and professional development, study and
time management skills, and strategies for problem-solving
and decision making.

The Counseling and Career Services office is located in
room L-104 of the Student Services Center.

The Transfer Center

The Pasadena City College Transfer Center has resources
and services to make the transition from PCC to a four-
year college or university easier. Representatives from
many public and private universities, including UCLA, USC,
CSU Los Angeles, Cal Poly Pomona, CSU Northridge, and
UC Riverside meet regularly with prospective students to
advise them regarding admissions, program planning, and
other support services. The Transfer Center also contains
resources in text, software, and videotape for student use
in planning transfer programs.

Several transfer-related workshops as well as reqularly
scheduled orientations are offered throughout the year to
assist and inform students about transfer issues and appli-
cation procedures. Presentations on selected topics critical
to the transfer process are conducted by personnel from
four-year institutions and PCC staff regularly, during both
day and evening hours. Topics covered include how to se-
lect a college, university admission requirements, common
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transfer terms, and other areas critical to the transfer pro-
cess. The Transfer Center also hosts transfer information
fairs on the PCC campus and provides frequent university
campus tours, which give students an opportunity to meet
with college and university admissions representatives.

For additional information on these and other transfer-
related activities, visit the Transfer Center, located in L110,
in the PCC Student Services Center.

ASSIST (www.assist.org)

Project ASSIST (Articulation System Stimulating Inter-
institutional Student Transfer) is a Web-based articulation
and transfer planning system that provides a wide vari-
ety of information about California’s public institutions of
higher education. ASSIST addresses student concerns about
transferring between institutions by providing specific in-
formation that indicates which PCC courses are transfer-
able and how they can be applied at any number of CSU
and UC campuses. In many instances, ASSIST also offers
current major-specific information which may be helpful
to students planning lower-division coursework for transfer
into specific majors at a CSU or UC campus. ASSIST also
provides access to system-wide general education patterns
such as the IGETC (Intersegmental General Education Trans-
fer Curriculum) and the CSU General Education Course List,
as well as general education patterns for selected CSU and
UC campuses. Because Assist.org is considered the official
repository of articulation information, it may be considered
the primary source of articulation information; all other
sources should be consistent with the information on As-
sist.

The Internet address for the ASSIST website is www.
assist.org. Students may access this website in the PCC
Transfer Center, or they may retrieve ASSIST information by
meeting with a counselor.

TRANSFER VOCABULARY

Articulation Agreements - Guides to equivalency between
PCC courses and those at many CSU, UC, and California in-
dependent colleges and universities.



Basic Skills Courses, Precollegiate - Courses numbered
in the 400s, 300s or 100s designed as preparation for col-
lege-level work. PCC offers these courses in reading, writ-
ing, English as a second language, other English skills, and
mathematics.

Certification - The process in which four-year institutions
recognize the general education courses taught at Cali-
fornia community colleges as meeting particular general
education (GE) requirements.

C-ID - The Course Identification Numbering System. C-ID
is a supranumber that identifies a lower-division, transfer-
able course commonly articulated between the California
Community Colleges and universities (including Universi-
ties of California, the California State Universities, as well
as with many of California’s independent colleges and uni-
versities). The C-ID number means that any other course
elsewhere, bearing the same number, will be accepted by
the institution.

Corequisite — A course in which a student is required to
enroll at the same time that he or she is enrolled in anoth-
er course. In the corequisite course, the student acquires
certain skills, concepts and/or information which are es-
sential to success in the concurrent course.

Elective - A course which is not specifically required for
a major, but which may be taken by choice for unit credit.

General Education (GE) Requirements - A specific group
of courses taken outside of a student’s major to meet the
need for broad knowledge of the world and to satisfy either
PCC degree requirements or requirements for transfer to
UC, CSU, or an independent college or university.

Grade-Point Average (GPA) - The GPA is on a 4-point
scale and is computed by dividing the total grade points
earned by the number of units attempted. For example, if
the number of grade points earned is 28 and the number of
units attempted is 14, then the GPA would be 2.0.

High-Unit Majors - High-unit majors are those areas of
study that place more emphasis on preparatory courses
within the major rather than the completion of general
education courses. Usually these are majors in the physi-
cal and life sciences and engineering. Examples of these
majors include: biology, chemistry, physics, geology, me-
chanical engineering, civil engineering, computer science,
mathematics, and many others.

Students who choose a high-unit major should place their
primary focus on completion of courses in mathematics
and the appropriate science courses. General education

courses based on the Intersegmental General Education
Transfer Curriculum (IGETC) should be completed as they
can be fitted into one’s schedule. It is not necessary to
complete all GE courses prior to transfer, but upon transfer
it will be required that a student complete the general ed-
ucation requirements of the particular school where they
have been accepted.

Impacted Major or Program - An impacted major or pro-
gram at a four-year college or university is one where more
applications are received from students than the campus
can enroll. As a result, sometimes those high-demand ma-
jors or programs may have additional admission or selec-
tion criteria. See a counselor for additional information.

Independent Institutions - Private colleges and univer-
sities such as USC or Art Center, as opposed to public in-
stitutions such as CSUs or UCs.

Prerequisite - A condition of enrollment, such as satis-
factory completion of another course (defined as a grade
of A, B, C, or “P” (Pass) that must be met before a student
can register for a course or educational program. By meet-
ing the prerequisite, the student demonstrates readiness
for that course or program.

Recommended Preparation - A Recommended Prepara-
tion statement in a course description means that a stu-
dent is advised, but not required, to complete the iden-
tified course(s) prior to enrollment in another course or
educational program.

TAG - Transfer Admission Guarantee agreement. These are
an alternative to completing the normal transfer pattern.
Various CSU and UC schools provide plans whereby a stu-
dent agrees to complete a specific set of courses and a
minimum grade point average with the provision that he/
she will be accepted to a particular school upon successful
completion of the plan. Information about TAGs is avail-
able in the Transfer Center and in the Counseling Division.

Transferable Course - A course accepted for credit toward
a bachelor’s degree at a four-year institution.
® CSU Transferable courses are baccalaureate level
and will transfer for credit to all CSU campuses.
Courses are designated in the catalog and schedule
of classes as Transfer Credit: CSU. The units may also
count toward the AS, AA, and AD-T degrees at PCC.

e UC Transferable courses are baccalaureate
level and will transfer for credit to all UC and CSU
campuses. Courses are designated in the catalog and
schedule of classes as Transfer Credit: CSU;UC. The
units may also count toward the AS, AA, and AD-T
degrees at PCC.

PASADENA CITY COLLEGE e 2018-2019 77



Transcript - The official historical record of a student’s
high school or college work.

UC Credit Limitation - UC Llimits credit for some
transferable courses. Students contemplating transfer to
a UC campus should consult with a PCC Counselor, and/or
view PCC’s list of UC transferable courses at www.assist.org.
Find Pasadena City College. Find UC transferable courses.

UC Transfer Paths - If you're unsure which UC campus you
will attend, or if you want to prepare for as many UC cam-
puses as possible, the UC Statewide Transfer Preparation
Paths will help you identify coursework that will prepare
you for multiple UC campuses. These “paths” summarize
the requirements and major preparation coursework at
each UC campus for similar majors, and highlight the com-
mon requirements shared by a majority of UC campuses.
The UC Statewide Transfer Preparation Paths provides
information about Transfer Admission Eligibility, general
education, what’s generally required for a UC degree, and
becoming a competitive applicant. Information can be
accessed at: http://admission.universityofcalifornia.edu/
transfer/preparation-paths/index.html

Undergraduate, Lower Division - Fewer than 60 semester
units towards completing general education requirements.
Lower division courses are usually taken during the first
and second years of study at a university.

Undergraduate, Upper Division - 60 or more semester
units with concentration in an academic major. Upper divi-
sion courses are usually taken during the third and fourth
years of study at a university.

Unit - The amount of college credit given for a course
based upon the number of hours the course meets weekly.
One (1) unit represents one hour per week of actual class
time in a lecture or discussion section.

TRANSFER-RELATED WEBSITES

The following websites provide links with many college
and university home pages:

California Colleges
http://www.californiacolleges.edu

The University of California
http://admission.universityofcalifornia.edu

The California State University

http://www.calstate.edu
http://www.csumentor.edu/

78  PASADENA CITY COLLEGE  2018-2019

The Association of Independent California Colleges
and Universities (AICCU)
http://www.aiccu.edu

Historically Black Colleges, Hispanic Serving
Institutions, and Tribal Colleges

Historically Black Colleges:
https://sites.ed.gov/whhbcu/one-hundred-and-five-

historically-black-colleges-and-universities/

Hispanic Serving Institutions:
http://www.hacu.net/hacu/US_Members.asp

American Indian Higher Education Consortium:
http://www.aihec.org/

Princeton Review’s College Service
http://www.princetonreview.com

US News & World Report College Rankings
http://www.usnews.com/education

SPECIFIC TRANSFER INFORMATION FOR
EDUCATION AND
PREPROFESSIONAL PROGRAMS

EDUCATION
(TEACHER PREPARATION PROGRAMS)

The Federal No Child Left Behind Act (NCLB) of 2001
contains specific teacher requirements that must be met
by all public school teachers who teach “core” academic
subjects. All teachers must meet the Highly Qualified
Teacher (HQT) requirement. The State of California,
in compliance with the federal mandate, revised the
requirements to teach in California.

ELEMENTARY SCHOOL EDUCATION

Currently, students who wish to teach may choose from
two options. The first option is a five-year traditional
program leading to a Preliminary Multiple Subject Teaching
Credential or Preliminary Education Specialist Credential
after the baccalaureate degree. In the second option,
students may find it possible to complete the requirements
for the bachelor's degree and preliminary credential
in a standard four-year, full-time college program and
may be employed after graduation. These programs are
referred to as Blended or Integrated Teacher Education



Programs (ITEP) and are available at several universities
and colleges. These types of programs provide avenues
for students to complete their baccalaureate degree and
receive a Preliminary Multiple Subject Teaching Credential
or Preliminary Education Specialist Credential at the same
time. Students will complete their professional education
courses AND student teaching while completing their
bachelor’s degree. Attainment of one of the preliminary
credentials and successful passing of State-mandated
standardized tests allows for immediate employment as
a classroom teacher after graduation. The most common
majors for students interested in pursuing elementary
school teaching are Child Development and Liberal Studies.
However, a Bachelor's degree, in any undergraduate
degree, as well as passing State-mandated tests, will allow
a student to be eligible to enter a teaching credential
program.

Currently, PCC works in partnership with Cal State Los
Angeles (Major areas: Child Development, Liberal Studies,
Mexican American Studies and Urban Learning); Cal
State Fullerton (Liberal Studies and Child and Adolescent
Development); Cal State Northridge (Liberal Studies and
Child and Adolescent Development); Cal Poly Pomona
(Liberal Studies and Gender, Ethnicity and Multicultural
Studies - GEMS and Early Childhood Studies; University
of California, Riverside (Liberal Studies); Mount St.
Mary’s College (Liberal Studies); Pacific Oaks College
(Human Development and Early Childhood Education);
and University of La Verne (Liberal Studies). Additionally,
some of these same campuses also offer Child Development
majors and other CSU and independent colleges and
universities offer majors in both Child Development and
Liberal Studies.

MIDDLE SCHOOL AND HIGH SCHOOL
EDUCATION

For teaching at the high school level, a Single Subject
Teaching Credential and a B.A. degree with subject matter
preparation in the subject is required. After transfer,
students will be informed by the college or university as
to whether they will be required to take the Single Subject
CSET (California Subject Examination for Teachers) test
or whether their subject matter preparation can be met
by their major coursework in order to be eligible for the
teaching credential program. Typically, students major in
the discipline they will teach and progress to the Single
Subject Credential Program after the completion of a
baccalaureate degree. For example, students wishing to
teach high school English, usually major in English. There
are however a few programs where the process of starting
the Single Subject Teaching Credential begins prior to
completing the baccalaureate degree. Currently, Pasadena
City College has a Blended partnership for the Single

Subject Teaching Credential with CSULA in the subject area
of Natural Sciences; a STEP plan in the subject area of
English with CSUF and an Integrated plan with a major in
Mathematics and Science at UCR.

Specific program and major course requirements for the
various colleges/universities are available on the Pasadena
City College Transfer Requirements Tool: http://pasadena.
edu/academics/transfer-center/transfer-tool.php, ~ ASSIST:
http://assist.org, the Pasadena City College Teacher
Preparation  website:  http://pasadena.edu/academics/
divisions/social-sciences/areas-of-study/education/
pathways.php or visit the Social Sciences Division in €321
or Counseling and Career Services in L104.

I TEACHING CREDENTIALS

Multiple Subject: For instruction in multiple subjects
as commonly taught in California elementary schools.
The Multiple Subject Teaching Credential authorizes
its holder to teach all areas of curriculum for grades
K - 8 in a self-contained classroom.

Middle (Junior) School Teaching with a Multiple
Subject Credential: Some students decide to teach at
the middle school level after earning a B.A. degree in,
for example, Liberal Studies and a Multiple Subjects
Teaching Credential. In order to teach at the middle
school level, a student must meet the NCLB Highly
Qualified Teacher (HQT) requirements in the area
they wish to teach. To meet the HQT requirements a
student must: a) complete subject matter preparation
in the major area of 32 units (which is considered to
be equivalent to a B.A. degree); and b) pass the CSET
(California Subject Examination for Teachers) exam
to establish subject matter competency. If a student
has earned units in a concentration/ depth area of
the Liberal Studies major which is one that is taught
in the middle school, such as mathematics, English,
Government, etc., the additional units in the area
may not be as many as 32 because subject matter
and major prerequisites may have already been
earned prior to the B.A. degree. A student wishing
to teach Middle School is generally encouraged to
pursue a Single Subject Credential in order to meet
the requirement for being highly qualified in their
respective discipline.

Middle and High School with a Single Subject
Credential: The Single Subject Credential authorizes
its holder to teach the subject for which they have
qualified. It is for instruction in a single subject as
commonly taught in California junior (middle) and se-
nior high schools. Areas for single “core” subjects of
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instruction (per NCLB) are: Arts, Foreign Languages,
English, Reading and Language Arts, Mathematics,
Sciences, and Social Sciences, which include History,
Geography, Economics, and Government. Other ma-
jors may include: Physical Education, Industrial Arts,
Home Economics, and Agriculture. Caution is advised
for students who choose a general major in Social
Sciences, to assure that the major has State approv-
al and fulfills the “Highly Qualified” mandate of the
federal government.

Education Specialist Credential: For instruction in
one of the following areas: communication handi-
capped, mild/moderate disabilities, moderate/ se-
vere disabilities, physically handicapped, visually
handicapped.

Excerpt taken from: Education Specialist
Credential/State of California Commission on
Teacher Credentialing

Authorization State of California Commission
on Teacher Credentialing 1900 Capitol Avenue
Sacramento, CA 95811-4213 Email: credentials@ctc.
ca.gov Website: www.ctc.ca.gov

EDUCATION SPECIALIST INSTRUCTION CREDENTIAL

Requirements for Teachers Prepared in California
for the Preliminary and Clear Credentials

The Commission issues a two-level special education
teaching credential. Regulations approved in 2010
established two new levels for candidates complet-
ing the program standards approved in 2008 and
2009. The new levels will be ‘preliminary” and ‘clear’.
A Preliminary Education Specialist Instruction Cre-
dential is the first document issued after an individ-
ual has met basic credential requirements. The Clear
credential is issued once all credential requirements
have been completed.

Authorization (see Terms and Definitions)

The Education Specialist Instruction Credential au-
thorizes the holder to conduct Educational Assess-
ments related to student’s access to the academic
core curriculum and progress towards meeting in-
structional academic goals, provide instruction, and
Special Education Support to individuals in the area
of specialization listed on the credential in the fol-
lowing settings:

® Resource rooms or services
e Special education settings
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General education settings

Special schools

Home/hospital settings

State hospitals

Development centers

Correctional facilities

Non-public, non-sectarian schools and agencies
Alternative and non-traditional instructional
public school settings other than classroom

Autism Spectrum Disorders

Autism Spectrum Disorders (ASD) content is in-
cluded in the new preliminary Education Special-
ist Instruction Teaching Credential programs for all
specialty areas. The preliminary and clear credential
authorizes the holder to provide autism instructional
services to students within the specialty area(s) of
their credential. The ASD authorization appears as a
separate authorization on the Education Specialist
Instruction Credential.

Teaching English Learners

The Education Specialist Preliminary Teacher Prepa-
ration Program includes content for teaching Eng-
lish learners that authorizes the credential holder
to provide instruction for English language develop-
ment and specially designed academic instruction
in English within the subject area and grade level
authorization of the Education Specialist Instruction
Teaching Credential.

Specialty Areas

* Mild/Moderate Disabilities (M/M)
Includes specific learning disabilities; mild to
moderate intellectual disabilities; other health
impairments; serious emotional disturbance; and
authorizes service in grades K-12 and in classes
organized primarily for adults through age 22.

® Moderate/Severe Disabilities (M/S)
Includes autism; deaf-blindness; moderate to se-
vere intellectual disabilities; multiple disabilities;
serious emotional disturbance; and authorizes
service in grades K-12 and in classes organized
primarily for adults through age 22.

e Deaf and Hard of Hearing (DHH)
Includes deafness; hearing impairment; deaf-
blindness; and authorizes service to individuals
ages birth through 22.

¢ Visual Impairments (VI)
Includes blindness; visual impairment; deaf-
blindness; and authorizes service to individuals
ages birth through 22.



* Physical and Health Impairments (PHI)
Includes orthopedic impairment; other health im-
pairment; multiple disabilities; traumatic brain
injury; and authorizes service to individuals ages
birth through 22.

e Early Childhood Special Education (ECSE)
Includes the mild/moderate and moderate/severe
disabilities listed above and traumatic brain in-
jury; authorizes service to children ages birth to
pre-kindergarten only.

¢ Language and Academic Development (LAD)
Authorizes the holder to provide instructional ser-
vices to students with academic communication
and language needs to children in preschool, kin-
dergarten, in grades 1 - 12 through age 22, and
classes organized primarily for adults, but does
not take the place of speech and language ser-
vices as defined in Education Code section 56333.

An added authorization in Early Childhood Special
Education is also available to individuals who hold
a preliminary, Level I, professional clear, clear, Level
I, or life special education teaching credential,
and who complete a program though a Commission-
approved program sponsor.

The ECSE Added Authorization authorizes the holder
to provide special education services in the area of
mild/moderate or moderate/severe disabilities for
students ages birth to pre-K as determined by the
local level special education assessment.

College and University Level: At the college/uni-
versity level a teaching credential is not issued by
the State. A minimum of a Master’s degree is neces-
sary in the subject matter to be taught. A Ph.D. is
usually required for teaching at the university level.

Attainment of credentials requires:

To be eligible to apply to a teaching credential

program, a student must have a 2.75 G.P.A. in the

last 90 units of their coursework and receive a

passing score on the California Basic Education Skills

Test (CBEST) and a passing score on the appropriate

California Subject Examination for Teachers

(Multiple Subject CSET or Single Subject CSET,

dependent upon credential program).

1. A baccalaureate degree in a federal/State ap-
proved major (other than education) from an
approved institution.

2. Completion of subject matter-preparation and
a program of professional education including
student teaching.

3. Passage of the State mandated standardized
examinations with some exceptions.

II  SPECIALIST CREDENTIAL
Specialist Credentials are advanced credentials
which require a valid teaching credential as a
prerequisite. They authorize teaching in specific
specialization areas at any grade level, pre-school
through secondary and adult education.

Areas of Specialization are:

1. Early Childhood (Currently, a Multiple Subject
Teaching Credential is not required to teach pre-
school)

. Bilingual/Cross-Cultural Studies

. Mathematics

. Reading and Language Arts

. Agriculture
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III  SERVICES CREDENTIAL
The State of California provides for five categories
of non-teaching credentials, which authorize their
holders to provide specific non-classroom services
to public schools. All require advanced preparation
after the baccalaureate degree. Service credentials
are issued in:

. Counseling Services

. Psychological Services

. Social Work Services

. Administrative Services

. Health Services (School Nurse)

. Library Services

. Clinical-Rehabilitative Services (primarily speech
and hearing therapists and audiologists, orienta-
tion and mobility specialists)
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NOTE: A teaching credential may not be earned at a com-
munity college but may be attained at both public and
independent colleges and universities. Current information
may be obtained at the Teacher Preparation Office (C350)
or at California Commission on Teacher Credentialing:
http://www.ctc.ca.gov

PRE-PROFESSIONAL PROGRAMS:

The information below is intended to provide a general
list of courses that are required by most graduate level/
professional programs. Requirements can vary from school
to school. Students are urged to contact the specific
schools they are considering for up-to-date information.
This list of classes should be combined with requirements
for general education and major requirements to achieve a
Bachelor’s degree prior to entry to a professional program.
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Students are advised to meet with a counselor in L104 to
make an education plan that will insure coverage of all es-
sential areas of study.

Pre-Chiropractic
Pre-Dentistry

Pre-Law

Pre-Medicine
Pre-Optometry
Pre-Pharmacy
Pre-Physical Therapy
Pre-Physician Assistant
Pre-Veterinary Medicine

The general information provided here reflects those
courses that may be completed at Pasadena City College
in preparation for these fields of study.

CHIROPRACTIC (pre-chiropractic classes)

Chiropractic is a distinct profession in the field of health
based on the principle of neurogenic control of physiologi-
cal processes. The educational program is designed to in-
struct students in nutritional, manipulative, psychological
and allied approaches to healing. Preparation for the major
generally includes such coursework as biology, chemistry,
anatomy, physics, psychology, and English composition.

Lower-division requirements may vary among colleges
of chiropractic. In Southern California there is one chi-
ropractic school: Southern California University of Health
Sciences. For more specific details, students should see
a counselor in order to plan a program to complete the
necessary coursework before transfer. Students should also
visit: www.scuhs.edu or www.NaturalHealers.com

Pre-Chiropractic courses at PCC typically include the fol-
lowing:

Anatomy 025 & Physiology 001

Biology 010A, 010B, 010C

Chemistry 001A, 001B, 008A, 008B

English 001A or 001AH

Physics 031A, 031B (or 002A, 002B or 001A, 001B,
001C)

Psychology 001 or 001H

DENTISTRY (pre-dental classes)

There are six dental schools in California: the Univer-
sity of California, Los Angeles; the University of California,
San Francisco; the University of Southern California, Loma
Linda University, University of the Pacific, and Western
University of Health Sciences. Dentistry requires excellent
scholastic ability and a high degree of manipulative skill.
Except in unusual cases, three or four years of pre-dental
work are required, making dentistry a seven- or eight-year
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program. Lower-division requirements for the major may
differ widely among four-year colleges and universities.
For more specific details, students should plan to meet
with a counselor to plan transfer coursework, and should
also visit the following website: www.adea.org or www.ada.
org

Pre-Dental courses at PCC typically include the
following:

Biology 010A, 010B, 010C

Chemistry 001A, 001B, 008A, 008B

Math requirements will vary from school to school

Physics 031A, 031B (or 002A, 002B or 001A, 001B,
001C)

Recommended: Art 032A; Art 038A

LAW (pre-law classes)

The majority of law schools require a bachelor’s degree
prior to entry. However, there is no set of specific pre-
law courses. Law school admission personnel commonly
ask pre-law students to choose a major in which a student
will develop writing and critical thinking skills. Therefore,
many pre-law students choose to finish a bachelor’s de-
gree in fields like political science, history, philosophy,
and English. However, a student may pursue a degree in
business, psychology, biology, or any major that he or she
believes is best in terms of preparation for future study
and life-long goals. For more information, students may
wish to visit: www.americanbar.org, or stu.findlaw.com

Pre-Law courses at PCC typically include the following:

English 001C, 001CH
Philosophy 003, 007, 025, 030, 033
Physical Science 002

MEDICINE (pre-med classes)

There are more than ten medical schools in California:
The Universities of California at Davis, Irvine, Los Angeles,
Riverside, San Diego, and San Francisco; the University of
Southern California; Loma Linda University; Stanford Uni-
versity; the Western University of the Health Sciences, and
Touro University. The study of medicine requires excellent
scholastic ability and good human interaction and com-
munication skills. Except in unusual cases, four years of
pre-med work are required, making medicine an eight-year
program. Preparatory classes for this field of study may
differ among medical schools. For more specific details,
students should plan to meet with a counselor to plan
transfer coursework, and should also visit the following
websites: www.aamc.org/amcas, www.aacom.org, www.e-
mcat.com, or www.amsa.premed.



Pre-Med courses at PCC typically include the following:

Biology 010A, 010B, 010C

Chemistry 001A, 001B, 008A, 008B

Physics 031A, 031B (or 002A, 002B or 001A, 0018,
001C)

Math requirement will vary from school to school

Recommended for MCAT beginning in 2015:
Psychology 001 or 001H, Sociology 001

OPTOMETRY (pre-optometry classes)

Optometry curricula are four years in duration and re-
quire three to four years of preparatory college work, much
of which may be completed at Pasadena City College. There
are three schools in California: the University of Califor-
nia, Berkeley; the Southern California College of Optom-
etry; and Western University. Many students interested in
pursuing optometry receive undergraduate degrees in such
majors as biological sciences prior to admission. For more
information, students should visit: www.opted.org, www.
aaopt.org. Also, students should see a counselor.

Pre-Optometry courses at PCC typically include the
following:

Anatomy 025 & Physiology 001

Biology 010A, 010B, 010C

Chemistry 001A, 001B, 008A, 008B

English 001A or 001AH, and English 001B or 001BH

Physics 031A, 031B (or 002A, 002B or 001A, 001B,
001C)

Mathematics 005A

Microbiology 002

Psychology 001 or 001H

Statistics 018, or 050

PHARMACY (pre-pharm classes)

There are eight schools of Pharmacy in California: the
University of California, San Francisco; the University of
California, San Diego; the University of the Pacific; the
University of Southern California; Western University of
Health Sciences; Touro University; Loma Linda University:
and California Northstate College. As of February 2015,
three schools in pre-candidate status include California
Health Sciences University (Clovis), Keck Graduate Insti-
tute (Claremont), and West Coast University (Los Angeles).
Pharmacy curricula are four years in duration and require
three to four years of preparatory college work that may be
completed at Pasadena City College. Lower-division require-
ments for the major may vary among these four colleges
and universities. For more specific details, students should
see a counselor and visit www.aacp.org, www.pharmcas.org,
or www.pharmacy.ca.gov, or www.pcatweb.info

Pre-Pharmacy courses at PCC typically include the
following:

Anatomy 025 & Physiology 001

Biology 010A, 010B, 010C

Chemistry 001A, 001B, 008A, 008B

Economics 001A, 001B

English 001A or 001AH, 001B or 001BH

Mathematics 005A

Microbiology 002

Physics 031A, 031B (or 002A, 002B or 001A, 001B,
001C)

Psychology 001 or 001H

Speech 001 or 010

PHYSICAL THERAPY
(pre-physical therapy classes)

Physical Therapy is the treatment of disease or injury by
the use of physical means such as heat, cold, sunlight, wa-
ter, electricity, massage, and exercise. Physical therapists
help people overcome or adjust to disabilities caused by
illness, injury, or birth defects. They also plan and admin-
ister treatments, on referral by physicians.

Physical therapy programs are master’s and doctoral de-
gree programs. Entrance requirements are highly competi-
tive and vary widely among schools. Generally, a bachelor’s
degree in any field is required for admission. Physical ther-
apy schools in California approved by the American Physi-
cal Therapy Association include Azusa Pacific University;
Chapman University; Loma Linda University; the University
of Southern California; the University of the Pacific; West-
ern University of Health Sciences; Samuel Merritt College;
Mount Saint Mary’s College; the University of California,
San Francisco; and California State Universities at Fresno,
Long Beach, Northridge, and Sacramento. For more specific
details, student should see a counselor and visit www.apta.
org.

Pre-Physical Therapy courses at PCC typically include the
following:

Anatomy 025 & Physiology 001

Biology 010A, 010B, 010C

Chemistry 001A, 001B (or 002A, 002B)

Computer Information Systems 001 or 010

Economics 001A or 001B

Mathematics 003, 007A, 007B or 005A

Microbiology 002

Physics 031A, 031B (or 002A, 002B or 001A, 001B,
001C)

Psychology 001 or 001H, 024

Speech 001 or 010

Statistics 018 or 050
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PHYSICIAN ASSISTANT (pre-PA classes)

There are 9 fully accredited physician assistant programs
in California: the University of California, Davis; Stanford
University; the University of Southern California; Loma
Linda University; Western University of Health Sciences;
Samuel Merritt College; Riverside Community College;
San Joaquin Valley College; and Touro University. Most of
these programs are master’s degree programs; others offer
bachelor or associate degrees. A physician assistant is a
skilled health care professional who, under the supervision
of a physician, performs a variety of medical, diagnostic,
and therapeutic services. A bachelor’s degree or higher is
recommended but not required to practice in this profes-
sion. Physician Assistants must pass preadmission compe-
tency tests in the sciences as well as the National Certify-
ing Examination. A grade of C or better is required in all
prerequisite courses. Lower-division requirements for the
major may differ widely among four-year colleges and uni-
versities. For more specific details, students should see a
counselor and visit www.aapa.org, www.caspaonline.org, or
www.paeaonline.org.

Pre-Physician Assistant courses at PCC typically include
the following:

Anatomy 025 & Physiology 001

Biology 010A, 010B, 010C

Chemistry 001A, 001B (or 002A & 002B)

English 001A or 001AH, and English 001B or 001BH
Mathematics 003 or 007B or 005A

Microbiology 002

Anthropology 002 or 002H

Psychology 001 or 001H

Sociology 001

VETERINARY MEDICINE
(pre-veterinary classes)

This profession offers opportunities in private practice,
government service, state or municipal service, teach-
ing and commercial work, such as production and test-
ing of vaccines and serums. Veterinary medicine or sci-
ence deals with prevention, control, care, and treatment
of disease of domesticated animals and poultry, and sup-
ply and control of food and other products derived from
them for human use. State laws requlate the practice of
veterinary medicine and must be complied with before
veterinarians can legally practice. An undergraduate major
should be selected on the basis of individual interest and
aptitude; there is no advantage gained toward admission
by selecting one major over another. Experience with ani-
mals is considered an important part of the professional
training. There are two veterinary medicine programs in
California: the University of California, Davis and Western
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University of the Health Sciences. Candidates must com-
plete the equivalent of at least three full academic years
of college or the baccalaureate degree before applying to
the professional school. Students should see a counselor
for specific information, and visit www.avma.org, www.
aavmc.org, or www.aavsb.org. www.vetmed.ucdavis.edu, or
www. westernu.edu.

Pre-Veterinary courses at PCC typically include the
following:

Biology 010A, 010B, 010C

Chemistry 001A, 001B, 008A, 008B

Physics 031A, 031B (or 002A, 002B or 001A, 001B,
001C)

Statistics 050



SECTION V

Academic Programs Leading
To A Degree or Certificate
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SECTION V

ACADEMIC PROGRAMS LEADING TO A
DEGREE OR CERTIFICATE

REQUIREMENTS FOR THE CERTIFICATE
OF ACHIEVEMENT

Students interested in developing advanced levels of
proficiency in a career and technical area may pursue a
Certificate of Achievement, which requires the completion
of 18 units or more. Pasadena City College currently offers
87 C(ertificate of Achievement Programs in 37 subject
areas. Employer feedback suggests that strong academic
skills are critical for success in today’s high-performance
workplace. It is, therefore, strongly recommended that
students also complete the requirements for the Associate
in Science Degree (see page 91). Students may earn only
one Associate in Science Degree with a Certificate of
Achievement.

Some programs will include certain subjects required
by the College or by state law. Beyond these minimum
requirements, programs will vary widely depending upon
the vocational or professional goal of the student. Students
who change their vocational goals during their course of
study may find it impossible to complete the curriculum
in the customary span of time and may need to take
additional courses. Students should consult counseling
services for information about specific requirements,
any pre-requisites or co-requisites, and to develop an
education plan that will assist them in reaching their goal.
Upon completion of the specified curriculum for a Career
Technical Education program students may petition in the
appropriate division office for issuance of the Certificate
of Achievement. Students may earn multiple Certificates
of Achievement.

All courses are described in Section VII, Course
Descriptions. In instances where the help of a counselor
is necessary for proper understanding of requirements,
the student should not hesitate to contact the office of
Counseling and Career Services. For more information about
our graduation rates, the median debt of students who
completed the program, and other important information,
please visit our website at www.pasadena.edu/CTE.
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OCCUPATIONAL SKILLS CERTIFICATES

Students, who want to develop job skills in a special area
of occupational education in a short period of time, can
earn an Occupational Skills Certificate, which requires 17
units or less.

REQUIREMENTS FOR ASSOCIATE
DEGREES

Pasadena City College offers the following Associates
degrees:

Associate in Arts Degree (AA), (p.87)
Associate in Arts for Transfer (AA-T), (p.96)
Associate in Science for Transfer (AS-T), (p.96)
Associate in Science Degree (AS) with the
Certificate of Achievement (p.91)

1) General Education Requirements: a broad exposure
to a variety of areas of study

2) Major Preparation: an in-depth study of a particular
field or area of emphasis

3) Electives: courses selected by a student to meet the
required units for a degree

These are the rules pertaining to degrees:

e All of the Associate degrees require at least sixty
(60) units.

® Upon completion of requirements, a student will
be granted an Associate in Arts, Associate in
Arts for Transfer, or an Associate in Science for
Transfer and/or an Associate in Science Degree
with Certificate of Achievement.

e Students may earn multiple Associate in Arts
degrees as long they complete the major
requirements for the various degrees.

e Students may earn only one Associate in Science
(AS) degree with a Certificate of Achievement.
(NOTE: Students may earn multiple Certificates of
Achievement).



® Responsibility for filing a petition for graduation
rests with the student, and all transcripts for
high school and prior college work attempted
must be on file for the petition to be considered.

e File the petition for graduation in the Counseling
Division by the published deadline date.

REQUIREMENTS FOR THE
ASSOCIATE IN ARTS DEGREE (AA)

The Associate in Arts is awarded by Pasadena City College
in recognition of completion of a minimum of 60 units
which include the following:

Major or area of emphasis in one of the disciplines

listed below.

One of the following general education patterns:

a. Traditional AA Degree - The PCC general
education pattern, which is detailed in the
section below.

b. The CSU General Education Requirements (CSU
Breadth) detailed on page 98.

c. The Intersegmental General Education Transfer

Curriculum (IGETC) detailed on page 96.

The Associate in Arts is awarded in the following
disciplines:

Architecture

Business

Chinese

Communication Arts
Engineering and Technology
English - Literature

French

Gender, Ethnicity, and Multicultural Studies
German

Humanities

Ttalian

Japanese

Kinesiology and Wellness
Linguistics

Music

Natural Sciences

Russian

Social and Behavioral Sciences
Spanish

Speech Communication

GENERAL INFORMATION

1. A minimum of 60 units, 18 of which must be in one

major or area of emphasis.

. Only courses numbered 001-099 may be counted

toward the 60 units.

. All competency and general educational requirements

must be completed.

. A minimum grade point average of 2.00 must be

obtained in courses numbered 001 to 099 completed
at PCC and in comparable courses completed at other
regionally accredited institutions.

. At least 15 units of the required 60 units, in courses

numbered 001-099, must be completed at PCC. No
more than 6 units may be transferred from another
college if earned after the student’s last enrollment
at PCC. Active-duty service members can complete
PCC's academic residency at any time they are
enrolled. Reservists and National Guardsmen on
active-duty are covered in the same manner.

. Courses may not be counted more than once to meet

the general education requirements (Areas A-G). A
course may be used to satisfy the requirements of a
major as well as the general education requirements,
but the units shall count only once.

. The AA general education pattern explained below

does not prepare students for transfer. Students who
intend to transfer to a CSU, UC, or private school
are advised to complete the CSU general education
requirements, IGETC, or the unique general education
pattern of the private school.

COMPETENCY REQUIREMENTS

1. Reading - One course (with grade C or better) from

the following: English 001A, 001AH, 001AS, 001C,
001CH, 014, 100, 130, any English course which
fulfills Area C (Humanities), or by satisfactory score
on equivalency exam.

. Written Expression - One course (with grade C or

better) from the following: English 001A, 001AH,
001AS, or by satisfactory score on equivalency exam.

. Mathematics - Complete one course (with grade C

or better) from one of the following: Business 014A,
014B, Computer Science 045, Mathematics 131, 139,
141, 150, Statistics 015, 018, 050, or a Math course
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that fulfills the general education requirement
in Critical Thinking or by satisfactory score on an
equivalency exam.

. Diversity - Complete three (3) units in courses

designated as either “Global Studies” or “Ethnic
and Gender Studies” as listed in this College Catalog
starting on page 79. The courses which can satisfy
the diversity requirement and are also general
education are designated by the (') symbol in the
list below.

GENERAL EDUCATION REQUIREMENTS

A. Natural Sciences (By local rule, the course must
include a laboratory component. Lecture and lab

must be in the same discipline.) ........ 3 units

Anatomy 025

Anthropology 001f, 001H" and 001L

Astronomy 001

Biology 002, 003, 004, 010A,
010B, 011, 011H, 014, 016, 030, 038, 039

Chemistry 001A, 001B, 002A, 002B, 008A, 008B,
022

Environmental Studies 001, 003, 030, 040

Geography 001 and 001L

Geology 001, 001F, 002, 002F, 003, 003F, 004
and 040, 006, 012 and 012F or 012L, 021 and
021L, 022 and 040, 030A-L, 040

Microbiology 002

Physical Science 003 and 003L

Physics 001A, 001B, 001C, 001D, 002A, 002B, 010
and 010L, 031A, 031B

Physiology 001

B. Social and Behavioral Sciences ........ 3 units
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Anthropology 001f, 001Ht, 001L, 002f, 002Hf,
003, 004, 005, 006, 009, 012f, 031f

Child Development 015

Communication 001

Economics 001A, 001B

English 012f

Environmental Studies 002

Geography 002f, 003t

Gerontology 001

History 001Af, 001Bf, 002Af, 002Bf, 005Af,
005Bf, 007A, 007B, 008t, 009Af, 009Bf, 012f,
0161, 018, 0191, 025Bt, 025D, 025F, 0251, 027At,
027Bf, 029Af, 029Bf, 0301, 031f, 041t

Linguistics 0121, 014, 016, 017

Political Science 001, 002, 006, 007, 021, 022

Psychology 001, 001H, 002, 005, 021, 021H, 022,
023, 024, 025, 029f, 031, 033, 041t
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Sociology 001, 002, 014f, 015, 016, 022, 024,
0291, 031t, 041t

Social Sciences 017

Speech 013

C. Humanities . . . e et i e e e ieeeeeenns 3 units

American Sign Language 001, 002

Arabic 001, 002

Armenian 001, 002

Architecture 024A, 024B

Art 001A, 001B, 001C, 002, 003Af, 003Bf, 004At,
004Bt, 004Ct, 004D, 005, 007f, 008f, 009*

Chinese 001, 002, 002A, 003, 004, 005, 010t, 0121,
022, 050

Cinema 007A, 007B, 025

Dance 021Af, 021Bt

English 001B, 001BH, 005A, 0058, 009, 010, 011,
012f, 024, 025A, 025Ct, 025D, 025E, 025F, 025G,
025Ht, 025It, 0253, 026, 030A, 030B, 030C,
044At, 044Bt, 044Ct, 045A, 045B, 046Af, 046Bt,
0471, 048, 049A, 050f, 051f, 0521, 053, 054,
057, 058, 059, 060, 061, 078A, 078B, 082A,
082B, 082C

French 001, 002, 003, 004, 006, 010, 012, 016,
050

German 001, 002, 003, 004, 005f, 010t, 012

Humanities 001, 002, 003, 004

Italian 001, 002, 003, 004, 010f, 012, 050t

Japanese 001, 002, 003, 004, 005f, 010%, 012t

Latin 001, 002

Linguistics 010, 011, 0121

Music 007A, 007B, 021, 022, 0231, 024A, 24B,
025f, 0271, 028

Philosophy 001, 001H, 003, 007, 008, 020Af,
020Bf, 031t, 037

Photography 010

Portuguese 001, 002, 003, 004

Religious Studies 001, 0021, 003t

Russian 001, 002, 003, 004, 011t

Spanish 001, 002, 002A, 003, 004, 005, 006AT,
006Bt, 012, 025%, 042At, 042Bt, 044Af, 044Bt,
050

Theater Arts 001, 005A, 005B, 007A

Television and Radio 019

D. Language and
Rationality. ............ 9 units (3 units each)

1. English Composition............ 3 units
English 001A, 001AH, 001AS, 001B, 001BH,
001C, 001CH

2. Oral Communication............ 3 units
Speech 001, 010



3. Critical Thinking. . . ............
**Business 014A, 014B
Computer Information Systems 062
Computer Science 002, 006, 008, 045
English 001C, 001CH
**Mathematics 003, 005A, 005B, 005C, 007A,

007B, 009, 010, 015, 022, 038, 055, 055H

Philosophy 025, 030, 033
Physical Science 002
Speech 006, 012
**Statistics 015, 018, 050
**These courses also meet the mathematics
competency requirement

3 units

E. American Institutions .............. 6 units

1. History 007A, 007B, 025Bf, 029Af, 029Bf, 0311,
or 041t 3 units
AND
2. Political Science 001 ............. 3 units

F. Health Education. . ..........ccc...
College 001
Counseling 012
Health Education 002A, 002E, 044
Nutrition 011

G. Physical Activity/Kinesiology. ......... 2 units

A maximum of 4 units of Physical Education/Kinesiology
Activity or Dance Activity (Dance 002, 021A, 021B
and 025 are excluded) may be counted toward the
degree. Music 061 may be substituted for 1 unit of PE/
Kinesiology activity each semester. Exemption is granted
if the student has a physical limitation and submits a
physician’s recommendation which is approved by PCC
Health Services.

Diversity Requirements

PCC Policy #4060 on Degrees, Certificates and Transfer
Certifications states that a student who applies for either
an AA or AS degree “must demonstrate competency in
reading, writing, mathematics and diversity.” The Diversity
Requirement states that a student must complete 3 units
in courses designated as either “Global Studies” or “Ethnic
and Gender Studies.”

GLOBAL STUDIES

Pasadena City College and the community it serves have
long been identified as closely tied to international, cul-
tural and educational affairs. The College provides out-
standing opportunities for students wishing to emphasize
international education.

1. Africa:

Anthropology 001, 001H (Physical Anthropology)

Art 002 (History of African and African-American Art)

History 002A-B (History of World Civilizations
To/From 1500)

History 024A (Special Topics in History-Africa)

History 027A (Traditional Africa)

History 027B (Modern Africa)

. Asia:

Art 003A-B (History of Asian Art)

Chinese 008A-B (Introduction to Chinese
Conversation - Mandarin)

Chinese 009A-C (Chinese Conversation - Mandarin)

Chinese 010 (Chinese Civilization)

Chinese 012 (Chinese Literature in Translation)

English 048 (Asian Literature)

History 002A-B (History of World Civilization
To/From 1500)

History 018 (History of South Asia, Southeast Asia
and the Pacific)

History 019 (History of China, Japan, and Korea)

History 024B (Special Topics in History - Asia)

History 024G (Special Topics in History-World)

Japanese 005 (Reading and Composition)

Japanese 008A-B (Introduction to Japanese
Conversation)

Japanese 009A-C (Japanese Conversation)

Japanese 010 (Japanese Civilization)

Japanese 011 (Inside Japan)

Japanese 012 (Japanese Literature in Translation)

Music 027 (Asian Music)

Music 038C (Chinese Music Ensemble)

Religious Studies 002 (Comparative Religions:
Far East)

. Europe:

Art 004B (History of European Medieval Art)

Art 004C (History of European Renaissance and
Baroque Art)

Anthropology 030E (Anthropological Field Studies -
England)

Anthropology 030F (Anthropological Field Studies -
Ttaly)

English 044A-C (Masterpieces of Literature)

English 046A-B (English Literature)

French 009A-B (French Conversation)

French 010 (French Civilization)

German 005 (Introduction to German Literature)

German 008 A-C (Intro