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KRONOS Reports (The popular ones) 

Time Detail Report: Lists employee’s punches by labor account and totals the hours worked during the time 

period selected. A lot like the timecard we view. Available in Excel & PDF.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Student Worker with one 

assignment. 

Total Hours Worked 

College Assistant with 2 

assignments 
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How to pull the Time Detail Report: 
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Service Card: Lists the number of days in attendance by month. Itemizes date worked and total hours worked per 

day. Report available only in PDF providing a service card per month.  

 

 

  

How to pull the report: 
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Accrual Detail: This report list Comptime (Overtime), Sick Leave, and Vacation accruals. You can see how it is 

earned and used throughout a specific time period.  

 

How to pull the “Accrual Detail” Report 

 

  

Determine the 

desired Time 

Period with 

“Range of Dates” 
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Employee Hours by Labor Account: this report provides all hours recorded in KRONOS for your cost 

center. It can be modified to view only hourly, certificated, or staff employees within a specific time period.  The wages 

are an estimate ONLY. To properly calculate wages, insert a formula multiplying the hours with the employee’s rate.  

 

How to run the report: 

Step 1: select the report and time period. 
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Step 2: Move all paycodes to the left 

 

 

 

 

 

 

Step 3: Scroll to locate “OT Hours OT Pending” and “Reg Hours for Roll-up Genie”, select and bring over. Select Excel or 

PDF and run the report. 

 


