KRONOS Reports (The popular ones)

Time Detail R epor t: Lists employee’s punches by labor account and totals the hours worked during the time

period selected. A lot like the timecard we view. Available in Excel & PDF.

Time Detail Data Up to Date: 612412015 4:58:52 PM
Time Period: Current Pay Period Executed on: 6/24/2015 4:58PM GMT-07:00
[Query: Previously Selected Employes(s) Printed for- mokronos
Actual/Adjusted Show hours credited to this period only. Insert Page Break After Each Employee: No
Employee: ALVAREZ, JACQUELINE L 1D: EG9940157 Time Zone: Pacific
Status: Active Status Date: 2/17/2015 Pay Rule: H1 Unclassified
Primary Account Start End
03/2311/2303/1000/0/0/0 10/13/2014 Forever
Date[Time Apply To In Punch In Exc Qut Punch Out Exc Override AdifEnt Money Day Totaled  Cum. Tot.
Amount Amount Amount Amount Amount
XfiMove: Account Comment Xfr: Work Rule
6/16/2015 2:35:00 PM 7-:00:00 PM 442
6/17/2015 11:02:00 AM 7:00:00 PM 11.88
6/18/2015 4:00:00 PM 7:00:00 PM Student Worker Wlth one 14.88
6/19/2015 12:47:00 PM 4:30:00 PM H 18.60
ez assignment.
6/22/2015 11:00:00 AM 7:01:00 PM 2612
6/23/2015 2:16:00 PM 7:00:00 PM 30.85
6/24/2015 10:35:00 AM 30.85
MO
Laber Account Summary Pay Code Hours Maney Days
03/2311/2303/1000/0/0/0
I Reg Hours for Roll-up Genie 30.85 ]
Regular Hrs-hourly and Unclassfd 30.85 To tal Hours Worked
Total Hours Worked Unclassified 30.85
Combined Pay Code Summary Pay Code Hours Money Days
Reg Hours for R eie  — 3085
Total H lorked Unclassified 085
Totals: 61. $0.00 0.00
Pay Code Summary zﬁy Code Hours \ Money Days
Regular Hrs-hourly and Unclassfd 3085 |
Totals: 3085 $0.00 0.00
Employee: BRITTON, BOBBI | ID: e S Pacific
Status: Active Status Date: 1 Unclassified
Primary Account Start
03/2311/2303/1000/0/0/0 2[19/2015 Forever
Page 1
Time Detail Data Up to Date: 612512015 10:45:41 AM
Time Period: Previous Pay Penod Executed on: 6/25/2015 10:45AM GMT-07:00
Guery: Previouzly Selected Employes(s) Printed for: CCASILLAS
Actual/Adjusted: Show hours credited to thiz period only Insert Page Break After Each Employes: No
Employee: 1D: Time Zone: Pacific
Status: Active Status Date: 8/14/2013 Pay Rule: H1 Unclassified
Primary Account Start End
01/2312/2300/0010/0/0/0 8/14/2013 Forever
Date/Time Apply To In Punch In Exc QOut Punch Out Exc QOverride Adj/Ent Money Day Totaled  Cum. Tot
Amount Amount Amount Amount Amount Amount
¢t ore—t € Ner—Work-Fute 7=
6/2/2015 9:04:00 AM 3:03:00PM 548 548
03/2312/53170010/05 COLLEGE ASST Wi
6/2/2015 3:08:00 PM 7:00:00 PM 387 9.35

01/ 2312/2300/0010/08 COLLEGE ASST Vil

6/3/2015 9:09:00 AM 9:31:00 AM
01/2312/2300/0010/08 COLLEGE ASST ViIllly

College Assistant with 2

6/3/2015 9:34:00 AM T0300PM assignments

03/2312/5317/0010/05 COLLEGE ASST W/

6/3/2015 1:11:00 PM 5:11:00 PM
01/2312/2300/0010/08 COLLEGE ASST Villy

6/3/2015 5:14:00 PM 7:12:00 PM
03/2312/5317/0010/05 COLLEGE ASST W/

9.72

17.30

19.27
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Time Detail Data Up to Date: E/25/2015 10:45:41 AM

Time Period: Previous Pay Period Executed on- 6/25/2015 10:45AM GMT-07:00
Query: Previously Selected Employee(s) Prnted for: CCASILLAS
Actual/ddjusted: Show hours credited to this period only. Insert Page Break After Each Employee: Mo
Date/Time Apply To In Punch In Exc Out Punch Qut Exc Override Adj(Ent Money Day Totaled  Cum. Tot
Amount Amount Amount Amount Amount Amount
XfriMove: Account C t Xfr: Work Rule
6/12/2015 12:56:00 PM 4:30:00 PM 357 4937

01/ 2312/:2300/0070/08 COLLEGE ASST Vil

6/13/2015 8:00:00 AM 5:00:00 PM 850 57.87
01/2312/:2300/0070/08 COLLEGE ASST Vil

O See Note
Labor Account Summary Pay Code Hours Money Days
(X)01/2312/2300/0010/08 COLLEGE ASST VIIIf0/0
Reg Hours for Roll-up Genie 36.42
Regular Ars-hiourly and Unclassid —— X
Total Hours Worked Unclassiied 3642
(X)03/2312/5317/0010/05 COLLEGE ASST V/0/0
Reg Hours for Roll-up Genie 21.45
Regular Hrs-hourly end Unclassfd — 21.45
Total Hours Worked Unclassified 2145
Combined Pay Code Summary PayCode ~— Hours Money Days
Reg Hours for Roll-up Genie 57.87 / AN
Total Hours Worked Unclassified 57.87
otals: 115,73 $0.00 < 0.00
Pay Code Summary Pay Code Hours ‘ Mﬂonéy' ~ _ Days
Regular Hrs-hourly and Unclassfd 5787 N /
Totals: 57.87 $000 0.00

How to pull the Time Detail Report:

A Super Nav =
Quickfind  ~

ﬁ/ Back to Quickfind

REPORTS

SELECT REPORTS CHECK REPORT STATUS

PErSon JoD ASSIgTent
Primary Account Detail A
TIME DETAIL
Punch Origin
Schedule by Labor Account - Monthly Description Displays detailed data about each employee's punches, duration, and pay code edits. Summary data is
displayed per employee, totaling time and money by labor level and pay code (excluding combined pay
Schedule by Labor Account - Monthly (Ex cades) and then by pay code only (separately listing combined pay codes).
People [ Previously Selected Employee(s) v
Schedule by Labor Account - Weekly
Schedule by Labor Account - Weekly (Ex [Dneiheriod [Current Pay Period v
Timecard Auw Page Break between Employees n
wne Detai Actual/Adjusted | Show hours credited to this period only v
Time Detail (Excel)
Output Format |Adobe Acrobat Document(.pdf) V|
Time Detail Sort
Time Detail Sort (Excel) v
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Service Card: Lists the number of days in attendance by month. Itemizes date worked and total hours worked per
day. Report available only in PDF providing a service card per month.

nice I Epﬂl’t Executsd on: Br24/2015 3:24:04
Printed for CCASILLAS
Service Card for the month of June 2015
Factory-Hame: Standard Department Report
Factory Address:
Registration Number:
Mame of the Worker DAVID ZHU
Father's Name SP8090655
Token Number
Designation 905 HOURLY UNCLASSIFIED
Date of entry into service 1162013
Total Mumber of Days in Attendance 18 4/
Manager's Signature
HOURS HOURS
Date ;‘(’E‘S Initial | Date ;gtuﬂr's Initial
AM. P_M. A M. P.M.
1 837 AM 11:02 AM 225 17 840 AM 11:10 AM 2:30
bl 847 AM 11:02 AM 215 18 8:33 AM 1103 AM 2:24
3 244 AM 10:59 AM 213 15 8:38 AM 1211 PM 3:33
4 843 AM 11:02 AM 218 20
5 240 AM 12:03 PM 323 el
& 22 8:38 AM 11:02 AM 2:28
7 a3 B35AM | 1101 AM 226
B 841 AM 11:00 AM 218 24 844 AM 10:39 AM 2113
5 833 AM 11:00 AM 237 25
10 847 AM 11:01 AM 214 el 3 REPORTS
1 840 AM 11:02 AM pravisc) a7
SELECT REPORTS CHECK REPORT STATUS
12 8:38 AM 12:00 PM 324 28
13 29
15 838 AM 11:00 AM pravisc) ki + Al
A
16 244 AM 11:05 AM praviy | + Accruals
SERVICE CARD
+ Activities
+ Biometrics Description Displays the total number of days worked in one month
+ Configuration
i People [Previously Selected Employee(s) v|
+ Data Collection
+ Detal Gene Time Period [oootz0t5 | [oemonors |
+ Import
+ Roll-Up Cenie Output Format  [Agobe Acrobat Document(.pdf) V|
How to pull the report: |- s
_ Statutory Reports
Muster Roll

+ TeleTime [P

National and Festival Holidays

Service Card /V '
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Accrual Detail: This report list Comptime (Overtime), Sick Leave, and Vacation accruals. You can see how it is

earned and used throughout a specific time period.

. Data Up to Date 6i25/2015 9:32:06 AM
Accrual Detail Executed on: £/25/2015 3:324M GMT07:00
Time Period: 5/01/2015 - 6252015 Printed for CCASILLAS
Query: Previously Select=d Employes(s)
Accrual Code
Effective Date Action Amount Running Pay Code Source Edit Date Edited By
Balance
D
CompTime (Hours)
Thu 4/30/2015 Balance Forward 0.01
Mon 5/11/2015 Earned 525 526
Wed 5/13/2015  Earned 525 1051
Eo 5152015 Eamed 150 1201
Tue5/19/2015  Eamed R 1426
Sat 5/23/2015 Taken -14.25 0.01 hr.CompTime | Timecard Editor Wed 5/20/2015
PAY-OFF
REQUEST
Total Debits: 1425 Total Credits: 1425
Exiended Sick Leave (Days)
Thu4/30/2015 —
TomDebis: 000
Floating Holiday (Hours)
Thu 4/30/2015 Balance Forward 0.00
Total Debits: 0.00 Total Credits: 0.00
Sick Leave Hours (Hours)
Thu 4/30/2015 Balance Forward 32867
Total Debits: 0.00 Total Credits: 0.00
Vacation Hours (Hours)
Thu 4/30/2015 Balance Forward 293.17
Fri 5/29/2015 Taken -8.00 28517 hr Vacation Timecard Editor Mon 6/1/2015
Hours
Sun 5/31/2015 Earned 14.00 299.17
Total Debits: 8.00 Total Credits: 14.00

Total Number of Employees: 1
How to pull the “Accrual Detail” Report

A Super Nav Q

Genies -

« Back to Genies

REPORTS
SELECT REPORTS CHECK REPORT STATUS

+ Al
A I A Description Displays running accrual balances for each employee. For example, you can see what types of accrual transactions
+ Accruals occurred in the past, when accrual balances were reset, and effective dates.
+ Activiies People [Previously Selected Employee(s) M
+ Biometrics 4/
+ Configuration Current Pay Period v Determlne the
+ Data Collection Output Format  [Adobe Acrobat Document(.pdf) | i i
- Detai Goria desired Time
Absent Employees
Period with
Accrual Balances and Projections //R ”
ange of Dates
Accrual Debit Activity Summary g
Accrual Debit Activity witl
Accrual Detail v
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Employee Hours by Labor Account: this report provides all hours recorded in KRONOS for your cost

center. It can be modified to view only hourly, certificated, or staff employees within a specific time period. The wages
are an estimate ONLY. To properly calculate wages, insert a formula multiplying the hours with the employee’s rate.

/B c D E F G I J L N | P Q

1 _Employee Hours by Labor Account (Excel)
2 | Time Period: 7/01/2014 - 6/22/2015

3 | Query: Previously Selected Employee(s)
5

7

Pay Codes: (2): |OT Hours OT Pending|Reg Hours for Roll-up Genie|
Actual/Adjusted: Show hours credited to this period only.
9 Data Up to Date: 6/22/2015 3:59:21 PM

11 | Executed on: 6/22/2015 3:58PM GMT-07:00

12 Printed for:

16 Employee Hours by Labor Account (Excel)

18 |Name ID Account Pay Code

19 ALMANZA, KARENA BV1602272 03/2311/1500/1300/0/0/0 Reg Hours for Roll- r
20 |BERBERIAN, ARPI HX1486079 01/2311/1500/1300/0/0/0 Reg Hours for Roll- ”
21  BERBERIAN, ARPI HX1486079 03/2311/1500/1300/0/0/0 Reg Hours for Roll- ”
22 | BERBERIAN, ARPI HX1486079 03/2311/1500/1300/STUDEN Reg Hours for Roll- "
23 | CARPIO, LESLIE E MV8748315 01/2311/1350/0000/STUDEN Reg Hours for Roll- r
24 | CARPIO, LESLIE E MVB748315 01/2311/1350/1300/0/0/0 Reg Hours for Roll- r
25 CARPIO, LESLIE E MV8748315 03/2311/1350/1300/0/0/0 Reg Hours for Roll- ~
26 CARPIO, LESLIEE MV8748315 03/2311/1350/1300/STUDEN Reg Hours for Roll- "
27 EGUEZ, SHAKIRAT CY8004190 01/2311/2701/1300/0/0/0 Reg Hours for Roll- ”
28 EGUEZ, SHAKIRAT CY8004190 03/2311/2701/1300/0/0/0 Reg Hours for Roll- r
29 | ESTRELLA, RUBY MM6928366 01/2311/2303/1300/0/0/0 Reg Hours for Roll- r
30 ESTRELLA, RUBY MM6928366 03/2311/2303/1300/0/0/0 Reg Hours for Roll- ”
31 FLORES, KARLAV VW0130164 03/2311/2302/1300/0/0/0 Reg Hours for Roll- "

122  FLORES, KARLA V VW0130164 03/2311/2303/1300/0/0/0 Reg Hours for Roll- r
Sheetl ®

How to run the report:

Step 1: select the report and time period.

REPORTS
SELECT REPORTS CHECK REPORT STATUS
] (] ]

Actual vs. Schedule Summary by Labor A .
Badge Numbers EMPLOYEE HOURS BY LABOR ACCOUNT (EXCEL)
Employee Hours by Job Description Displays hours/amounts/wages for each labor account/pay code in which the employee accrued hours. Format is optimized
Empl H by Job for Excel export.
ployee Hours by Job (Excel)
/’eople | Previously Selected Employee(s) Vl
Employee Hours by Labor Account
Employee Hours by Labor Account (Excel | Time Period [Current Pay Period ~] |
Employee Schedule - Monthly Actual/Adjusted | Show hours credited to this period only. ~
Employee Schedule - Weekly Pay Codes Available Selected
Employees Currently Earning Time (On P 1210 Overload Nonlinstruetn Hrly
1240 Adj Nenlinstruction Hrly ~
Employee Sign-off u 1310 Overload Instructional Hrly
4290 At bt sntion ek,
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Step 2: Move all paycodes to the left

[Previously Selected Employee(s) ~|

Actual vs. Schedule Summary by Labor A «, [ People
Badge Numbers Time Period Gurront Pay Pariod o
Employee Hours by Job
ActualiAdjusted  [Show hours credited to this period only. ~

Employee Hours by Job (Excol)
Employee Hours by Labor Account [FLy SEEED Available Selected

1210 Overload NonInstructn Hrly
Employee Hours by Labor Account (Exce 1240 Adj Noninstruction Hrly

1310 Overload Instructional Hrly
1320 Adj Instruction Hrly
. 1321 Adj Instructn Other Hrly

Employee Schedule - Monthly

Employee Schedule - Weekly o 1330 Adj Instr Substitute Hrly
: 1xxx Office Hours Adjunct
Employees Currently Earning Time (On P 1300¢ Online Hours Adj & Ovrload
Empl s i 1xx TBA Hours Adj & Ovrload
mployee Sign-of Adjunet Hours Combined
- . . Banked Hours Used
Employee Transactions and Totals ~) Bankad Hours Werked-Credit
Employee Transactions and Totals (Excel Output Format [Adobe Acrobat Document( pdf) ~|

Step 3: Scroll to locate “OT Hours OT Pending” and “Reg Hours for Roll-up Genie”, select and bring over. Select Excel or
PDF and run the report.

REPORTS
SELECT REPORTS| CHECK REPORT STATUS |

Actual vs. Schedule Summary by Labor A A People |Prevmus|y Selected Employee(s) v
Badge Numb: i
adge Numbers Time Period Current Pay Period
Employee Hours by Job
Actual/Adjusted  [Show hours credited to this period only. v

Employee Hours by Job (Excel)
Employee Hours by Labor Account Pay Codes Available \ Selected

hrVacation Hours 0 OT Pending
Employee Hours by Labor Account (Excel Leave-Paid - Administrative A Rag Ho or Roll-up Genie

Leave-Unpaid - Administrative Hr
Employee Schedule - Monthly QT for Historical Edit

. OT Hrs

Employee Schedule - Weekly . OT Pending

Regular Hrs-hourly and Unclassfd

Employees Currently Earning Time (On P Regular Hrs-Mnthly Classfd

(= N~ Q=] -]

Sabbatical
Employee Sign-off Scheduled Hours
i v
Employee Transactions and Totals Stck Accrl C15C3 Xfer Hrs
Employee Transactions and Totals (Excel Output Format |Adobe Acrobat Document(_pdf) v|
< >
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